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Introduction

Wheat it's designed to do

The FS Handbook helps you determine eligibility and allotments for
the Food Stamp program.

Follow the handbook's instructions step by step; your results should
be correct. With an understanding of FS policy and procedure, you
can process most applications, reviews, and changes rapidly. Only
with complex casesisit helpful or necessary to follow all of the
appropriate steps in the handbook.

Training Economic Support Specialists (ESS)
The handbook is useful for training Economic Support Specialists
(ESS) because of its structured approach to the FS program's content.

CARES
DWD uses the handbook as the basis for FS policy in CARES.

What It Doesn't Do

The handbook's units are not designed to be read straight through.
When you process a case you will be told to skip particular steps and
some entire units.

Administrative requirements outside of eligibility and allotment
decisions, such asfair hearings and accounting, are in other manuals.

Organization

The handbook covers 2 topics: (1) nonfinancial, and (2) financial
eligibility. Both topics are covered in the handbook's units and
appendix.

Overview
The overview explains all the stepsin the nonfinancial and financial
units. It givesyou the"big picture" of eligibility determination.

Nonfinancial

First you need to know who is nonfinancially eligible, and thus, in the
FS group. The nonfinancial units help you decidewho isin the FS
group. Consider finances once you decide who'sin the FS Group.

Financial

In the financial unitsyou calculate the FS group's assets and income.
This determinesif the FSgroup isfinancially eligible, and the amount
of the allotment.

Units

The nonfinancial and financial topics are divided into unitswith
|abeled tabs.

Units consist mostly of stepsthat require a"yes" or "no" answer or a
dollar amount. Some units have a Preface and I nstructions before the
flow of steps. The preface tellsyou what the unit does. The
instructions tell you who to processin that unit. Appropriate
worksheets are also identified.
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Each unit page has 3 columns:
1. The center column contains the "flow" of steps. When a step has 2
conditionsjoined by:

a. Theword "and," both conditions must be met to answer
"Ves.”

b. The word "or," only one condition must be met to answer
"yes." When neither condition is met, answer "no."

Words needing further explanation or instructions are in boldface.

("1f yes" and "If no" and conjunctions are underlined only for
emphasis.

2. Theleft-hand column contains the references to the Appendix and
other documents for boldfaced words in the center column.

3. Theright-hand column contains CARES screen references.

Appendix
A decimal numbering system refers you from the unitsto the
appendix, and with the addition of captions, organizes the appendix.

Examples: Decimal Numbering System

12.00.00 = 1st Level=Appendix =INCOME

12.03.00 =2nd Level=Section =Earned Income

12.03.01 =3rd Level=Subsection = Monthly Earned Income
12.03.01.02 =4th Level=Paragraph =Changesto Earned Income




4/9/2004-B

Food Stamp Handbook 5
Logic Flow

Introduction

Use the appendix to support the nonfinancial and financial decisions
inacase. You also can use the appendix alone as apolicy text.

Wor ksheets

There are 2 major worksheets used to determine eligibility. The FS
Nonfinancial Worksheet tests eligibility.

The FS Worksheet tests financial eligibility and calculates allotment.
Useit to set review dates and recover overissuances.

Other worksheets help determine fuel expenses, student eligibility,
self employment income and so on. All worksheets are located in
Appendix 20.0.0

Abbreviations
Abbreviations are major space savers (compare FSto Food Stamps).

The abbreviations used in the handbook are listed at the back of the
handbook.

When SomeoneisIneligible

Someone found ineligible may be eligible if sshe applies

on aseparate application. This can happen when the person doesn't
belong to the same food unit as the primary person. Therefore, it's
important to remember that afinding of "not eligible" may sometimes
mean "not eligible in this application.”

NOTE! If someone refuses to provide information needed to
determine eligibility, deny the application for FS.(IMM ).

Go to the Introduction Unit Overview.
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Unit Overview

Eligibility Overview

This section isasummary of al the stepsin the units. It givesyou the
"big picture” of determining eligibility. The headings below follow
the same order as the unit tabs.

Nonfinancial

First aperson comesin and appliesfor FS. Y ou need to find out if
s/heisaresident of your county. Also, you will ask if s’heisa
boarder, foster person, or resident of an institution. Some groups of
people are not eligible for FS because their food needs are already
met.

Food Unit

Next you determine the food unit. The food unit is everyone who
purchases and prepares food with the person, and family members.
There are some exceptions to who you must include in the food unit
based on relationship rules.

Individual

Now you are ready to look at the individual food unit members.
Everyone must be aUS citizen or qualified alien and you need a SSN
for each person. A food unit member can't belong to more than one
food unit with afew exceptions.

Work Programs

Next you test work program participation. Almost everyone 18-60
must register for and participate in work programs. Some exceptions
arefull-time students, and parents caring for young children.

FS Group

Now you form the FS group. The group includes everyonewho isin

the FS allotment. There are 3 types of FS groups: categorically

ellglble mixed categorically eligible, and standard.
Categorically eligible groups are made up of all SSI
recipients or groups that contain at least one listed TANF
funded recipients, including W-2. See appendix 1.03.01 for
thelist of TANF fundsthat confer categorical eligibility.
Mixed categorically eligible FS groupsinclude at | east one
person receiving SSI and at least one who is not receiving
SSl or alisted TANF fund. See appendix 1.03.02 for more
information on this.
A standard FS group is a group with no listed TANF funded
recipients or SSI recipients. See appendix 1.03.01 for thelist
of TANF fundsthat confer categorical eligibility.

The group type determines whose income and assets you count in the
Financial Section.

Financial
It'stimetolook at the FS group'sincome and assets. If agroup has
too many assets or too much income, it isineligible.
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Thisunit isatraffic director. You send categorically eligible groups
to theincome unit since you don't count their assets. Standard or
Mixed Categorically Eligible groups go to the assets units.

Assets

Add all the FS group's countabl e assets. Some examples are cash,
checking, and savings. Don't include assets of SSI, and W-2 payment
recipients.

Asset Test

Takethetotal assets you got from the assets unit and compare it to the
asset limit. You also look to see if any members divested something
to become eligible. If the group passes the asset test, it goesto the
unearned income unit.

Unearned Income

Add the FS group's unearned income and any unearned incomethat is
deemed from an ineligible member. Types of unearned income
include: child support, unemployment compensation, Social Security,
Interim Assistance, or W-2 payments.

Earned & Training Income

Add all the FS group's earned income and any income deemed from
ineligible members. Types of earned income include: wages, tips, and
self-employment income.

Room & Board Income
Calculate income the FS group receives from a boarder.

Income Computation

Take theincome you determined from the previous units and seeif
the group passes the gross income test. FS groups containing an
elderly or disabled person don't have to pass the grossincome test.
Categorically eligible FS groups also are not tested against gross
income limits. If the group'sincome is greater than the grossincome
limit, the group isineligible.

If the group'sincomeis equal to or under the limit, you deduct
medical expenses for elderly and disabled members. Then you give
the FS groups a standard deduction, and an earned income deduction
if they had earned income.
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Dependent Care

If the FS group paysfor child care or care for an adult food unit
member, s’/he may get a deduction for each dependent. The care must
be necessary for the FS group member to work or go to school.

Shelter & Utilities

FS groups who pay shelter and utility costs may get shelter and utility
deductions. The FS group receives a Standard Utility Allowance
based on the type(s) of utilities for which they are billed. FS Groups
are no longer ableto claim actual expensesincurred. They only get
the shelter deduction if their shelter expense exceeds half their income
after all other deductions.

Income Test

Most FS groups must pass the net income test based on net income
limits and group size. Categorically eligible FS groups don't have to
pass thistest.

After computing monthly net income, you test the group against the
net income limit. If the group's income exceeds the limit, itis
ineligible. If theincome equals or is less than the limit, the group
might be eligible. Use the FS Worksheet for these computations.

Allotment

Eligible FS groups now must have their allotments figured. An
allotment isthe amount of FS an eligible group gets. Y ou figure the
alotment by looking at FS group size and total net income.
Instructions on prorating the allotment are given if the FS group
applies after the first of the month.

Review Date

Y ou must review aFS group's eligibility within certain time frames.
Effective February 28, 2004, most FS food units will be certified for
12 months. Food unitsthat include a migrant or seasonal farm
worker, and food units who are homel ess at the time of application or
recertification will continue to be certified for 6 months. These food
units are subject to reduced change reporting policy.

Food unitsthat include only elderly, blind or disabled individuals
(EBD) with no reported earnings will continue to be certified for 12
months with no change in their change reporting requirements.

Go to the [nitial Unit Preface.
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Preface

Instructions

Worksheet

Question 01

Question 02

This unit does the following:
Questions 01 through 03: These questions decideif a

household (01.01.00) meets enough eligibility requirements

for you to begin adetermination in this handbook.

The primary person (01.01.01) is tested against most of
these requirements. The requirements affect the whole
household in this determination. The primary person isthe
person around whom the assistance group (AG) isformed.
There may be more than 1 primary person in a household,
but thereisonly 1 primary person in any determination.

Questions 05 through 12: These determine if the primary
personisineligible under certain living conditions.

Appendix References: 11.05.00 Divestment, 11.05.04 Transfers

Go to the |nitial Unit Instructions.

Test the whole household collectively in this unit.

Go to the |nitial Unit Worksheet.

Fill in the identifying information at the top of the FS Nonfinancial
Worksheet.
- Draw apicture of the household composition in the
Household Structure section of the worksheet.

Use the Initial Unit section of the worksheet.
Circle"Pass" in the first column for any household that
passes the requirements in this unit.

Circle "Fail" in the same column if the household is
ineligible in this unit.

Go to Question 01 of the Initial Unit.

Isthisacasetransfer from another Wisconsin economic support
agency (ESA)?

If yes, consult the Cares Guide for instructions on when your county
must begin processing this request. Go to 02.

If no, goto 02.

Appendix References: 17.0.0 ALLOTMENT, CARES Guide Ch I,
Part 2., 21.07.00 County Transfers

Does the primary personreside in your county?

If yes, goto 03.




4/9/2004-B

Food Stamp Handbook 11
Logic Flow

Initial Unit

Question 03

Question 04

Question 05

Question 06

Question 07

If no, no onein thishousehold is eligible in this determination.
Appendix References: 9.01.00 Application Site, 9.03.02 Huber Law
Prisoners

Has the primary person failed to compl ete the application or review
interview?

If yes, no onein the household is eligible in this determination.

If no, goto 04.

Has the agency lost contact with the primary person?
If yes, no onein this household is eligiblein this determination.

If no, goto 05.

Doesthe primary person residein agroup living arrangement?

If yes, go to 06.

If no, goto 07.

Appendix References: 2.3.0 Group Living Arrangement, 9.3.2 Huber

Law Prisoners

Isthe primary person both:
a Blind or disabled; and
b. Receiving Social Security benefits or SSI based on his/her
disability?

If yes, go to 10.
If no, goto 07.
Appendix References: 1.6.1 Definitions
Does the primary person pay for board or does anyone pay for board
on his/her behal f?
If yes, do the following:
a.  Total the number of prepared meals al members of the
primary person's boarder group receive per day.
b. Divide"a" by the number of peoplein the boarder group.

Thisisthe average meals. Go to 08.

If no, goto 10.
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Question 08

Question 09

Question 10

Question 11

Question 12

Appendix References: 1.4.0 Boarder

Does the primary person'sboarder group receive more than 2
average mealsaday?

If yes, do the following:

Look up the FS allotment for this boarder group size. Thisistheir
board test amount. Go to 09.

If no, do the following:
a  Look up thefood stamp allotment for this boarder group

size.
b. Multiply thisallotment by 2/3. Thisistheir board test
amount.
Goto 09.

Appendix References: 1.4.4 Reasonable Compensation, 18.6.0
Isthe payment for board equal to or greater than the board test
amount?

If yes, no onein this household is eligiblein this determination.

If no, goto 10.

Does the primary person reside in aninstitution?
If yes, goto11.
If no, goto 12.

Appendix References: 2.1.0 Institution

Isthe primary person residing in the institution only temporarily?
If yes, goto 12.

If no, no onein thishouseholdis eligible in this determination.

Isthe primary person afoster person?
If yes, no onein this household is eligiblein this determination.

If no, go to the Food Unit Preface.

Appendix References: 01.05.00 Foster Care Recipients
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Preface

Instructions

This unit decideswho isin the primary person'sfood unit. The
primary person isthe person on line 1 of the CAF and is designated
on CARES screen ACPA.

Don't assume aperson isin or out of the food unit (01.02.00)
until you are specifically told the person's status.

Remember this when a question(s) asks about a particular
household member. This unit will give you afood unit
decision for every household member. Once you have that
decision for each person, don't changeit in this
determination.

Y ou need to know what afamily group isto correctly form
the primary person's food unit. The primary person's family
group (01.01.02) is described in step 01.

Questions 01 through 25:

1. Put the primary person and family into this food
unit.

2. Add household members to the food unit who must
bein the food unit because of their relationshipsto
household members already in the food unit. See
the relationship rules (01.02.02).

When you add someone to the food unit, (01.02.00) recheck
all household (01.01.00) members who are still out of the
food unit. Relationship rules may now pull them into the
food unit.

Questions 26-56 apply other food unit rulesto these
household members:

a.  Boarder groups (01.04.00),

b. Foster persons, (01.05.00) and

c. Personswho purchase and prepare (01.02.00) food
with the food unit, including persons who're 60 or
older and unable to purchase and prepare,
(01.07.00) and attendant/housekeepers (01.08.00).

The questions put them into or out of the food unit.

Go to the Food Unit I nstructions.

Appendix References: 01.01.00 Household, 01.01.02 Family Group,
01.02.00 Food Unit, 01.02.02 Relationship, 01.04.00 Boarder,
01.05.00 Foster Care Recipients, 01.07.00 Unable to Purchase &
Prepare, 01.08.00 Attendant/ Housekeeper

Test all household membersin this unit. See below for special
instructions on processing

Go to the Nonfinancial Worksheet.
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Nonfinancial Worksheet

Question 01

Question 02

Question 03

Question 04

Question 05

Use the Food Unit section of the Nonfinancial Worksheet (20.01.00).

Circle"In" in the column of each household member whois
in the food unit.

Circle"Out" in the column of each house-hold member who
isnot in the food unit.

Go to the Food Unit Question 01.

Put the following in the food unit. Thisisthe food unit's family group.
a.  Primary person.
b. Primary person's spouse or nonmarital coparent (NMCP).
¢. Minor children over whom adult food unit membersina& b
are exercising parental control.
Goto 02.

Isthere anyone else in the household who you haven't yet placed in or
out of thisfood unit?
If yes, goto 03.

If no, the food unit is complete.
Go to the Individual Unit Preface.

Arethere any of the following in the household who you haven't yet
placed in or out of the food unit:
a. A spouse or parent with afood unit member?
b. A minor for whom any food unit member provides parental
control ?
c. Someone providing parental control to a minor food unit
member?

If yes, pick afood unit member who has one of the abovein the
household and go to 04.

If no, goto 06.

All the personsin this person's family group are in this food unit.
Goto 05.

Isthere anyone else in the household who you haven't yet placed in or
out of thisfood unit?

If yes, go back to 03.

If no, the food unit is complete.
Go to the Individual Unit Preface.
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Question 06

Question 07

Question 08

Question 09

Question 10

Question 11

Question 12

Does any food unit member have a child who is 21 years of age or
younger in the household who you haven't placed in or out of the food
unit?

If yes, pick one of the adult children and go to 09.

If no, goto 07.

Does any food unit member have an adult child who is 22 years of
age or older in the household who you haven't placed in or out of the
food unit?

If yes, pick one of the children who is 22 years or older and go to 08.
If no, goto 14.
Does that adult child purchase and prepare food separately from this
food unit?
If yes, goto1l.
If no, goto 09.
The following household members are in this food unit:
a That adult child and
b. Themembers of that adult child'sfamily group.
Goto 10.
Isthere anyone else in the household you haven't yet placed in or out
of thefood unit?
If yes, go back to 03.

If no, the food unit is complete.
Go to the Individual Unit Preface.

The following household members are out of thisfood unit:
a.  That adult child and
b. Themembers of that adult child's family group.
Goto 12.
Isthere anyone elsein the household who you haven't placed in or out

of thisfood unit?

If yes, goto 13.
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Question 13

Question 14

Question 15

Question 16

Question 17

If no, goto 14.

Does anyonein the food unit you've formed so far have an adult child

who is 22 years of age or older who you haven't yet placed in or out
of thefood unit?

If yes, pick one of the adult children and go back to 08.

If no, goto 14.

Among the household members you haven't yet placed in or out of the
food unit, does anyone pay thisfood unit for board, or; does anyone
pay for board on behalf of any of these remaining household
members?

If yes, pick one of these boarder groups and do the following:
a.  Add the number of prepared meals the members of this
boarder group receive aday.
b. Divide (a) by the number or personsin this boarder group.
Thisisthe average meals. Go to 15.

If no, goto 22.

Does this boarder group receive more than 2 meals on the average a
day?

If yes:

Look up the FS allotment for the boarder group's size. Thisisthe
boarder group's board test amount. Go to 16.

If no:

Look up the FS allotment for this boarder group size.

Multiply this allotment by 2/3.
Theresult isthis boarder group's board test amount. Go to 16.

I'sthe amount this boarder group pays for board equal to or greater
than the board test amount?
If yes, goto 17.

If no, goto 18.

Doesthe primary person want to include this boarder group in his/her
food unit?

If yes, go to 18.

If no, goto 20.
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Question 18

Question 19

Question 20

Question 21

Question 22

Question 23

The following household members are in this food unit:
a. Each member of this boarder group, and
b. Each personin the family group of each boarder group
member.

Goto 19.

Isthere anyone elsein the household who you haven't placed in or out
of thisfood unit?

If yes, go back to 03.

If no, thefood unit is complete.
Go to the Individual Unit Preface.

Isthere anyone else in the household you haven't placed in or out of
thisfood unit?

If yes, goto 21.
If no, all remaining household members you haven't yet put in the

food unit are out of the food unit. The food unit is complete.
Go to the Individual Unit Preface.

Among the household members you haven't yet placed in or out of the
food unit, does anyone pay thisfood unit for board, or does anyone
pay for board on behalf of any of the remaining household members?
If yes, go back to 14 with another boarder group.

If no, goto 22.

Doesthe food unit you've formed so far contain any foster care
provider?

If yes, pick onefoster care provider and go to 23.

If no, goto 33.

Does this person provide foster care to any foster person(s) you
haven't yet placed in or out of the food unit?

If yes, go to 24.

If no, goto 33.
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Question 24

Question 25

Question 26

Question 27

Question 28

Question 29

Isthisfoster care provider the primary person?

If yes, goto 25.

If no, goto 28.

Doesthe primary person provide foster care to more than one foster
person?

If yes, go to 26.

If no, goto 27.

Does this primary person want any of the foster persons s'he provides
foster care for brought into the food unit?

If yes, the following persons are in this food unit:
a. Thefoster person(s) this primary person provides care for
and who the primary person wants brought into the food unit.
b. All members of the family group(s) of the foster person(s) in
(a) above.
Goto 31

If no, goto 32.
Does this primary person want the foster person s/he provides foster
care for brought into the food unit?
If yes, the following persons arein thisfood unit:
a. Thefoster person this primary person provides care for,

b. All members of this foster person's family group. Go to 31.

If no, goto 32.

Isthis person afoster care provider for more than one foster person?
If yes, go to 29.

If no, goto 30.

Does the primary person want any of the foster persons s/he provides
care for brought into the food unit?

If yes, the following persons are in this food unit:
a  Thefoster person(s) s’he provides care for and who the
primary person wants brought into the food unit;
b. All members of thisfoster person's family group. Go to 31.
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Question 30

Question 31

Question 32

Question 33

Question 34

If no, goto 32.
Does the primary person want the foster person s/he provides care for
brought into thisfood unit?
If yes, the following persons are in this food unit:
a. Thefoster person this person provides care for and,
b. All members of thisfoster person's family group. Go to 31.
If no, goto 32.
Isthere anyone else in the household who you haven't yet placed in or
out of thisfood unit?

If yes, go back to 03.

If no, the food unit is complete.
Go to the Individual Unit Preface.

Isthere anyone else in the household who you haven't yet placed in or
out of thisfood unit?

If yes, go to 33.
If no, all remaining household members who you haven't yet put in

the food unit are out of thisunit. The food unit is complete.
Go to the Individual Unit Preface.

Among the household members you haven't yet placed in or out of the
food unit, does anyone purchase and prepare food with this food unit?

If yes, goto 34.
If no, all remaining household members are out of thisfood unit.

They areineligible in this determination. The food unit is complete.
Go to the Individual Unit Preface.

From among these remai ning household members who purchase and
prepare food with this food unit, is there anyone who isnot an
attendant/housekeeper?

If yes, pick one person who isnot an attendant/housekeeper, and go to
35.

If no, pick one person whois an attendant/housekeeper, and go to 36.
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Question 35

Question 36

Question 37

Question 38

Question 39

Question 40

Isany food unit member an attendant/ housekeeper to this person or
to any member of this person's family group?

If yes, goto 41.

If no, goto 37.

Isthis person an attendant/ housekeeper to anyonein the food unit?
If yes, goto4l.
If no, goto 37.
Isthis person, his/her spouse, or his’/her nonmarital coparent (NMCP)
both of the following:
a. 60yearsold or older and
b. Unableto prepare his’her own meals because s’heis
disabled?
If yes, goto 38.
If no, goto 39.

Isthe combined grossincome of all household members other than
this person and his/her spouse (or NM CP) greater than their 165%

Poverty Limit?
If yes, go to 39.
If no, goto 41.
The following household members are in this food unit:
a  Thisperson, and
b. Themembers of this person's family group.
Goto 40.
Isthere anyone else in the household who you haven't yet placed in or
out of thisfood unit?

If yes, go back to 03.

If no, the Food Unit is complete.
Go to the Individual Unit Preface.
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Question 41

Question 42

Question 43

The following household members are out of thisfood unit:
a  Thisperson, and
b. Themembers of this person's family group.

Goto42.

Isthere anyone else in the household who you haven't yet placed in or
out of thisfood unit?

If yes, goto 43.

If no, the food unit is complete.
Go to the Individual Unit Preface.

Among the remaining household members who you haven't yet
placed in or out of thisfood unit, does anyone purchase and prepare
food with this food unit?

If yes, go back to 34.

If no, all remaining household members are out of thisfood unit.
They areineligible in this determination. The food unit is complete.

Go to the Individual Unit Preface.
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Preface

Instructions

Worksheet

Question 01

Question 02

Question 03

This unit tests each food unit member against most of the eligibility
requirements s’/he must meet individually to be eligible.

Go to the Individual Unit Instructions.

Test each food unit member in the unit.
Don't test any household member who isn't in this food unit.

Go to the Individual Unit Worksheet.

Usethe Individual section of the worksheet.

Circle"Pass" in the column of each food unit member you
find eligible in this unit.

Circle"Fail" in the column of each ineligible food unit
member.

Go to the Individual Unit Question 01.

Does this person have an SSN?
If yes, go to 03.
If no, goto 02.

Appendix References: 5.1.0 Requirements

Is this person cooperating with the agency in applying for an SSN; or,
if thisisaminor, isthe primary person cooperating with the agency in
applying for an SSN for the minor?

If yes, go to 04.

If no, the person for whom you don't have an SSN isineligible until
s/he cooperates unless they are claiming areligious exemption. A
minor without an SSN isineligible until the primary person
cooperates. Go to 42.

Does this person refuse to furnish his’/her SSN; or, if thisisaminor,
does the primary person refuse to furnish this minor's SSN?

If yes, the person for whom you don't have an SSN isineligible until
s/he cooperates unless they are claiming areligious exemption. A
minor without an SSN isineligible until the primary person
cooperates. Go to 42.
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Question 04

Question 05

Question 06

Question 07

Question 08

Question 09

If no, goto 04.

Isthis person anonqualifying alien?
If yes, s/heisineligible. Go to 42.
If no, goto 05.

Appendix References: 4.2.0 Aliens

I's this person'scitizenship questionable?

If yes, sheisineligible. Go to 42.

If no, go to 06.

Appendix References. 4.1.0 Citizens

Isthis person included in any FS group that already received FSfor
the payment month?

If yes, goto 07.

If no, goto 11.

Arethe FSthis person received for the payment month subject to
recovery?

If yes, goto1l.

If no, goto 08.

Isthis person currently residing in ashelter for battered women and
children?

If yes, go to 09.

If no, heisineligiblein this determination. Go to 42.

Appendix References: 2.5.0 Shelters for Battered Women &
Children

Do al FSgroupsin which this person received FS for the payment
month also include the alleged abuser?

If yes, go to 10.
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Question 10

Question 11

Question 12

Question 13

Question 14

Question 15

If no, this person isineligible in this determination. Go to 42.

Has this person already received FSfor the payment month whilein
the shelter during the payment month?

If yes, sheisineligiblein this determination. Go to 42.

If no, goto 15.

Doesthis person residein agroup living arrangement?
If yes, goto 12.
If no, goto 13.

Appendix References: 2.3.0 Group Living Arrangement

Isthis personblind or disabled?
If yes, goto 15.
If no, this person isineligible in this determination. Go to 42.

Appendix References: 1.6.1 Definitions

Does this person reside in aninstitution?
If yes, goto 14.
If no, goto 15.

Appendix References: 2.1.0 Institution

Isthis person residing in the institution only temporarily?
If yes, go to 15.

If no, this person isineligible in this determination. Go to 42.

Isthis person at least 18 but lessthan 50 years ol d?
If yes, goto 16.
If no, s/he passes the individual testsand is eligible so far. Go to 31.

Appendix References: 7.1.1 Enrollment
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Question 16

Question 17

Question 18

Question 19

Question 20

Question 21

Isthis person enrolled at least half timein aninstitution of higher
education?

If yes, goto 17.
If no, s/he passes the individual testsand is eligible so far. Go to 31.

Appendix References. 7.1.1 EnrolIlment

I's this student disabled?

If yes, s/he passes the individual tests and is eligible so far. Go to 31.

If no, goto 18.

Appendix References: 1.6.1 Definitions

Is this student physically or mentally incapable of engaging in
gainful employment?

If yes, s/he passes the individual testsand is eligible so far. Go to 31.

If no, goto 19.

Appendix References: 7.1.1 Enrollment

I's this student employed (not self-employed) at least 20 hoursa
week?

If yes, s/he passes the individual testsand is eligible so far. Go to 31.

If no, goto 20.

Appendix References: 7.1.1 Enrollment

Isthis student self-employed 20 or more hours aweek?
If yes, goto 21.
If no, goto 22.

Appendix References: 7.1.1 Enrollment

Does this student earn $103 or more a week?
If yes, s/he passes the individual testsand is eligible so far.

Goto 31.
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Question 22

Question 23

Question 24

Question 25

Question 26

If no, goto 22.
Appendix References: 7.1.1 Enrollment
Isthis student both employed and self-employed 20 or more hours a
week and ear ning $103 or more total?
If yes, s/he passes the individual testsand is eligible so far. Go to 31.
If no, goto 23.
Appendix References: 7.1.1 Enrollment
Does this student participatein Title 1V-C Work Study, and is s’/he
paid to participate?
If yes, s/he passes the individual testsand is eligible so far. Go to 31.
If no, goto 24
Appendix References: 7.1.1 Enrollment
Does this student provide car e to a dependent household member
whois:

a.  Under age 6, or

b. Atleast 6 but lessthan 12, where your agency has

determined that adequate child careis not available?

If yes, goto 25.

If no, goto 26.

Appendix References: 7.1.1 Enrollment

Isthisthe only student claiming to provide carefor this child?
If yes, s/he passes the individual tests and is eligible so far. Go to 31.

If no, allow student status for only one student per child. Go to 26
with the other person(s).

Appendix References: 7.1.1 Enrollment
Isthis student receiving a W-2 cash payment, or in aW-2
employment position?

If yes, s/he passes the individual tests and is eligible thus far. Go to
31.
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Question 27

Question 28

Question 29

Question 30

Question 31

If no, goto 27.

Appendix References: 7.1.1 Enrollment

Isthis student assigned to or placed in an institution of higher
education by the Workforce Investment Act (WIA) office?

If yes, s/he passes the individual testsand is eligible so far. Go to 31.
If no, goto 28.

Appendix References: 7.1.1 Enrollment

Isthis student participating in an on-the-job training program?

If yes, s’/he passesthe individual tests and is eligible so far. Go to 31.
If no, goto 29.

Appendix References: 7.1.1 Enrollment

Isthis student asingle parent, and full-time student responsible for the
care of adependent food unit member under the age of 12?

If yes, s/he passes the individual tests and is eligible so far. Go to 31.
If no, goto 30.

Appendix References: 7.1.1 Enrollment

Isthis student afull-time student, not living with his/her spouse,
responsible for the care of adependent food unit member under 12
years of age, who does not have a parent or stepparent living with the
child?

If yes, s/he passes the individual tests and is eligible so far. Go to 31.

If no, thisstudent isineligible. Go to 42.

Isthis person afleeing felon?
If yes, sheisineligible. Go to 42.
If no, s/he passesthisindividual test and is eligible so far. Go to 32.

Appendix References: 15.5.0 Fleeing Felons and Probation & Parole
Violators, 19.00.00 Fleeing Felons
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Question 32

Question 33

Question 34

Question 35

Question 36

Question 37

Isthis person aprobation or parole violator?

If yes, sheisineligible. Go to 42.

If no, s/he passesthisindividual test and is eligible so far. Go to 33.
Appendix References: 15.5.0 Fleeing Felons and Probation & Parole
Viola

Was this person convicted of a drug felony after August 22, 1996
and within the last five years?

If yes, go to 34.

If no, s/he passesthisindividual test and is eligible so far. Go to 38.

Appendix References: 19.02.00 Drug Felons

Did this person submit to a drug test?
If yes, goto 35.
If no, sheisineligible. Go to 42.

Appendix References: 19.02.00 Drug Felons

Did this person pass the drug test?

If yes, this person passes thisindividual test and is eligible so far. Go
to 38.

If no, s’/heisineligible for 12 months. Go to 36.

Has this person finished his/her 12 months of ineligibility and
requested another drug test?

If yes, goto 37.

If no, sheisineligible. Go to 42.

Appendix References. 19.02.01 Regaining Eligibility

Did this person pass the second drug test?
If yes, s'he passes thisindividual test and is eligible so far. Go to 38.

If no, s’/heisineligible for the FS Program for an additional 12
months. Go to 42.
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Question 38 Isthis person required to cooperate with the Child Support Agency?
If yes, go to 39.
If no, goto 42.
Question 39 I's this person cooper ating with the child support agency?
If yes, s/he passesthisindividual test and is eligible. Go to 42.
If no, go to 40.
Appendix References: 10.1.0 Cooperation Criteria
Question 40 Isthis person aminor?
If yes, s/he passesthisindividual test and is eligible. Go to 42.
If no, goto 41.
Appendix References: 10.1.0 Cooperation Criteria
Question 41 Does this person have good cause for a waiver of his/her child
support cooperation?
If yes, this personis eligible. Go to 42.
If no, thispersonisineligible. Go to 42.
Appendix References: 15.7.0 Child Support Cooperation
Question 42 Isthere another food unit member you haven't yet tested in this Unit?
If yes, go back to 01 with another food unit member.
If no, goto 43.
Question 43 Did at least one food unit member pass the individual tests?

If yes, go to the Work Participation Unit Preface.

If no, no oneiseligiblein this determination. Eligibility testing is
complete.
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Preface

Instructions

Worksheet

Question 01

Question 02

Question 03

This unit does the following:

- Questions 01 through 16: These decide whether each food
unit member is mandatory for or exempt from FS Work
Programs participation.

Questions 17 through 19: These check if exempt persons
want to register voluntarily. They then send you back to the
beginning of the unit to test the next person.

Appendix References: FSET Manual

Go to the Work Participation Instructions.

Test each food unit member in this unit, regardless of eligibility.
Don't test any household member who isn't in this food unit.

Go to the Work Participation Unit Worksheet.

Use the Work Participation section of the Nonfinancial Worksheet

(20.01.00).
- Circle"Man" in the column of each food unit member who is

mandatory work programs participant.

Circle "Ex" in the column of each food unit member who is

exempt from FS work programs participation.

Circle"Val" in the column of each food unit member who is

avoluntary work programs participant.

Go to the Work Participation Unit Question 01.

Isthis person a mandatory participant in a W-2 employment position
or asecond parent in a W-2 employment position household?

If yes, goto 02.
If no, goto 03.
Isthis person enrolled in aW-2 employment position, or enrolled in

activities as a W-2 second parent?

If yes, this person is exempt from FS Work Programs participation.
Goto 18.

If no, goto 03.

Isthis personunder 16?

If yes, this person is exempt from FS Work Programs participation.
Goto 18.
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Question 04

Question 05

Question 06

Question 07

Question 08

If no, goto 04.

Appendix References: ESET Manual

I's this person 60 yearsold or older?

If yes, this person is exempt from FS Work Programs participation.
Goto 18.

If no, goto 05.

Appendix References: ESET Manual

Isthis person enrolled at least half time in a recognized school,
employment training program, or institution of higher education?

If yes, this person is exempt from FS Work Programs participation.
Goto 18.

If no, goto 06.

Appendix References: ESET Manual

Isthisamigrant or farm worker under contract or similar
agreement to begin employment within 30 days?

If yes, this personis exempt from FS Work Programs participation.
Goto 16.

If no, goto 07.

Appendix References: FESET Manual

Isthis person employed or self- employed?
If yes, go to 08.
If no, goto 10.

Appendix References: FSET Manual

Isthis person employed or self-employed for at least 30 hour s/week ?

If yes, this person is exempt from FS Work Programs participation.
Goto 16.

If no, goto 09.
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Question 09

Question 10

Question 11

Question 12

Question 13

Appendix References: ESET Manual

Isthis person's weekly wage at least $154.50?

If yes, this person is exempt from FS Work Programs participation.
Goto 16.

If no, goto 10.

Appendix References: FESET Manual

Isthis person physically or mentally incapable of engaging in
gainful employment?

If yes, this person is exempt from FS Work Programs participation.
Goto 16.

If no, goto 11.

Appendix References: FESET Manual

Isthis person aregular participant (inpatient or outpatient) in a drug
or alcohol treatment and rehabilitation program?

If yes, this person is exempt from FS Work Programs participation.
Goto 16.

If no, goto 12.

Appendix References. 02.04.00 Drug & Alcohol Treatment Centers
Does this person provide care for achild under 6 or for a person who
isincapacitated?

If yes, goto 13.

If no, goto 15.

Appendix References: FSET Manual

Have you already exempted another person in thisfood unit for
providing care for achild under 6 or for an incapacitated person?

If yes, go to 14.

If no, this person is exempt from FS Work Programs participation. Go
to 16.
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Question 14

Question 15

Question 16

Question 17

Isthe other person providing care to adifferent child under age 1, or
incapacitated person other than this person?

If yes, this personis also exempt. Go to 16.

If no, goto 15.

Does this person receive Unemployment Compensation or has s/he
applied for it? (In doing either of these the person must register for

work.)

If yes, exempt this person from FS Work Programs participation. Go
to 16.

If no, this person is a mandatory FS Work Programs participant.
Register him/her. Go to 17.

Appendix References: FSET Manual

Although this person is exempt from work registration, she may
volunteer to be registered. Does s/he wish to volunteer?

If yes, register this person. Go to 17.

If no, goto 17.

Appendix References: ESET Manual

Isthere another food unit member you haven't yet tested in this unit?
If yes, go back to 01 with him/her.

If no, go to the ABAWDS Unit Preface.
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Preface

Instructions

Question 01

Question 02

Question 03

Question 04

Thisunit determinesif someone in the food unit is an able-bodied
adult without dependents (ABAWD). A waiver was received from
the federal government that prevents an ABAWD from losing benefits
dueto astrike or time limits. ABAWD status should still be tracked
in CARES and any strikes should be del eted.

Questions 01 through 11: These questions determine if a
personisan ABAWD.

Appendix References; FSET Manual Ch. 6.

Go to the ABAWDs Instructions.

Test all food unit membersin this unit for each month in question.

Goto 01.

Isthis person eligible for afull month (not pro-rated) of FS benefits
this month?

If yes, goto 02.

If no, goto 11.

Isthis person age 18 through 49 for the entire month?
If yes, goto 03.

If no,goto11.

Isthis person amandatory FSET participant for the entire month?
If yes, go to 04.

If no, goto 11.

Isthis person pregnant at any time during the month?
If yes, thispersonisnot an ABAWD. Goto 11.
If no, goto 05.

Appendix References: FSET Manual
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Question 05

Question 06

Question 07

Question 08

Isthis person included in a Food Unit that includes aminor child for
al or part of the month?

If yes, this person is not an ABAWD and no other individualsin the
unit are ABAWDS.

Go to the Sanctions Unit Preface.

If no, goto 06.

Appendix References: FSET Manual

Isthis person employed an average of 20 hours per week during the
entire month?

If yes, this person isan ABAWD that meets ABAWD participation
requirements. Goto 11.

If no, goto 07.

Appendix References: FSET Manual

Isthis person participating in an average of 20 hours per week of
assigned FSET activities for the entire month?

If yes, this person isan ABAWD that meets ABAWD participation
requirements. Go to 11.

If no, goto 08.

Appendix References: FSET Manual

Isthis person participating in all assigned workfare hours for the
entire month or is there "good cause" for any hours of non-
participation?

If yes, this person isan ABAWND that meets ABAWD participation
requirements. Go to 11.

If no, goto 09.

Appendix References; FSET Manual
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Question 09 Does this person have "good cause" for non-participation in hours of
employment, FSET activities during the month?
If yes, go to 10.
If no, this personisan ABAWND. You arefinished with this
individual. Go to 11.
Appendix References; FSET Manual

Question 10 Isthis person'stotal average hours of employment and/or FSET
participation, including "good cause" hours at least 20 per week?
If yes, this person isan ABAWND that meets ABAWD participation
requirements. Go to 11.
If no, this personisan ABAWD that doesn't meet participation
requirements. You are finished with thisindividual. Go to 11.
Appendix References; FSET Manual

Question 11 Isthere anyone in the household that has not been tested in this unit?

If yes, go to 01 with that person.

If no, go to the Sanctions Unit Preface.
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Preface

Instructions

Nonfinancial Worksheet

Question 01

This unit decideswho isineligible if someonein the food
unit voluntarily quitsemployment or doesn't comply with
FS Work Program requirements or State or Federal QC
reviewers,

Question 01: This question continues an I ntentional
Program Violation (IPV) (06.01.00) already in effect.
Questions 02 through 06: These continue or lift avoluntary
quit sanction. They also begin a new voluntary quit sanction
for thisindividual .

Questions 07 through 14: These continue or lift a sanction
for FSWork Program noncompliance. They also start anew
sanction for FS Work Program noncompliance. The sanction
or strike will apply to individual food unit members.
Questions 15 through 22: These continue or lift a sanction
for noncompliance with State or Federal QC reviewers. They
also begin a new sanction for noncompliance with Federal or
State QC reviewers. These sanctions apply to the whole food
unit.

Go to the Sanctions Unit I nstructions.

Appendix References: 06.01.00 Disqualification, ESET Manual

Test al food unit members, eligible or not, in thisunit. Don't test any
household members who aren't in this food unit. Some questions ask
about the whole food unit. Others ask about individual food unit
members.

Go to the Nonfinancial Worksheet.

Use the Sanctions section of the Non-financial Worksheet (20.01.00).

Circle"Not Sanct." in the column of any food unit member who
doesn't have anew or ongoing sanction, or from whom you lift a
sanction in this unit.

Record the sanction reason, and the sanction begin and end datesin
each sanctioned person's column.

Go to the Sanctions Unit Question 01.

Isanyonein this FS group already within a sanction period for IPV?
If yes, continue that person(s) sanction. Go to 02.

If no, goto 02.
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Question 02

Question 03

Question 04

Question 05

Question 06

Did any food unit member quit ajob:
a During the 60 days before his/her most recent application for
FS; or
b. Atany time after his/her most recent beginning eligibility
date?
If yes, go to 03 with one person who did so.

If no, goto 07.

Did this person have good cause for quitting employment?
If yes, goto 07.
If no, goto 04.

Appendix References. FSET Manual

Is this person now exempt from FSET participation?

If yes, goto 07.

If no, goto 05.

Did this person receive food stamps in the payment month or the
month before the payment month?

If yes, thispersonisineligible for the next 3 possible payment
months. Y ou are done with this person's determination.

Go to 06.

If no, this person isineligible for 90 days from the date of the quit.
Y ou are done with this determination.

Appendix References: ESET Manual
I's there another food unit member who quit a job:
a.  During the 60 days before his/her most recent application for
FS; or
b. At any time after his’lher most recent beginning eligibility
date?

If yes, go back to 03 with another person who quit.

If no, goto 07
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Question 07

Question 08

Question 09

Question 10

Question 11

Question 12

Question 13

Isanyone already within a sanction period for FS Work Program non-
compliance?

If yes, go to 08 with one of the persons who did not comply.

If no, goto 11.

Is this person now exempt from FS Work Programs participation?
If yes, lift the sanction from this person. Go to 10.
If no, goto 09.

Appendix References: ESET Manual

Isthis person now complying with FS Work Program requirements?
If yes, lift the sanction from this person. Go to 10.

If no, continue to sanction this person. Go to 10.

I's anyone el se within a sanction period for FSET work requirements
non-compliance?

If yes, go back to 08 with one person who did not comply.

If no, goto 11.

Have you received notice that someone has refused or failed to
comply with FSET requirements?

If yes, go to 12 with one of the people who didn't comply.

If no, goto 14.

Isthis person amandatory FSET participant?
If yes, goto 13.

If no, goto 14.

Did this person have good cause for failing to comply?
If yes, do not sanction. Go to 14.

If no, apply the appropriate sanction period (1, 3 or 6 months). Go to
14.
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Question 14

Question 15

Question 16

Question 17

Question 18

Question 19

Appendix References: ESET Manual

Have you received a FS Work Program noncompliance report on
someone else?

If yes, go back to 12 with one of them.

If no, goto 15.

Is anyone already within a sanction period for refusing to cooperate
with state or federal QC reviewers?

If yes, goto 16.

If no, goto 17.

Do al non-cooperating person(s) now cooperate with the FS QC
reviewers?

If yes, lift the sanction from the food unit.
Go to the ES Group Unit Preface,

If no, continue this food unit's sanction.

Y ou are done with this determination.

Did aprevious FS QC review sanction period expire?

If yes, goto 18.

If no, goto 19.

Has the food unit provided verification of all eligibility factors at any
time since the end of the most recent QC review sanction period?

If yes, go to the ES Group Unit Preface.

If no, the food unitisineligible.
Y ou are done with this determination.

Have you received notification that afood unit member(s) isrefusing
to cooperate with a state or federal QC review?
If yes, go to 20.

If no, go to the ES Group Unit Preface.
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Question 20

Question 21

Question 22

Was the QC review by state staff?
If yes, goto 21.

If no, goto 22.

Thefood unit isineligible. Begin the sanction period with the next
possible payment month. The sanction extends through 95 days after
the end of the annual quality review period or until the food unit
member(s) cooperate, whichever occursfirst. Y ou are done with this
determination.

The food unit isineligible. Begin the sanction period with the next
possible payment month. The sanction extends through 7 months after
the end of the annual quality review period or until the food unit
member(s) cooperate, whichever occursfirst. You are done with this
determination.
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Preface

Instructions

Worksheet

Question 01

Question 02

This unit does the following:
Question 01: Thisformsthe primary person's FS group.
Question 02: This question denies any FS group that contains
anyone who is receiving commodities through a Native
American tribe's Food Distribution program (03.02.01).
Questions 03 through 11: These decide whether the FS group
isacategorically eligible FS group, a mixed categorically
eligible FS group, or a standard FS group.
Some questions ask about the whole food unit. Others ask
only about the FS group.

Go to the ES Group Unit Instructions.

Test the whole food unit collectively in thisunit. Don't test persons
who aren't in the food unit.

Go to the ES Group Unit Worksheet.

Use the FS Group section of the Nonfinancial worksheet (20.01.00).

- Circle"In" in the column of each food unit member whoisin
the FS group.
Circle"Out" in the column of each food unit member who is
out of the FS group.
Circle"Cat" if the FS group is categorically eligible. Noteif
the group is mixed categorically eligible.
Circle"Standard" if the FS group is a standard FS group.
Write the number of personsin the food unit and the number
of personsin the FS group in the spaces provided.

Go to the FS Group Unit Question 01.

Is any food unit member still nonfinancialy eligible?

If yes, the food unit memberswho are still eligible are the FS group.
Goto 02.

If no, no oneiseligiblein this determination. Y ou are done with this
determination.
Isanyonein this FS group receiving commodities through aNative

American tribe's Food Distribution Program?

If yes, thisFS group isineligible in this determination. You are done
with this determination.

If no, goto 03.
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Question 03

Question 04

Question 05

Question 06

Question 07

Issomeone in the food unit already within a sanction period for IPV?

If yes, thisisastandard FS group.
Go to the Introductory Financial Unit Introduction.

If no, goto 04.

Appendix References: 06.01.00 IPV Disqualification

Have you been notified in writing by a court or by the State Office of
Administrative Hearings that a member of the FS group has
committed an IPV?

If yes, thisisastandard FS group.
Go to the Introductory Financial Unit Introduction.

If no, goto 05.

Is someone in the food unit already ineligible to bein the FS
group because s/heis disqualified due to aFS Drug Felony sanction?

If yes, thisisastandard FS group.
Go to the Introductory Financial Unit Introduction.

If no, go to 06.

Appendix reference: 01.03.01, 19.02.00

Isanyonein this food unit a person who was found ineligible for FS
because s/he divested?

If yes, pick one of these persons and go to 07.

If no, goto 08.

Appendix References: 11.05.0

Will this person still be in his/her divestment disqualification period
during the payment month?

If yes, thisFS group isineligiblein this determination. Y ou are done
with this determination.

If no, goto 08.

Appendix References: 11.05.0
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Question 08

Question 09

Question 10

Question 11

Does at least one member of the food unit receive any of the
following types of assistance: W-2 payment position, W-2 case
management, W-2 caretaker of aninfant, W-2 Trial Job, Kinship
Care, C-Supp, Child Care, Job Access Loan, Children First, Welfare
toWork, Tribal TANF, or Workforce Advancement and Attachment
(WAA)?

Note: The WAA program ended 12/31/03 and there will be no more
people enrolled as of 06/30/04.

If yes, thisisacategorically eligible FS group.
Go to the Introductory Financial Unit Introduction.

If no, goto 09.

Appendix References: 01.03.01 Categorically Eligible

Do all members of the FS group receive SSI?

If yes, thisisacategorically eligible FS group.
Go to the Introductory Financial Unit Introduction.

If no, goto 10.

Isthere at least one member of the FS group who receives SSI AND

thereis at least one other member who doesn't receive SSI OR any of
the assistance types listed in 8 above?

If yes, thisisa mixed categorically eligible FS group.
Go to the Introductory Financial Unit Introduction.

If no, goto 11.

Isthere anyone else in this FS group you haven't tested yet in
Question 06 who was previously found ineligible because s/he
divested?

If yes, pick one of these persons and go back to 07.

If no, thisisa Standard FS group.
Go to the Introductory Financial Unit Introduction.
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Introduction

Question 01

Question 02

Usethe following rulesin the financial section of this handbook.

1

2
3.

Use monthly amounts throughout the financial section,
including income, assets, deductions.

Use prospective calculations, to determine the income
Income and assets must be available before you may count
them in determining eligibility or allotment level.

Use both dollar and cent amounts through line 22 on the FS
Worksheet. Compute line 22 including the cents, but round
up or down to the next whole dollar before entering the
result. If the amount is 0-49 cents, round down. If the
amount is 50-99 cents, round up

Example. The amount is $112.50. Round up to $113. If $112.48,
round down to $112.

5.

6.

Use the FS Worksheet (20.2.0) as directed in the Financial
Section.

A categorically eligible FS group definition isfound in the
appendix 1.3.1. A mixed categorically eligible FS group
definition is found in the appendix 1.3.2.

Isthisacategorically eligible FS group?

If yes, go to the Unearned Income Unit.

If no, goto 02.

Appendix References: 1.3.1 Categoricaly

Does anyone in the food unit have an asset?

If yes, go to the Assets Unit Question 01.

If no, go to the Unearned Income Unit Question 01.

Appendix References: 11.01.00 Assets
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Vehicle Policy Change

All vehicles are exempt as of 07/01/01. Go to the Assets Unit
Question 01.
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Question 01

Question 02

Question 03

Add up the countable, available assets belonging to the members of
the FS group. Do not count any W-2 group (except case
management only), or SSI recipient's assets. Count assets of GR
recipients. Do not deem assets from aliens who are receiving State
Option FS, to the FS group.

Add assets deemed to the FS group from ineligible members of the
food unit plusthe FS group's:

Savings accounts

+

Individual Retirement Accounts(IRA) (lessany early withdrawal
penalty)

+

KEOGH plan accounts (less any early withdrawal penalty)

+

Checking accounts

+

Cash

+

Cash value of US Savings Bonds

+

Burial Funds

+

Assets deemedto an alien from his/her sponsor

+

Other assets.

Goto 02.

Appendix References: 11.0.0 ASSETS, 11.4.23 Savings Accounts,
11.4.26 Checking Accounts, 11.4.27 Cash, 11.4.28 US Savings
Bonds, 11.4.5 Burial Plot, 11.4.6 Retirement Funds, 15.3.0 Ineligible
Alien, Citizenship or SSN-Related Disqualification

Enter thistotal on line 2 of the FS Worksheet (20.2.0) as " Other
Assets'.

Goto 03.

Add "Other Assets' to the amount on line 1 (FS Worksheet), "Vehicle
Assets". Effective 07/01/01 vehicles are exempt so this amount

should be $0. Enter the total on line 3 (FS Worksheet).

Go to the Assets Test and Divestment Unit Question 01.
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Question 01

Question 02

Question 03

Question 04

Question 05

Isat least 1 member of this FS group age 60 or older or disabled?

If yes, go to 03.
If no, goto 02.

Enter $2,000 on line 4 of the FS Worksheet (20.2.0). Are"Total
Assets' more than $2,000?

If yes, thisFS group isn't eligible in this determination.

If no, goto 04.

Appendix References: 11.1.0 Guidelines

Enter $3,000 on line 4 of the FS Worksheet. Are "Total Assets"
greater than $3,000?

If yes, thisFS group isn't eligible in this determination.

If no, goto 04

Appendix References: 11.1.0 Guidelines

Has any of the following given away assetswithin 3 months before
the FS application or at any time since becoming eligible?
a.  AnFSgroup member,
b. A food unit member who isineligible for FS because s'he:
(1) Committed anIPV or,
(2) Didn't provide or apply for an SSN,
(3) Isanineligible alien,
(4) Hasquestionable citizenship or
(5) Isdisqualified dueto a work program violation.

If yes, go to 05.
If no, goto 10

Appendix References: 11.5.0 Divestment, 11.5.4 Transfers

Did this person give the asset(s) to one of the following persons?
a. An FSgroup member, or




4/9/2004-B Food Stamp Handbook 50
Logic Flow

Asset Test & Divestment Unit

b. A food unit member who is disqualified from the FS
group for:

(1) AnlIpPV,

(2) Failing to provide or apply for an SSN,
(3) Being an ineligible alien,

(4) A questionable claim of citizenship, or
(5) Violating awork program requirement.

If yes, go to 10.
If no, goto 06.

Question 06 Did this person knowingly give away this asset(s) in an attempt to
make the FS group eligible for FS?

If yes, goto 07.
If no, goto 10.

Appendix References: 11.5.2 Burden of Proof

Question 07 Add the value of the asset(s) given away to the FS group's "Total
Assets".
Goto 08.

Question 08 Isthetotal of transferred assets (from 07) plus "Total Assets' more

than the FS group's asset limit (FS Worksheet, line 4)?
If yes, thisFS group isineligible in this determination. Go to 09.
If no, goto 10
Question 09 Subtract the FS group's asset limit (FS Worksheet, line 4) from the
"Total Assets" in step 07. Use the remainder to determine the period

this FS group isineligible because of divestment.

Appendix References: 18.5.0

Question 10 Does anyonein the FS group have unear ned income?

If yes, go to the Unearned Income Unit Question 01.

If no, go to the Earned Income Unit Question 01.

Appendix References. 12.02.00 Unearned Income




4/9/2004-B

Food Stamp Handbook
Logic Flow

Unearned Income Unit

51

Question 01

Question 02

Isthere afood unit member with unearned income who is
disqualifiedfrom the FS group for:
a AnlPV,
Failing to provide an SSN,
Violating awork program reguirement,
Being anineligiblealien, or
A questionable claim of citizenship?

PaoooT

If yes, determine the amount of the disqualified person'sincome
deemed to the FS group. Go to 02.

If no, goto 02

Appendix References: 15.0.0 DEEMING AND INELIGIBLE
PERSONS, ESET Manual

Add up the monthly amounts of all the following types of income
received by personsin the FS group:

Income deemed from food unit members not part of the FS group.
(Do not deem from aliens who are receiving State Option FS, to the
FS group

+

Gross Social Security benefits including M edicar e premium

+

Maintenance and/or child support

+

Current month's CS disregard

+

Current month'sCSrefund

+

Supplemental Security Income (SSI)

gSI-Exceptiona Exp. Supplement (SSI-E)
Gnemployment Compensation

J(;eneral Relief, including work relief
4F-eecurri ng profit sharing payments
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Question 03

+
Strike benefits

;tr iker's income (highest of pre-strike or current income)
IJ;oster car e payments for children or adults

+

Moneys withdrawn or dividends which are, or could be, received
from an exempt trust fund

+

Worker's Compensation

+

W-2 Paymentsreceived because of participationin aW-2T or CSJ
position, or asthe custodial parent of an infant.

+

Employer subsidy and the earned income deduction portion of W-2
Trial Job Wages

+

Caretaker Supplement For Children (C-Supp)

+

Kinship Care

+

All other unearned income listed.

Goto 03

Appendix References: 1.5.1 Foster Payment, 12.2.25 Child Support
(C9), 12.2.25.2 CS DEFRA Disregard, 12.2.25.3 CS Refund, 12.2.33
SSI, 12.2.33.3 SSI-E Payments, 12.2.34 Unemployment
Compensation, 12.2.35 General Relief, 12.2.36 Social Security,
12.3.9 Repayments, FSET Manual, 12.2.38 Trust Funds, 12.2.45
Worker's Compensation, 12.2.50 W-2 Payments, 12.3.28, 12.2.51 W-
2 Trial Job Wages, 12.2.52 Caretaker Supplement for Children, and
12.2.53 Kinship Care.

Enter total unearned income on line 8, FS worksheet.

Go to the Earned and Training Income Unit Question 01.

Appendix References: 12.02.00 Unearned Income. 20.02.00 FS
Worksheet
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Question 01

Question 02

Question 03

Question 04

Question 05

Isthere afood unit member with earned income who is disqualified

from the FS group for:
a AnlPV,
b. Failing to provide an SSN,
c. Violating awork program requirement,
d. Beinganineligiblealien, or
e. A questionable claim of citizenship?

If yes, determine the amount of the disqualified person'sincome
deemed available to the FS group. Go to 02.

If no, goto 02.

Appendix References: 12.3.0 Earned Income

Isthere a FS group member with earned income or an Employment-
Training Incentive or Payment?

If yes, goto 03.

If no, go to Room & Board Unit.

Iss/he 17 years of age or younger?
If yes, go to 05 with this person.

If no, go to 04 with this person.

Did s’he turn 18 years of age this month?

If yes, go to 05.

If no, goto 07.

Is s’he astudent enrolled in agrade, high, or technical school, or ina
college, university or training program?

If yes, go to 06.

If no, goto 07.
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Question 06

Question 07

Question 08

Iss/heliving:
a Inthe same FSgroup with anatural, adoptive, or step-parent,
or
b. Under the parental control of another member of the same
FS group other than a parent, or
c. Inaseparate FSgroup but living with anatural, adoptive, or
stepparent?

If yes, disregard all of his/her earned income. If there is another FS
group member with earned or training income, return to 03.

If there are no more members with earned or training income, go to
07.

If no, goto 07.

Appendix References: 12.3.21 Students

Add his’her monthly income from:

Wages & Salary

\7V-2 Trial Job wages (in part)

Jl;ental Property

+S-,elf-employment

\J;VIA On-the-job Training Payments
Z)ther Earned Income

'T’ips

+

Work Incentive & Training Payments
+

Striker's income (highest of pre-strike or current income).

Goto 08.

Appendix References: 12.02.51 W-2 Trial Job Wages, 12.03.0
Earned Income, 12.03.01 Monthly Income Rule, 12.03.12.01 WIA On

The Job Training (OJT), 12.03.13 Rental Income, 12.03.14 Training
Allowances, 12.03.24 Wages, 13.04.00 Income, 01.10.00 Strikers

Enter the total monthly earned income on line 5 of the FS Worksheet
(20.2.0)

Go to the Room and Board Income Test Unit Question 01.
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Question 01 Does anyone pay money to someone in the FS group for room or
board (or both) at the FS group's address?

If yes, go to 02.

Go to the Income Computation Unit Preface.

Appendix References. 01.04.00 Boarder
Question 02 Isthe person who pays the money in the same FS group as the person
s/he pays?

If yes, ignore the payment.
Go to the Income Computation Unit Preface.

If no, goto 03.

Question 03 Isthisincome from acommercial boarding house operated by
someonein the FS group?
If yes, determine monthly self employment income. Go to 06.
If no, goto 04.
Appendix References: 13.4.0

Question 04 Does anyone who is not in this FS group, pay money to someonein
the FS group to only room at the group's address?
If yes, determine monthly self employment income. Go to 05.
If no, goto 05.

Question 05 To determine income from any remaining boarders, subtract the
allotment maximum for the number of boarders. If the FS group

documents that the actual cost of providing room and board is more,
use the actual amount.

Goto 06.
Question 06 Enter any remaining room and board income on line 6, Food Stamp
Worksheet.

Go to the Income Computation Unit Preface.
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Preface

Question 01

Question 02

Question 03

Question 04

Question 05

Question 06

Any FS group that doesnot contain an elderly or disabled person or
isn't categorically eligible must pass agrossincome test. Test their
gross income against the gross income limit (18.01.02). If the group
passes the "Gross Income Limit" test, reduce the group'sincome by
the following exclusions and deductions.

Add the earned income (line 5) to room and board earned income
(line 6). Enter the sum in total earned income (line 7) of the FS
Worksheet (20.2.0).

Goto 02.

Add total earned income (line 7) to total unearned income

including the W-2 grant (line 8). Enter the sum in total grossincome
(line9).

Go to 03.

Isanyonein the FS group elderly or disabled?
If yes, goto 07.

If no, goto 04.

Did you determine this FS group to be categorically eligible?

If yes, go to 08.

If no, goto 05.

E_nter the grossincomelimit (line 10) for the appropriate FS group
size.

Go to 06.

Appendix References. 18.01.02

Isthetotal grossincome (line 9) larger than the grossincome limit
(line 10)?

If yes, thisFS group isn't eligible.

If no, goto 11.
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Question 07

Question 08

Question 09

Question 10

Question 11

Question 12

Question 13

Don't require this FS group to meet the Gross Income Test. Enter
"NA" (not applicable) in gross income limit (line 10).

Goto 09

Don't require this FS group to meet the Gross Income Test. Enter
"NA" (not applicable) in grossincome limit (line 10).

Goto 11.

Arethetotal allowable medical expenses of the group's elderly,
disabled, and/or blind members more than $35 a month?

If yes, go to 10.

If no, goto 11.

Appendix References. 16.4.5 Allowed Expenses

Enter the amount of the allowable medical expenses of the elderly,

disabled, and/or blind members over $35 per month in excess medical

expenses (line 11) of the worksheet.

Goto12

Enter "0" in excess medical expenses (line 11).

Goto12

Enter the earned income deduction (line 12). The earned income
deduction is 20% of the total earned income (line 7).

Goto 13

Appendix References: 16.3.0 Earned Income

Enter the standard deduction (line 13).
Goto14

Appendix References: 18.3.0
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Question 14

Question 15

Isthere afood unit member who pays court ordered child support to
anonhousehold member and who is disqualified from the FS group
for one of the following reasons:

a  Failing to provide a SSN,

b. Beinganineligiblealien.

If yes, divide the amount of child support paid evenly among the food
unit members, including the disqualified member. Allow all but the
disqualified member's portion as a deduction. Enter the amount in
child support payment deduction (line 14).

Go to the Dependent Care Unit Preface.

If no, goto 15.

Appendix References: 16.05.00 Child Support

Isthere aFS group member who pays court ordered child support to a
nonhousehold member?

If yes, enter the amount in child support payment deduction (line 14).
Go to the Dependent Care Unit.

If no, enter "0" in child support payment deduction (line 14). Go to
the Dependent Care Unit.
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Preface

Question 01

Question 02

Question 03

Question 04

The cost of dependent care (16.5.0) for achild under 2 islimited to
$200 adependent amonth. Itislimited to $175 a dependent a month
for all other dependents.

In this unit determine the amount billed (16.1.2) to FS group members

and those food unit members from whom you deem expenses for
dependent care. Compare the amount billed to the limit.

Isthere a dependent minor or adult food unit member for whom
someone pays dependent care costs?

If yes, go to 02 with 1 of the dependents for whom the payment is
made.

If no, enter "0" in dependent care deduction (line 15) of the FS
Worksheet (20.2.0).

Go to the Shelter and Utilities Computation Unit Question 01.

Isthe person who is billed thisindividual's dependent care costs
either:
a. A FSgroup member; or,
b. Anineligiblefood unit member from whom you deem
expenses?

If yes, go to 03.

If no, don't allow any of this person's dependent care costsasa FS
group expense.

Go to the Shelter and Utilities Computation Unit Question 01.

Isthis cost necessary to enable someone in the food unit to:
a.  Keep or obtain enployment or,
b. Get training or education preparatory to employment or,
c. Comply with employment and training requirements
(FSET)?
If yes, go to 04.

If no, don't allow this person's dependent care expenses. Go to 08.

Does afood unit member provide the dependent care?

If yes, don't allow this person's dependent care costs. Go to 08.

If no, go to 05.
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Question 05 I's the dependent care paid for with money (not anin kind) payment?
If yes, go to 06.

If no, don't allow this person's dependent care expenses. Go to 09.
Appendix References: 16.5.0 Child Support

Question 06 Determine the total cost of care for this dependent as billed to aFS
group member(s) or an ineligible food unit member(s). Isan
ineligible food unit member billed for al or part of the expense?
If yes, goto 07.
If no, goto 08.

Question 07 Deem to the FS group a prorated share of the amount of the food
unit's dependent care costs paid by or billed to the ineligible person.

Go to 08.

FS Appendix Reference: 15.03.05

Question 08 Does this person’s dependent care cost more than the monthly limit?
If yes, only allow the maximum amount:

1. $200 for thisdependent if under age 2.
2. $175for thisdependent if age 2 or over.

Go to 09 with this amount.

If no, allow the actual amount. Go to 09 with this amount.
Question 09 Isthere another dependent in the food unit for whom someone pays

dependent care?

If yes, goto 10.

If no, enter the amount from step 08 (if any) in dependent care
deduction (line 15).

Go to the Shelter and Utilities Computation Unit Question 01.

Question 10 Have you taken all dependents through the unit?
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If yes, add the amounts for each of the dependents from 07. Enter this
amount in dependent care (line 15).

If yes, go to the Shelter and Utilities Computation Unit Question O1.

If no, go to 02 with 1 of the remaining dependents.
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Unit

Worksheet

Question 01

CARES screen AFSQ

Question 02

CARES screens AFSQ, AFUC

Question 03

CARES screens AFSQ, AFUC

Use the FSWorksheet (20.01.00)

Isanyonein the food unit billed regularly for or sharing the costs
separately from his’her rent or mortgage for:

heating, or

electricity, or

cooking fuel, or

water, or

sewer, or

trash, or

phone?

@ poooTe

If yes, go to 02.
If no, goto 06.

Appendix References. 16.07.00 Shelter, 16.08.00 Utilities.

Doesthe FS group have aregular heating expense?

If yes, enter the current Heating Standard Utility Allowance
(HSUA) amount (18.03.00) on linel. Go to 05.

If no, goto 03.

Appendix References. 18.03.00

Doesthe FS group have aregular expense for two or more of any of
the following utility types?:

electricity,

cooking fuel,

water,

sewer,

trash, or

phone

[SEECLIE SIS o

If yes, enter the Limited Utility Allowance (LUA) (18.03.00) on line
I. Goto 05.

If no, goto 04.

Appendix References: 18.03.00 Deductions
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Question 04

Question 05

CARES screen AFUC

Unit
Does the FS Group receive only one of the following utility
expenses?.

1. electricity,

2. cooking fudl,

3. water,

4. sewer,

5. trash, or

6. phone

If yes, enter the appropriate utility standard (18.03.00) for that
expensetypeonlinel. Go to 05.

If no, goto 05.

Appendix References: 18.03.00 Deductions

Does the FS group shar e aresidence or utility expenses with anyone
else?

If yes, determine the group's share of the shelter expense, according
to:
a.  Appendix 15.02.05 (if sharing with an ineligible food unit
member), or
b. Appendix 16.07.00 (if not sharing with an ineligible food
unit member).

If sharing utility expenses, allow the full standard utility allowance to
the FSAG. The allowances are no longer prorated. See 18.03.00
Deductions and 15.02.05 Shelter Expenses.

If no, goto 06.

Appendix References: 15.02.05, 16.07.00, 16.08.08.01
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Question 06

CARES screen AFSC

Question 07

Question 08

CARES screen EFAD

Question 09

CARES screen EFAD

Add the group's expenses or share of expenses for shelter costs (j-q)
on the back of the FS Worksheet:

Countable utility expense
+

Rent
+

M obile home lot rental
+

Mobile home loan payments
+

Home mortgage payments
+

Condominium fees and Condo association fees

+

Property taxes (if not included in mortgage payment)

+

Special assessments

+

I nsurance on the structure (if not included in mortgage payment)
Thisresult (r) isthe group'stotal utility and shelter expense. Enter the
total of these costsin total shelter expense (line 18) of the FS
worksheet.

Goto 07.

Appendix References: 16.07.00 Shelter

Enter 50% of the subtotaled net income (line 17) on line 19.

Goto 08.

Isthe total shelter expense (line 18) greater than 50% of the net
income after deducting other allowable expenses (line 19)?

If yes, allow the group a shelter deduction. Go to 09.

If no, goto 10.

Appendix References: 16.07.00 Shelter

Subtract FS Worksheet, line 19 from the total shelter expense (line
18). Enter the result in shelter deduction (line 20).

Goto 11.
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Question 10

CARES screen EFAD

Question 11

CARES screen ANDI

Question 12

CARES screen EFAD

Question 13

Question 14

Question 15

CARES screen EFAD

Question 16

CARES screen EFAD

Do not allow this FS group any shelter deduction. Move the
subtotaled net income (line 17), if any, to total net income (line 22).

Go to the Income Test Unit Preface.

Appendix References: 01.06.00 Elderly & Disabled

Isany FS group member elderly or disabled?

If yes, goto 12.

If no, goto 13.

Subtract the shelter deduction (line 20) from the subtotaled net
income (line 17). Enter the result in total net income (line 22).

Go to the Income Test Unit Preface.

The shelter maximum is $367.
Goto 16.

Appendix References: 18.03.00

Isthe group's shelter deduction (line 20) greater than its shelter
maximum?

If yes, goto 15.

If no, goto 16.

Subtract the shelter maximum (line 21) from the subtotaled net

income (line 17). Enter the result in total net income (line 22).

Go to the Income Test Unit Preface.

Subtract the shelter deduction (line 20) from the subtotaled net
income (line 17). Enter the result in total net income (line 22).

Go to the Income Test Unit Preface.
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Preface

Question 01

Question 02

Question 03

Question 04

Most FS groups must pass anet income test. The net incometest is
based on net income limits (18.01.01) and FS group size.
Categorically eligible FS groups don't have to pass the net income
test.

After computing monthly net income, you'll test the group'sincome
against the net income limit. If the group's income exceeds the net
income limit, the group is not eligible. If the group'sincome equals or
islessthan the limit, the group may be eligible. Use the FES Worksheet
(20.02.00) for these computations.

Did you determine this FS group to be categorically eligible?

If yes, go to 02.

If no, goto 03.

Don't require this FS group to meet the Net Income Test. Enter "NA"

(not applicable) on line 23.

Go to the Allotment Unit Question 01.

For the appropriate FS group size, enter the net income limit (18.1.0)
on line 23.

Go to 04.

Isthe total net income (line 22) more than the net income limit (line
23)?

If yes, thisgroup isn't eligible.

Go to the Allotment Unit Question 01.
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Question 01

Question 02

Question 03

Question 04

Question 05

Question 06

Question 07

Round the total net income (FS Worksheet, line 22) to the nearest
whole dollar. If, for example, the amount is $140.49, round down to
$140. If the amount is $140.50, round up to $141. Enter the adjusted
net income on line 24.

Go to 02.

Isthe FS group size larger than 10?
If yes, goto 03.
If no, goto 05.
To determine the FS group's monthly allotment for agroup size larger
than 10:
a. Using the adjusted net income (line 24), look up the
maximum monthly FS allotment.
b. Add $102 for each additional member above 10.
c. Enter the allotment amount on line 25.

Go to 04.

Appendix References: 17.1.1 FS Groups With 1 or 2 Persons, 18.6.0

I'sthe monthly allotment amount (line 25) blank or "0"?
If yes, goto 07.

If no, goto 10.

Using the adjusted net income (line 24), look up the monthly FS
allotment. Enter the allotment amount on line 25.

Go to 06.

Appendix References: 17.1.1 FS Groups With 1 or 2 Persons, 18.6.0

Is the monthly allotment amount (line 25) blank or "0"?
If yes, goto 07.

If no, goto 10.

Did you determine this FS group to be categorically eligible?

If yes, go to 08.
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If no, goto 09.
Question 08 If the FS group is 3 or more persons, it is eligible even though its net
income means it will receive no allotment.
Goto 29.
If the FS group is 1 or 2 persons, enter $10 for the monthly allotment
amount (line 25). Go to 12
Question 09 ThisFSgroupisn't eligible asits net income istoo high to permit an
alotment.
Goto 29.
Question 10 Is the monthly allotment amount (line 25) $1, $3, or $5?
If yes, goto1l.
If no, goto 12.
Question 11 EBT allotments are rounded up so that households subject to different
issuance systems receive the same benefit.
If the amount is $1, change it to $2.
If the amount is $3, change it to $4.
If the amount is $5, change it to $6.
Goto 12.
Question 12 Isthis an application (as opposed to areview)?
If yes, go to 14.
If no, goto 13.
Question 13 The amount on line 25 is the monthly allotment for which the group is
eligible this month.
Goto 16.
Question 14 Did you require complete verification from this FS group because of

its earlier refusal to cooperate in a state or federal QC review?

If yes, go to 15.
If no, goto 16.
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Question 15

Question 16

Question 17

Question 18

Question 19

Question 20

Reference: IMM I, A Nonfinancial Case Unit

Did you receive the required verification?
If yes, goto 16.

If no, thisgroup isn't eligible. Go to 29.

Isthe application date the 1st day of the month?
If yes, Goto 19.

If no, goto 17.

Doesthe FS group contain any migrant or seasonal farm workers?
If yes, goto 18.

If no, goto 20.

Has the migrant or seasonal farm worker participated in the FS
program in the last 30 days?

If yes, goto 19.
If no, go to 20.

Appendix References: 17.0.0 ALLOTMENT

Enter the monthly allotment for the initial allotment (line 26).

Goto 29.

To prorate the allotment:

a  Count the number of daysin this month from the application
date. Include the application date and the last day of the
month.

b. Dividethe number of eligible days by the number of daysin
the month.

c. Multiply this group's full month's allotment by the result of
step b.

d. Round down to the nearest whole dollar.

Enter this amount ininitial allotment (line 26).

Goto 21.
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Question 21 Isthe result in step 20 less than $10?

If yes, go to 22.
If no, goto 23.

Question 22 The caseiseligible, but not for theinitial month. Aninitial monthis
the 1st month that the FS group is eligible following any period of at
least 30 daysineligibility.

The case will probably be eligible for benefitsin later months because
prorating occurs only in the initial month.
Goto 29.
Question 23 Has the FS group been closed less than 30 days?
If yes, goto 24.
If no, goto 29.
Question 24 Isthis FS Group subject to a monthly recoupment?
If yes, insert the monthly recoupment amount (line 27). Go to 25.
If no, move the amount from the initial or monthly allotment (line 25
or 26) to the allotment due (line 28). Go to 26.

Question 25 Subtract the monthly recoupment amount (line 26) from the monthly
alotment (line 25). Enter the remainder in allotment due (line 28).
Goto 26.

Appendix References: 20.2.0
Question 26 Isthis an overpayment or underpayment calculation?
If yes, goto 27.
If no, you have completed processing this group.
Question 27 Enter the actual allotment issued on line 29. Subtract the actual

allotment issued from the allotment due (line 28).

Goto 28.
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Question 28

Question 29

Istheresult of step 24 positive or negative?
If positive, enter the result as an underpayment on line 30. Go to 29.
If negative, enter the result as an overpayment on line 30. Go to 29.

Y ou have completed processing this group. To determine the review
date, go to the Review Date Unit Question 01.
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Question 01

Question 02

Question 03

Doesthe group consist entirely of elderly, blind, or disabled
members where there is no earned income in the group?

If yes, review in 12 months.
If no, goto 02.

Appendix References: 21.03.00

Does the food unit include a migrant or seasonal farm worker?
If yes, review in 6 months.

If no, goto 03.

Isthe food unit homeless?
If yes, review in 6 months.

If no, review in 12 months.
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01.01.00
Household

01.01.01
Primary Person

01.01.02
Reserved

01.01.03
Authorized Representatives

01.01.03.01
FS Payees

CARES screen ACDP

01.01.03.02
AODA Treatment Centers

Household: all personsliving within or temporarily absent from the
same residence (09.02.00).

Primary person: the person around whom the assistance group (AG) is
formed. Test other household membersin relation to the primary
person. There can only be 1 primary person in adetermination.

The primary person, spouse or any other responsible member of an FS
household may designate an authorized representative (AR) to act on
behalf of the household in making application for FS, in obtaining
benefits, and/or using the FS benefits.

If an authorized representative is designated as the FS payee on
ACDP, that person is designated as an alternate payee (AP) on the
EBT vendor system and will be issued aWI QUEST card. The AP's
name will be embossed on the permanent WI QUEST card. The
primary person will not be issued a card and does not have access to
the EBT account (See 24.01.02.04 within the EBT appendix
24.01.00). A legal guardian and alternate payee may also be
designated FS payee with this same result discussed above.

If more than one FS payee is designated on ACDP, a QUEST card
will be issued based on this hierarchy:

1. Legal guardian
2. Alternate payee
3. Authorized representative

Do not designate an individual as a FS payee on ACDP if that person
isthe primary person on ACPA or an authorized buyer on ACDP.

Both the designation of Authorized representative and FS Payee are
made on DES Form 2375 which has been updated to include both
designation choices and explanations of both roles. The
Authorization of Participant's Representative form must be kept in the
casefile.

An authorized representative must apply for residents of adrug &
alcohol treatment center. The treatment center employs and appoints
the authorized representative who receives and uses food stamp
benefitsfor the resident. See 02.04.00.
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01.01.03.03
Designation of Authorized Buyer
for EBT

01.01.03.04
Duties of the AR and Legal
Responsibility of the food unit

01.01.03.05
IPV's as Authorized
Representatives

01.02.00
Food Unit

If the AG designates an authorized buyer (AB) for EBT, the AB, as
well as the primary person or AP, will get a Wisconsin QUEST card.
DES-11847, Designation of Authorized Buyer for EBT, is used to
make this designation. Thisform explainsthat the AB will have
access to the FS benefits (See 24.01.02.03 of the EBT appendix
24.01.00). Do not designate an individual asan AB if that personis
the primary person on ACPA or the FS payee on ACDP.

Do not automatically assume the AG wants an authorized
representative to also be the FS payee or the AB, unless s/he
specifically requestsit using DES-2375 or DES-11847.

Authorized representatives may also carry out responsibilities during
the certification period, such as reporting changes for the food unit.
Except when adrug and alcohol treatment center or agroup living
arrangement acts as an authorized representative, you must inform the
food unit that they are liable for any overissuance that results from
erroneous information provided by the authorized representative.

Intentional Program Violators (IPVs) cannot serve as authorized
representatives during the disqualification period, unless the agency
has determined that no one elseis available to serve as an authorized
representative. See 23.02.04 for more on IPVs.

Food unit: 1 or more persons who live in the same household and
purchase and prepare food together for home consumption. This
group istested for eligibility together. See 01.04.00 and 01.05.00 for
boarder and foster person exceptions. See 01.06.00 and 01.07.00 for
elderly and disabled exceptions.

Example. These are examples of afood unit:
1. A personliving aone.
2. A group of persons living together who purchase and prepare
meal s together for home consumption.
3. A person (or group of persons) living with others, but who
usually purchases and prepares food for home consumption
separately from the others.

Purchase and prepare: People living together who:
a  Sharein the cost of purchasing food.
b. Sharein the preparation of food.
c. Eattogether.
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01.02.00.01
Purchase and Prepare Exception

01.02.01
Relationship Definitions

Each person doesn't have to shop, provide money, prepare food, and
eat together. Any of those activities is sufficient to include a member
in purchasing and preparing food with the group.

People paying for board and persons receiving foster care are not
purchasing and preparing with the primary person's food unit.

Thereisan exception to the above purchase and prepare rules for the
elderly and disabled. See 01.06.00 and 01.07.00.

Adult: aperson whois 18 yearsold or older.

Child: aperson's natural, step, or adopted son or daughter, regardless
of age.

Minor: someone less than 18 years old who is under the parental
control of an adult food unit member.

Parent: aperson's natural, step, or adoptive mother or father
regardless of age. Parenthood doesn't have to be verified.

Example. Tim and Jane are unmarried and live together. They claim
separate food unit status. Jane comes into the office and reports she
had ababy. Ask Jane: "Is Tim the father?' If she says"yes', Timisin
the food unit with Jane and the baby.

If she says"no", ask: "Is Tim participating in parental decisions that
affect the baby?" If she says"yes", include Tim in Jane and the baby's
food unit since heis providing parental control.

If shesays"no", Timisaseparate food unit, unless other relationship
rules pull himin.

For example, if Tim and Jane hold themselves out to the community
as husband and wife, but claim the child isn't Tim's, the spousal
relationship rule pulls Tim into Jane's food unit.
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01.02.02
Relationship Rules

01.02.02.01
Relationship Rules Exceptions

01.03.00
FS Group

Parental Control: an adult providing parental control acts as a parent
would toward the minor child. A minor child is considered under
parental control if the child isfinancially or otherwise dependent on a
member of the household. Foster care providers do not meet the
parental control definition.

Sibling: brother, sister, half-brother, half-sister, stepbrother,
stepsister, and siblings related through adoption.

Spouse; Someone who either:

1. Ismarried to another as defined under Wisconsin law.

2. Liveswith another while holding him/herself out to the
community with the other as husband and wife. Holding out
to the community means representing themselves as married
to friends, relatives, neighbors, or trades people.

Step-parent: The spouse of a parent who is not the biological parent
of achild. A step-parent that is divorced from abiological parentis
no longer considered a step-parent.

Put the following in the same food unit, even if they don't purchase
and prepare meal stogether.
1. Spouses and spouses.
2. Adult children under the age of 22 who are living with his or
her natural, adoptive, or step-parent.
3. Parentsand minor children.
4. Adultsand minor children under the age of 18 years, over
whom they are exercising parental control. See definition of
parental control at 01.02.01.

A minor, living with his or her own spouse or child and with an adult
who is not the minor's parent, is not considered under the control of
the adult and can be a separate FS group if they purchase and prepare
separately.

Example: For example, a17-year old living with an aunt. The 17-
year old has a 1-year old son. If the 17-year old and the son purchase
and prepare separately from the aunt, they can be their own FS group.

A FSgroup isthat person or persons who meet the FS nonfinancial
eligibility requirements. All members of a FS group must be members
of the same food unit. Test them together financially. There are 3
types of FS group: categorically eligible, mixed categorically
eligible, and standard.
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01.03.01
Categorically Eligible

There are 2 types of categorically eligible groups: categorically
eligible and mixed categorically eligible. If any member of afood
unit receives or is authorized to receive any of the following
assistance types in a month, then the entire group is categorically
eligible:

1.W-2 payment positions (all)
2.W-2 case management (al)
3.W-2 Caretaker of an Infant
4.W-2 Trial Job

5.Kinship Care

6.Caretaker Supplement (CTS)

7.Child Care (CC) Assistance eligibility (all). One need not
necessarily have a CC authorization to be considered
receiving this TANF funded assistance. Rather, being found
eligible for CC is enough to confer categorical eligibility for
the AG. If aCC AGisopenin CARES and containsaFS
AG member, thenthe FSAG iscat. eligible.

8.Job Access Loan. JAL's should be considered

categorically eligibleif the loan was received in the current
certification period.

9. Children First

10. Welfare to Work (WTW)

11. Tribal TANF payments

12. Workforce Attachment and Advancement (WAA)

Note: The WAA program ended 12/31/03 and there will be
no more people enrolled as of 06/30/04.

FS groupsin which all members receive SSI are categorically eligible.

Wisconsin no longer administers a General Relief (GR) program.
Therefore, GR or Interim Assistance (IA) are not considered in
determining categorical or mixed categorical eligibility for
individuals.
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01.03.02
Mixed Categorically Eligible

01.03.03
Standard FS Group

Someone eligible for SSI but not receiving payments due to
recoupment is an SSI recipient.

The FS group isn't categorically eligible if any member of its food
unit loses FS eligibility because s/he:

1. Wasdisqualified for an IPV or,

2. Wasdisqualified dueto adrug felony sanction.

TANF or SSI recipients sanctioned for IPV or Drug Felony maintain
individual categorical eligibility for resources only. Resources are
excluded and not deemed. Income continuesto be deemed.

Don't test a categorically eligible FS group against the FS asset, gross
income and net income limits. Calculate the group's net income to
determineits allotment amount.

Continue to certify acategorically eligible FS group when their
allotment is zero.

Mixed Cateqgorically eligible groups consist of at |east one SS
recipient and at least one non-SSI, non-TANF funded recipient.
Someone eligible for SSI but not receiving payments due to
recoupment is an SSI recipient.

Do not count the assets of an SSI member of a mixed categorically
eligible FS group. Count the assets of any non-SSI member of a
categorically FS group. FS groups which include an SSI member
should not be tested against the grossincome test.

Wisconsin no longer administers a General Relief (GR) program.
Therefore, GR is not considered in determining categorical or mixed
categorical eligibility for individuals.

Examplel. An SSl recipient lives by himself. Heis categorically
eligible. Don't count his assets and don't test hisincome against the
gross or net income tests.

Example2: Latoyaisan SSI recipient isin a FS group with Reginald,
who doesn't get SSI or aTANF funded service. The FSgroupis
mixed categorically eligible. Count Reginald's assets, but not
Latoya's. Don't count the group'sincome against the grossincome
test.

Don't continue to certify amixed categorically eligible FS group
when their allotment is zero.

A standard FS group is one that isn't categorically or mixed
categorically eligible. The group must pass all regular financial tests.
Discontinue a standard FS group when their allotment is zero.
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01.03.04 A person can't be amember of more than 1 food unit and 1 FS group

Dual Membership & Duplicate
Benefits

01.04.00
Boarder

01.04.01
Child & Parent

01.04.02
Spouses

01.04.03
Siblings

in the same month except:

1. Residents of sheltersfor battered women and children
(02.05.00).

2. Persons moving to Wisconsin from astateissuing FSon a
fiscal month basis. A fiscal month cycle provides benefits
from a date in one month to a corresponding date in the next
month. California (Fresno), Illinois, Massachusetts, Nevada
and South Dakotaissue on afiscal month cycle. Wisconsin
issues on a calendar month cycle.

Example. In early October a FS group moves to Wisconsin from
Illinois. lllinoisissues FS on afiscal month cycle. The group last got
FSin September from Illinois. It was an allotment for the last half of
September and the first half of October. The FS group appliesin
Wisconsin in October. The last day the group was an Illinois FS group
was September 30.

Boarder: anyone who resides with a household and:

1. Paysreasonable compensation (01.04.04) to the household

for lodging and meals and,

2. Isinthefood unit from which s’he purchases his’her meals

and,

3. Thefood unit's primary person asks s/he be included.
Boarder group: all the personsin a household who areincluded in the
same payment for meals. This applies whether each person actually
makes part of the payment or one or more persons makes the payment
on their behalf. Include spouses and minor children of aboarder in the
same boarder group, even if they claim they are making separate
payments.

Children and parents living together aren't boardersiif the child or
parent is paying board to the other.

A spouse who lives with a spouse and pays board to his/her spouseis
not a boarder (01.02.02).

A sibling who lives with a sibling and pays board to that sibling is not
aboarder (01.02.01).
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01.04.04
Reasonable Compensation

01.04.05
Income & Assets

01.05.00
Foster Care Recipients

01.05.01
Foster Payment

01.05.02
Income & Assets

01.05.03
Adoption Assistance

01.06.00
Elderly & Disabled

CARES screen ANDI

Reasonable compensation means the person pays enough money for
mealsto qualify as aboarder.

Compute reasonable compensation based on the number of meals a
day the person paysfor. A boarder group who pays for more than 2
meals a day pays reasonable compensation when they pay an amount
that equals or exceeds the Allotment Maximum (Allotment Unit). The
Allotment Maximum is based on the size of the boarder group.

A boarder group who pays for 2 meals or less a day pays reasonable
compensation when they pay an amount that equals or exceeds 2/3 of
the allotment maximum (Allotment Unit) for the size of the boarder

group.

Persons paying | ess than reasonabl e compensation are not boarders.
Count income and assets of people who are paying less than
reasonable compensation. Don't count a boarder'sincome and assets
unless s’heisafood unit member.

A foster person isaperson for whom foster careisbeing paid. They
are placed in the homes of relatives or other individuals by afederal,
state, or local government foster care program. Thisdeterminationis
regardless of the funding source or the age of the foster person.
Include afoster care recipient in the food unit only when the primary
person asks that the foster care recipient be included. The foster care
recipient may belong only to the food unit s/he receives the foster
care and meals from.

A foster care provider isthe person providing foster care for afoster
person. Money paid for the care of afoster care recipient isincome of
the recipient, not the provider.

Count the foster care recipient's assets and income only if the foster
carerecipient isin the food unit.

The child must always be included in the FS Group.

Use the elderly and disabled definitions to determine food unit
membership, restaurant eligibility (02.07.00), student status, and
medical, shelter, and utility deductions.

Food stamp groups which contain an elderly or disabled member do
not need to pass the gross income test but must pass the net income
and allotment tests.
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01.06.01
Definitions

01.06.02
Disabled Veterans

01.07.00
Unableto Purchase & Prepare

CARES screen ACPA

Elderly member: a household member 60 or older.

Disabled member: a household member who receives disability or
blindness benefits from any of these programs: SSA, MA, SS| or SS
related MA, Railroad Retirement Board (RRB), or VA.

If amember is certified as disabled or blind by one of the above
agencies, but hasn't received theinitial benefit, consider him/her
disabled.

Someone receiving retirement benefits from the RRB and found
eligible for Medicare by the RRB is disabled. A member who receives
GA and meets the SSI program disability criteriais also disabled.

The definition of a Disabled Veteran is:

1) A veteran with adisability rated by the VA astotal or paid astotal
by the VA, or

2) A veteran or surviving spouse of aveteran considered by the VA to
bein need of regular aid and attendance or permanently housebound,
or

3) A surviving child of aveteran and considered by the VA to be
permanently incapable of self-support, or

4) A surviving spouse or asurviving child of aveteran and considered
by the VA to be entitled to compensation for a service-connected
death or pension benefits for a non-service connected death and has a
disability considered permanent by SSA.

Household members and their spouses are a separate food unit even if
they're living and eating with othersif all 3 of the following are true.

1. They'reage 60 or older.

2. They can't purchase and prepare their own meals because of
either:

a A disability the SSA considers permanent.
b. Some other permanent physical or mental non
disease-related disability.

3. Thegross monthly income of the persons with whom the
elderly and disabled person(s) (and spouse, if any) resides
doesn't exceed 165% of the poverty level (18.02.00) for the
number of othersin the household.

When computing gross income don't include any income of the
elderly and disabled person or his/ her spouse.

In CARES, these Assistance Groups (AGs) are called FSE AGs.
This category is contrasted with the normal FS category.
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01.08.00
Attendant/Housekeeper

01.09.00
Supplementing Person Adds

An attendant/housekeeper is a person who meets both of these
conditions. S/he:
1. Livesinthe home of the person s/he provides child, medical,
or nursing home care, or similar servicesto.

If the person receiving care lives in the attendant's home, an
attendant/housekeeper situation does not exist.

2. lIsn'taparent, child, sibling or spouse of anyone in the same
food unit asthe person s’/heiscaring for.

When a FS household reports the gain of a new member, make this
addition to the household effective the first day of the month
following the month in which the person add is reported to the FS
agency if required verifications are received within 10 days of the
request.

If verifications are not received within 10 days of the request and the
case hasn't closed, make the change effective the first of the month
following the month the verifications are received.

Supplement benefits from the first day of the month after the person
add isreported. Do not prorate benefits.

Examples: Baby is born June 25, and is reported June 27.
Verifications are received on June 29. Supplement FS from July 1.

Baby isborn June 28, and is reported July 6. Verifications are
received July 24th. Supplement FSfrom August 1.

Uncle Fred joins the FS household June 1, and it is reported June 21st.
Verifications are received July 2nd. Supplement FS from August 1.

For future benefits determine eligibility and benefits prospectively.
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01.09.01 Persons being added following a disqualification for these reasons

Ineligible or Sanctioned Person
Adds

01.10.00
Strikers

should also be added effective the first of the month following the
ineligibility period if they have re-requested FS in the last month of
the sanction:

1. failure to comply with FSET requirements (FSET Manual),
2. failure to comply with other FS program requirements, or
3. ineligible aliens (04.04.00).

If aformerly ineligible individual applies for food stampsand is
found eligible after the month in which the sanction ends, supplement
benefits from thefirst day of the month following the re-request.

Individuals with asanction dueto IPV (6.1.1) do not need to re-
request FS after the sanction ends. They should automatically be
included in the FS AGthefirst of the month following the
ineligibility period.

Example: Mary isin aFS Unit with her boyfriend. Mary is
sanctioned from FS because of failure to cooperate with FSET
participation requirements. Mary's boyfriend continues to receive FS.
She reports the birth of her baby on June 5 and requests FS. This
makes her exempt from FSET and the sanction ends. (8.6.1.1) The
baby is supplemented as of July 1. Mary isexempt from FSET as of
June5. Mary iseligiblefor FSasof July 1 also.

Example: Mark, hiswife Barbara and their two children arein the FS
household. Mark isineligible for FS due to non-cooperation with
child support. On June 29 Mark reports to his ES worker that the
Child Support Agency considers him in compliance with CS, and the
worker verifies the information through KIDS or the local Child
Support Agency. Supplement Mark as of July 1.

Example: Paul isin a FS household but he is an ineligible student. He
graduates on August 10th becoming eligible for FS. He reports the
information to his ES worker on September 5th. Supplement Paul as
of October 1.

A striker is anyoneinvolved in either of the following, whether or not
s/heisin acollective bargaining unit:

1. A strikeor concerted stoppage of work by employees against
their employer. Thisincludes a stoppage because a collective
bargaining agreement expired.

2. A concerted slowdown or interruption of operations by
employees against their employer.

A person is astriker whether or not s/he personally voted for the
strike. Strikers are not exempt from Work Participation requirements.
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01.10.01
Striker Exceptions

01.10.02
Termination of a Strike

01.10.03
Eligibility on the Day Beforea
Strike

01.10.04
Pre-Strike Income

01.10.05
Current Income

None of thefollowing is astriker:

1. Anemployee affected by alockout.

2. Persons exempt from the FS work requirements except those
exempt solely because they're employed. For example, a
caretaker of achild under six yearsold isnot astriker. (See
the ESET Manual 4.4.0)

3. Any employee of the Federal Government, the State or any
political subdivision engaged in awork related strike. Sthe
has voluntarily quit his/her job without good cause.

A strike has ended when:
1. Theemployer notifiesits striking employeesthat it has hired
or is hiring replacement workers.
2. All or some of the employees can't return to the same job
they held with that employer before the strike.
3. Theemployees return to work.

To beeligible, a FS group with a striker must have been eligible on
the day before the strike began.

If the case was open for FS on that date, it remains eligibleif it
continues to meet al criteria.

If the case wasn't open on that date, determine if the case could have
been eligible on the day before the strike. Assume the application date
isthe day before the strike began and the strike never occurred. Use
the Striker Evaluation Form Deny an application if the group would
have been ineligible the day before the strike.

Determine the FS group's eligibility and allotment. Add the highest of
the 2 following incomes to the income month's income of the other FS
group members:

1. Thestriker'sincome on the day before the strike ("pre-strike
income"), or

2. Thestriker'sincome on the date of the current determination
("current income") (01.10.05).

Determine the striker's pre-strike income by adding:

1. All unearned income s/he would normally expect to have
received that month, and

2. All earned income s’The would have received in amonth
using the wage rate s’he was earning on that date. Allow the
20% earned income deduction.

Determine the striker's current income as you would any other
person's regular income.
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ARRANGEMENTS

02.01.00
Institution

02.02.00
Sheltersfor the Homeless

Aninstitution isany establishment that provides care and/or services
above and beyond meals and lodging.

A resident of aninstitution is anyone who receives most of his/her
meal s as part of theinstitution's normal operation.

Residents of institutions are ineligible for FS.

Some facilities appear to be institutions but are not. Personsliving in
these licensed or authorized facilities may be eligible for FS:

Shelters for the homeless,

Group living arrangements,

Drug and alcohol addiction treatment centers,

Sheltersfor battered women and children,

Section 202, 221(d)(3), and 236 housing, and all residents of
any federally subsidized housing for the elderly.

abrwdpE

Determine eligibility for ahomeless shelter resident asif s’/heisliving
independently. Homeless sheltersinclude transitional and temporary
housing.

Transitional housing helps homeless people move to independent
living in areasonable amount of time. It includes housing designed to
serve deinstitutionalized homeless individuals, homel ess people with
mental disabilities, and homeless families with children.

Tempor ary housing includes housing commonly known as a
"rooming house".

The homel ess person may use the stamps to purchase prepared meals
from authorized shelters, restaurants, (02.07.00) and grocery stores.

An authorized shelter may not also be the person's authorized
representative. See 16.07.00 for instructions on shelter expenses.
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02.00.00 ALTERNATE LIVING
ARRANGEMENTS

02.03.00
Group Living Arrangement

A group living arrangement is a public or private nonprofit residential
setting serving no more than 16 residents. It must be certified by the
appropriate state or local agencies. An example may be a Community
Based Residential Facility (CBRF).

Any blind or disabled (01.06.01) resident of agroup living
arrangement may be eligible.

Theresident may purchase meals from the group living arrangement
when FNS authorizes the facility to accept and redeem FS.

Determinetheresident's eligibility asa 1 person FS group when the
facility applies as an authorized representative. If the resident applies
in his’/her own behalf, determine the group size according to food unit
rules (01.02.00).

Allow the appropriate utility allowance for aresident of aqualified
group homeif the utilities are identified separately. See 16.08.00 and
18.03.00. Residents have no limit on the amount used as a shelter
deduction because they are disabled. Allow shelter and medical
deductions for room and medical coststhat can be separately
identified.

Sometimes room, meals, and medical costs can't be identified
separately. If the cost of room and meals are combined into one
amount, the amount of the payment which exceeds the maximum
allotment for a one-person household can be used as the shelter
deduction.

If the amount paid for medical and shelter cost cannot be separately
identified by the group home, no deduction is allowed for the cost.

Example 1. Bev pays the CBRF $500 and receives shelter, meals,
and medical care from the CBRF. Separate costs can't be identified.
Do not allow acost.

Example2: Shirley isin a CBRF and her room and meals costs are
combined into one amount of $600 per month. Separate costs can't be
identified. A 1 person allotment is $139. $600 - $135 = $465. The
shelter expenseis $461.

Apply these procedures whether the resident makes his/her own
payments or has a protective payee making payments from the
resident's funds.
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02.00.00 ALTERNATE LIVING
ARRANGEMENTS

02.03.01
Leaving agroup living
arrangement

02.04.00
Drug & Alcohol Treatment
Centers

Residential Care Apartment Complexes (RCAC): AnRCACisa
place where 5 or more adults reside that consists of independent
apartments, each of which has an individual lockable entrance and
exit, akitchen, including a stove, an individual bathroom, and
sleeping and living areas. Members of an RCAC areineligible for
FS, unlessthey are blind or disabled.

If an RCAC resident isblind or disabled, treat them as you would a
member of agroup living arrangement (GLA). They can apply on
their own, designate an authorized representative, or use one provided
by the facility.

Adult Family Home (AFH): An AFH isatype of group living
arrangement where care and maintenance above the level of room and
board (but not including nursing care) are provided in aprivate
residence by the care provider whose primary domicileis this
residence for 3 or 4 adults, or more adultsif all of the adultsare
siblings, each of whom has a developmental disability.

Theindividual in an AFH who isreceiving foster care or paying
board may bein their own food stamp group if they wish. See FSH
appendix 01.02.00.

Residents of agroup living arrangement that move out before the 16th
of the month should have half of their food stamp allotment for the
month returned by the authorized representative.

Private, nonprofit centers providing treatment or drug and al cohol
addiction are not institutions.

Publicly operated mental health centers certified as drug and al cohol
addiction treatment and rehabilitation programs aren't institutions.
DCS/BCP certifies these facilities.

An authorized representative must apply for these residents. The
center employs and appoints the authorized representative. The
center may choose arepresentative to be the food stamp payee or an
authorized buyer. S/hewill receive aWisconsin QUEST card to
access food stamp benefits on behalf of theresident. The center may
also choose the resident to be the sole QUEST cardholder asthe
primary person of the case. The QUEST cardholder may purchase
food for meals or meals prepared or served by the center, or both.

Determine the eligibility of aresident of adrug and alcohol addiction
treatment center as aone person FS group, unlesstheresidentisa
parent whose child(ren) resides with them at the center. Include any
child(ren) residing with their parent(s) at the center, whether or not
the center provides the majority of the child(ren)'s meals, when
determining eligibility.
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ARRANGEMENTS

02.05.00 A shelter for battered women and children isa public or private

Shelters for Battered Women &
Children

02.05.01
Shelter Resident Eligibility

02.05.02
Dual Food Units

02.06.00
Section 202 & 236 Housing

nonprofit residential facility serving battered women and their
children. If afacility serves persons other than battered women and
children, a portion of the facility must be set aside to serve only
battered women and children on along-term basis.

Shelters for battered women and children may act as the authorized
representative for FS applicants and recipients. Document the basis
that the facility is eligible to participate. Any shelter for battered
women and children authorized by FNS to redeem food stamps at
wholesale storesiseligible.

Determine eligibility for shelter residents using only their income and
assets. Include only expenses they are responsible for. Count room
payments to the shelter in the food unit's shelter expenses.

A shelter resident may be amember of a household food unit before
entering the shelter. No one may be a member of 2 food units
simultaneously. A resident of ashelter for battered women and
children may be eligible asafood unit in the shelter. This occurs
when the earlier food unit contains the person who allegedly abused
the resident.

They are food units separate from:
1. Other residents of the shelter and
2. Any food unit to which they belonged at the time they
entered the shelter.

An asset is unavailable to aresident when;
1. Theresident and member of the former household jointly
own the asset and
2. Accessto it isdependent on the agreement of the member of
the former household.

Review the former group's eligibility and allotment. Re-test the
former group and show the change in FS group composition. See
IMM 1,B.

Exempt residents of any federally subsidized housing for the elderly
and disabled from the "residents of institutions" policy (02.01.00).

HUD funds some housing units primarily for the aged and disabled.
This housing is called Section 202, Section 221(d)(3), and Section
236 housing. These housing units provide mealsif the resident can't
get them without help.
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02.07.00
Restaurants

Residents of 202/236 housing may still be eligible for food stamps. If
you are unsureif aresidenceis an institution or 202/236 housing,
contact the Wisconsin Housing and Economic Development
Authority (WHEDA) at (608) 266-7884 to verify.

Elderly, disabled and homeless people may use FS at authorized
restaurants. Thisincludes public and private nonprofit meal providers
such as soup kitchens and shelters.

Restaurants must obtain a state contract from the Bureau of
Management and Operations (BMO). BMO contracts with those
restaurants who qualify.

The Bureau of Field Operations is the contact agency for authorized
restaurants that have signed the contract.

Elderly, disabled and homeless people will receive aspecia FSID
card (IMM IlA). They are coded with the letters "CD". These cards
carry an expiration date that is the same as the next scheduled review
date. Clients must present the ID card to the restaurant. This
establishes the right to use FS for meals purchased from the
restaurant.
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03.00.00 FOOD
DISTRIBUTION PROGRAM

03.01.00
Description

03.01.01
Denial to FSIPV

03.02.00

Choice of Programs

03.02.01
Preventing Dual Participation

03.02.02
Switching Programs

The Great Lakes Inter-Tribal Council and the Menominee Tribe
administer the program. Eleven tribes distribute commodities.

A person may receive commodities from one of thesetribesif sheis
eligible and:
1. Isanlindianlivingin one of the counties served by that tribe
(03.03.00), or
2. Liveswithin the geographical boundary of thetribe's
reservation. This applies whether or not s’/heisan Indian.

Deny Food Distribution benefits to personsineligible for FS because
of anIPV. DES sends alist of IPV disqualified personsto the Great
Lakes Inter-Tribal Council and the Menominee Tribe monthly.

Eligible persons must choose either the FS or commodities program.
They can't participate in both. They may change their program choice,
but must tell their current agency of the desired change.

Deny FSto any FS group when a member receives commodities from
aFood Distribution program.

Inform applicants that participation in both programsis prohibited.

Don't verify if an applicant tells you s/he didn't receive commaodities
in the current or preceding month, and won't receive them next month.
Only verify if the report is questionable.

If the report is questionable or s/he received commoditiesin one of
those months:
1. Determine the month(s) s’he received, or will receive
commodities.
2. Determine which tribe issued the commodities.
3. Contact the tribal Food Distribution Program staff to
determine when the commaodities were or will be received.
4. Informthetribal staff of the FSrequest, thelikely disposition
of the application, and first FS issuance date.
5. Remindthe FSgroup that itisillegal to receive both FS and
Food Distribution benefits in the same month.
6. Document your performance of these 5 stepsin the case
record.

When someone switches between programs, don't issue the initial
benefit until the other program's benefits stop.
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DISTRIBUTION PROGRAM

03.02.02.01
Deny FS

03.02.02.02
FS Discontinuance Date

03.03.00
Tribal Agencies & Counties
Served

Deny FSif an applicant has already received commoditiesin the
application month. If it'stoo late to stop commodities participation for
the month after application, deny the FS application.

When a FS recipient wishes to begin participating in the Food
Distribution Program:
1. Beforeadverse action, drop the FS group from FS at the end
of the month.
2. After adverse action, drop the FS group from FS at the end
of the next month.

Tribal Agency
Address
Counties Served
Bad River

PO Box 55

Odanah, WI 54861

Ashland, Iron

Forest County Potawatomi
PO Box 340
Crandon, WI 54520

Forest, Marinette

Lac Courte Oreilles
13394 W. Trepania Rd. Bldg 1
Hayward, WI 54843

Sawyer, Rusk, Washburn

Lac du Flambeau
PO Box 67
Lac du Flambeau, WI 54538

Iron, Vilas, Price

Menominee Nation
PO Box 520
Keshena, WI 54135

Menominee
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Oneida
Oneida Center for Self Sufficiency

PO Box 365
Oneida, WI 54155

Brown, Qutagamie

Red Cliff
PO Box 529
Bayfield, WI 54814

Bayfield, Doudlas

St. Croix
Star Rd.
Webster, WI 54893

Barron, Polk, Burnett, Washburn

Sokaogon Chippewa Community, Mole Lake
3051 Sand Lake Road
Crandon, WI 54520

Forrest, L anglade, Oneida

Stockbridge-M unsee
PO Box 70
Bowler, WI 54410

Shawano, Menominee

Ho Chunk Nation
W9855 Airport Road
Black River Falls, 54615

Adams, Columbia, Clark, Crawford, Dane, Eau Claire, Jackson,

Juneau, L aCrosse, Marathon, Monroe, Portage, Sauk, Shawano,

Trempeleau, Wood
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04.01.00 To meet the citizenship and alien requirement for FS, a person must
Citizens be one of the following:
1. A citizen of the US. A US citizen isanyone:
a.  Who wasborn in the US. Geographically, the USis
the continental US, Alaska, Hawaii, Puerto Rico,
US Virgin Islands, and Northern Mariana Islands,
including Guam.
b. Whoisanaturalized citizen of the US.
2. A person born outside of the U.S. to, or adopted by, at least
one U.S. citizen. They are sometimes referred to asa
"derivative citizen."
3. Anaien who meets the criteriain 04.02.00.
04.01.01 See 22.02.04 for verification policy on citizenship and aliens and the

Qualified Alien Verification

04.01.02
Pending Citizenship Verification

CFR 273.2(f)(1)(ii)(B)

Alien Eligibility section of Appendix 25 Processing Guidelines for
chartsthat explain alien eligibility based on immigration status. You
should not engage in any independent verification and should
continue to comply with the verification determination made by the
Systematic Alien Verification for Entitlements (SAVE) Program User
Manual M-300 (Rev 09/00).

See also the Travel and Identity Documents Guide for explanations of
the types of INS authorization documents. This document is a pdf
document that was scanned. To view it correctly, after opening itin
Adobe Acrobat, select View>Rotate Counterclockwise. Or, choose
File>Print to print the color pamphlet.

Analienisineligible until acceptable documentation is provided
unless:

1. The agency has submitted a document provided by a household to
INSfor verification. Pending such verification, the agency cannot
delay, deny, reduce or terminate the individual's eligibility for benefits
on the basis of the individual's immigration status, or

2. The applicant or the agency has requested qualifying quarter
information from SSA. SSA has responded that the individual has
fewer than 40 quarters but isinvestigating to determine if more
quarters can be determined. The agency must certify the individual
pending the results up to 6 months from the date of the original
determination of insufficient quarters, or

3. The applicant or agency has requested verification from afederal
agency for verification of the alien's status. The agency must certify
the individual pending the results up to 6 months from the date of the
original determination of insufficient quarters.
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04.02.00
Aliens

04.02.01
Reserved

04.02.02
Work Quarter Eligibility

A legal alienisnot eligible for FS until s'/he becomes a citizen, unless
they meet one of the criteriain chart 1 of the Alien Eligibility
section of 25.01.00.

Aliens may change their category of eligibility over time. Exceptin
the case of naturalization, the ANAR alien status registration code
should remain the same as the one they initially had as an entry code.

Legal permanent resident aliens admitted under the INA, who have
worked for 40 qualifying quarters are eligible. There is no time limit
on this category of eligibility.

A qualifying quarter includes:

a. oneworked by a parent of an alien before the alien reached his/her
eighteenth birthday, including those quarters worked before the alien
was born;

b. one worked by a spouse of an alien during their marriage if the
alien remains married to the spouse or the spouse is deceased.

Each person in the applying household is considered an applicant.
Therefore, each spouse can claim the quarters of the other spouse, and
the children can claim the quarters worked by their parents.

Example: Joseph and Mary and their minor child (Jesus) apply for
benefits. They are all immigrants, and they have beeninthe U.S. for
five years. Joseph and Mary each claim 20 quarters of work. The
entire household can be certified.

Beginning 1/1/97, a quarter in which the alien received Federal
means-tested assistance is not counted as a qualifying quarter.

Count both qualifying quarters of work covered by Title |1 of the
Social Security Act, and qualifying quarters of work not covered by
Titlell.
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04.02.02.01
Disclosure of Work Quarter
Information

DXOR, DXQC

04.02.03
Military Connection Eligibility

04.02.03.01
Battered Alien Eligibility

The county/tribal agency may request information from the SSA
about work history for non-covered employment aswell as covered
employment.

If you are unable to determine work quarters through the SSA
automated system, you may accept the applicant's sworn statement of
sufficient work, pending verification, provided the applicant has been
in the country sufficient time to earn the quarters (totaling any time
from the employed applicant and parent and spouse).

The SSA is authorized to release work quarter information on an
alien, an alien's parents or spouse to a county/tribal agency (not
applicant) for the purpose of determining eligibility, even if the parent
or spouse cannot be located or refusesto sign arelease statement.

Y ou may also find work quarter information through CARES data

exchange screens. To verify alien'swork quartersinformation you
can request it in CARES on DXQR. 48 hrslater it will be available
on DXQC.

Qualified alienswho are honorably discharged veterans and who
fulfill minimum active duty service requirementsin the U.S. Armed
Forces, or who are the spouse, unmarried depended child, or
unremarried surviving spouse of such aveteran or active duty
personnel are eligible for food stamps with no time limit exception.

A veteran is a person who was honorably discharged after:
1. serving for 24 monthsin the U.S. armed forces, or
2. serving for the period for which the person was called to
active duty inthe U.S. armed forces, or
3. serving in the Philippine Commonwealth Army or asa
Philippine Scout during WW 11, as described in title 107, 38
U.S.C.

A veteran is also aperson who died during active duty in the U.S.
armed forces.

An unmarried surviving spouse of aveteran or active duty personis
defined as:
1. aspousewho was married to the deceased veteran for at |east
oneyear, or
2. aspouse who was married to the deceased veteran before the
end of a 15 year time span following the end of the period of
military service, or
3. aspousewho was married for any period to the deceased
veteran and a child was born of the marriage or was born
before the marriage.

An alien who is the spouse or dependent unmarried child of aU.S.
citizen or alien who has been battered or subjected to extreme cruelty
under the following criteriaiseligible:
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04.03.00
State Option Food Stamp Program
(SOFSP)

04.04.00
Ineligible & lllegal Aliens

1. Aliens (adults or children) who have been battered or subjected to
extreme cruelty in the U.S. by a spouse or a parent, or by a member of
the household of the spouse or parent who has failed to intervene to
stop the battery or extreme cruelty, but only if there is a substantial
connection between such battery or cruelty and the need for benefits.

2. Aliens whose child or children have been battered or subjected to
extreme cruelty in the U.S. by a spouse or parent of thealien, or a
member of the alien's household, and the other parent failed to
intervene in the battery or extreme cruelty, and the alien did not
actively participate in the battery or cruelty, but only if thereisa
substantial connection between such battery or cruelty and the need
for benefits.

3. Alien children whose parent has been battered or subjected to
extreme cruelty in the U.S. by the parent's spouse, or by a member of
the spouse's family residing in the same house-hold as the victim
parent if the spouse consents to or accepts such battery or cruelty, but
only if thereisasubstantial connection between the battery or
extreme cruelty and the need for the public benefit sought.

Do not apply this section if the person responsible for the battery or
extreme cruelty continuesto reside in the same household or FS group
as the person subjected to the battery or cruelty.

Effective August 1, 1998, Wisconsin issued benefits to aliens who
were made ineligible for FS under sections 402 and 403 of the
Personal Responsibility and Work Opportunity Act (PRWORA). See
thefirst chart of the Alien Eligibility section of Appendix 25 for more
information on Alien Eligibility for FS.

CARES is programmed to make these individuals eligible. It will not
be apparent on CARES whether the alien isreceiving federal or state
funded FS, aslong as status codes, dates of entry, and birth dates are
entered correctly.

Ineligible aliensinclude:

1. Visitorsand tourists.
Diplomats and othersin Foreign Service.
Personsillegally in the US.
Students with student visas.
Alienswhose statusis questionable or unverified.
Aliens who have applied for eligible immigration status but
not been approved (except for battered spouses and
children).
Failure to verify alien status or a suspicion that an applicant may be
hereillegally isn't enough reason for areport to INS. Failure to verify
alien status means the person isineligible, not necessarily illegal.

SO A~WN
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04.05.00
Immigration & Naturalization
Service

04.06.00
Gaining Citizenship

04.06.01
Derivative Citizenship

ANAR

Example: Jack Nicholsonisanon-U.S. citizen and applied for
asylum. While hiscaseispending, heisanineligiblealien. If heis
granted asylum, he may apply for food stamps and be considered a
qualified alien.

There must be an allowance for "non-applicant” status to encourage
application for potentially eligible household members without having
to provide an SSN or alien documentation for household members
that aren't requesting eligibility.

Local agencies are prohibited from contacting INS regarding the alien
status of a household member who is not requesting eligibility unless
the worker "knows" that the alien isin violation of INS law.
"Knowing" is defined as having a determination of the INS or the
Executive Office of Immigration Review, such asaFinal Order of
Deportation. Although an agency may have contact with, or be
aware of, the presence of "undocumented" aliens, it may be quite
unusual for alocal agency to actually "know" that an alien is not
lawfully presentinthe U.S.

USDOJ Immigration & Naturalization Service
10 W. Jackson Blvd.

Room 222

Attn: Immigration Status Verifier

Chicago, IL 60604

Telephone (312) 385-1806
Fax (312) 385-3409

See 22.02.04 for information on Alien Eligibility and Citizenship
Verification.

At application and review, aliens must be asked if they have become
citizens. If an alien becomes a citizen, end date the alien sequence on
CARES screen ANAR after verifying citizenship. Thisautomatically
updates the individual's citizen Y/N switchon ANDA to Y.

A child born outside of the US automatically becomes a citizen of the
USwhen ALL of thefollowing conditions have been fulfilled:

1. Atleast one parent of the child isacitizen of the US,
whether by birth or naturalization, and

2. Thechildisunder the age of eighteen years, and

3. Thechildisresiding inthe USinthelegal AND physical
custody of the citizen parent pursuant to alawful admission
for permanent residence.

If achild becomes aderivative citizen, revise CARES screen ANAR
for the child.
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NUMBER

05.01.00
Requirements

05.02.00
Expedited Service

05.03.00
Failure To Comply

A household participating or applying for FS must provide the SSN of
each household member. Members without a SSN must apply for one
before certification. If anyone has more than one number, the group
must provide all numbers.

Explain that failure to provide a SSN will disqualify the person
without the SSN. Allow the SSN applicant to participate on a month
by month basis, while awaiting receipt of the SSN. S/lhe must provide
the SSN or proof of application within 30 days of the FS application.

A completed Form SSA-2583 (Message from Social Security) is
proof of application for a Social Security Number for a newborn FS
group member.

FS groups that apply on or before the 15th of the month and are
eligible for expedited issuance must receive theinitial allotment
within 7 calendar days of application (IMM IA, Ch 15).

They must furnish a SSN or apply for one for each person before
benefits can be issued. They do not have to provide verification of
SSNsin those 7 calendar days, but they must furnish a SSN for each
participating member or apply for one before the second month's
benefits can be issued.

All FS groups that apply after the 15th of the month and who are
eligible for expedited issuance must receive the prorated initial
allotment and next month's allotment within 7 calendar days from
application.

They must furnish a SSN or apply for one for each person before
benefits can be issued. They do not have to provide verification of
SSNsin those 7 calendar days, but they must furnish a SSN for each
participating member or apply for one before the third month's
benefits can be issued.

Providing an SSN isvoluntary, but if an individual applying for FS
refusesto provide an SSN, they will be denied and their income and
assets will be deemed to the group. Any group member who does not
provide a SSN isineligible. The only exceptionisif thereis good
cause (05.03.02) for not providing it. Disqualify only the person
without the SSN, not the entire FS group.
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NUMBER

05.03.01
Newborn Members

05.03.02
Good Cause

05.03.02.01
Religious Exception

For a newborn member, verify the SSN or that an application for an

SSN has been made. Don't deny benefits pending issuance of an SSN
if you have documented an SSN application has been made. A parent
of anewborn may begin an SSN application while still in the hospital.

A completed Form SSA-2583 (Message from Social Security) is
proof of application for a Social Security Number for a newborn FS
group member.

If the group failsto provide an SSN or failsto apply for an SSN,
review the good cause exceptions (05.03.02). Only fail the baby for
FS benefitsif the AG refusesto provide an SSN for the baby.

Use information from the FS group member, the SSA, your agency
and any other sources to determine good cause. If the member has
applied for a SSN, s/he satisfies the requirement.

Apply good cause if the client makes every effort to supply the
information timely.

If s’lhe can show good cause, allow participation on amonth by month
basis.

If a FS applicant refuses to provide an SSN for him or herself and/or
any other household member based on a sincere religious objection,
allow him or her and all otherwise eligible members of the FS group
toreceived FS. Enter "Y" to "social security cooperation” on ANDC.

Y ou may check with the SSA or query whether a SSN already exists
for the person, and use any existing SSN for verification and
matching purposes without further notice to the FS household
member. Enter the SSN on ANID.

Restore benefitsto any such groups or members back to one year
prior to the date the group or person was denied benefits, or one year
prior to the date the agency learned of this policy whichever islater in
time.
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06.00.00 INTENTIONAL
PROGRAM VIOLATION

06.01.00
Disqualification

06.01.01
Period of Ineligibility

A person commits an Intentional Program Violation (IPV) when s/he
intentionally does one of the following to become eligible for,
increase, or misuse FS benefits:
1. Makes afalse or misleading statement; or
2. Misrepresents, conceals or withholds facts.
If the person misrepresentsinformation in order to receive
multiple FS benefits simultaneously, see 06.01.02
3. Usesfood stamps to purchase drugs or items for which they
are not intended.
Administrative hearings or state or federal convictions determine
disgualification (IMM, Il D).

Anyone who signs awaiver of the administrative hearing or apre-trial
disqualification agreement admitsto IPV.

The following sanction periods are for |PV's committed after
12/01/96. Anyone found guilty of or who admitsto IPV isineligible
for:

1. Oneyear for thefirst violation.

2. Twoyearsfor the second violation or afirst violation
involving drugs.

3. Permanently for the third violation or for any violation
involving the use of $500 or more worth of FSfor purposes
other than which they areintended. Also, individuals found
by acourt to have used or received benefitsin atransaction
involving the sale of firearms, ammunition or explosives are
permanently ineligible to participate in the FSP upon the first
offense.

Only the person isineligible, not the entire FS group.

Begin the period of ineligibility in the first possible payment month
following the date the person receives written notification of the
penalty, the hearing decision, or within 45 days of the court decision.
Begin theineligibility period in the first possible payment month
regardless of whether the person becomes a non-participant or
remains in the FS group. Do not pend the entire disqualification
period until they reapply.

If the non-participating IPV person does reapply for FS, apply any
remaining periods of ineligibility. If theineligibility period has
expired when the person reapplies, s’he may be eligible to receive
benefits.
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06.01.02

Disqualification For Receipt of
Multiple FS Benefits

Example. John is notified of his one-year IPV disqualificationin
January, effective February 1. He doesn't request FSfor thefirst nine
months of his period of ineligibility. If John reappliesfor FSin
November and is determined otherwise eligible, hewill still have to
serve the three remaining months of hisineligibility period. If he
waits until February to reapply, the ineligibility period will have
expired and he may be determined eligible for FS.

A pending administrative disqualification hearing doesn't affect the
person's eligibility. Don't take any adverse action in the matter before
the caseisresolved. Act on other changesin income and
circumstances.

Don't disqualify retroactively fraudulent FS group members who were
not disqualified timely.

Y ou can disqualify a FS group member only to the extent that the
disqualification period has not el apsed.

Example. You determine in December that a person should have been
disqualified in June for 1 year. Disqualify the person for the
remaining 5 months.,

A person who makes a fraudulent statement about his or her identity
or place of residence in order to receive multiple FS benefits
simultaneously shall beineligible for a period of 10 years.

Before disqualification:
1. A finding of fraud must be made by a state agency, AND
2. A conviction of fraud must be entered by a state or federal
court, AND
3. Adisqualification imposed by astate or federal court.

Do not use an administrative disqualification hearing decision, or a
Pre-Trial Diversion Agreement as a basis for imposing this penalty. A
caseworker cannot impose the 10 year disqualification.
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07.01.00
Institution of Higher Education

07.01.01
Student Eligibility

CARES screen ANSE, AFEI,
AFSE,

An institution of higher education requires aHS diploma or
equivalency certificate for enroliment, or isaregular college or
university degree program that does not require a high school degree
as acondition of enrollment. It doesn't include any adult basic
education program. Examples are business, vocational, trade and
technical schools, colleges and universities.

Anyone, age 18-49, enrolled half time or more, in an institution of
higher education isineligible, unless s'he meets one of the following
criteria.

1. Employed at least 20 hours aweek at any wage.

2. Self employed at least 20 hours aweek and earning at |east
minimum wage for 20 hours aweek ($5.15 x 20 = $103 a week).

3. Both employed and self-employed at least 20 hours aweek and
earning at least minimum wage for 20 hours aweek (5.15 x 20 = $103
aweek).

4. Participating in a Title IV or state work study program.

a.  Continue the exemption until the end of the month
in which the school term ends, or the student refuses
to do hisassigned work. A student who has stopped
working during the school year because the work
study funding has run out would continue to be
classified as an eligible student until the end of the
school term.

b. The exemption does not cover school breaks of
longer than one month, unlessthe student is
participating in work study during the break.

5. Responsible for the care of a dependent household member under
age 6. If 2 people exercising parental control are in the food unit,
allow student status to only 1 person per child.




4/9/2004-B

Food Stamp Handbook 103
Appendix

07.00.00 STUDENTS

07.02.00
Work Registration

07.03.00
Student Aid

CARES screens ANSE, AFEA

6. Responsible for the care of a dependent household member age 6-
12 if the agency determines adequate child careis unavailable. If 2
people exercising parental control arein the food unit, allow student
status to only 1 person per child.

7. 1sasingle parent enrolled in an institution of higher education on a
full-time basis (as determined by the institution) and is responsible for
the care of adependent food unit member under the age of 12. To
apply this provision there must be only one natural or adoptive parent,
or stepparent in the same food unit asthe child. If thereis no natural
or adoptive parent or stepparent living with the child, another full-
time student living with the child may qualify as an eligible student
under thisprovision if the student has parental control of the child and
does not live with his or her spouse.

8. Receiving a Tribal TANF cash payment, W-2 cash payment, or
working inaW-2 Trial Job.

9. Assigned to or placed in an institution of higher learning by WIA.
10. Enrolled in a W-2 employment position.

11. Physically or mentally unfit for gainful employment. Verify the
claim if it's not clear. Receipt of temporary or permanent disability
benefits, a statement from a physician, or certified psychologist is
appropriate verification.

12. Participating in an on-the-job training program. This exemption
applies only during the period of time the person is being trained by
the employer.

13. Isassigned to or placed in an institution of higher education
through or in compliance with the requirements of FSET.

A student isenrolled as of the 1st day of the school term through
normal scheduled class periods, vacation, and recess unless s/he:
1. Graduates.
2. Issuspended, expelled, or drops out.
3. Doesn't intend to register for the next school term (excluding
summer school).

See the ESET Manual.

Student aid is available only to students enrolled at least half-timein
one of these:

School for the handicapped

Vocational education program

HS

GED program

Institution of post secondary education

abhwdpE
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Aninstitution of post secondary education is an educational
institution which normally requires aHS diplomaor equivalency
certificate for enroliment. It admits persons beyond the age of
compulsory school attendance or provides training leading to gainful
employment.

Effective January 1, 2003, all types of student financial aid are
disregarded and not counted asincome. Disregard any educational
loans on which payment is deferred, grants, scholarships, fellowships,
veterans' educational benefits, etc. TitleV Work Study isalso
disregarded.

This exclusion of student financial aid asincome does not affect the
non-financial eligibility determination policy for students age 18-49
enrolled in institutions of higher education. See 07.01.00 and
07.01.01 for policy on nonfinancial eligibility of students.
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105

08.01.00
Link to the FSET Manual

All Work Program and ABAWD (Able Bodied Adults Without
Dependents) policy is now contained in the FSET Manual at
http://www.dwd.state.wi.us/dws/manual s/fset/defaul t.htm
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09.00.00 RESIDENCE

09.01.00 A FSgroup must live in the county or tribe in which it applies for FS.
Application Site
No FS group may participate in more than one county in any month
(01.03.04) except:
1. Groups moving to Wisconsin from a state using afiscal
month issuance cycle or
2. Personsresiding in ashelter for battered women and

children.
09.02.00 - Residence doesn't mean the legal place of residence or
Guidelines for Determining principal home.
Residency - Don't require someone to live within the county for any

minimum time.

An eligible FS group doesn't haveto live in a permanent
dwelling or have a fixed mailing address.

Residence doesn't mean the intent to live permanently in
Wisconsin or the county.

A person who'sin the county solely for vacation purposesis
not aresident of the county.

Children are included in the food unit where they reside when they
are under the care and control of a parent or other caretaker in that
food unit. There may be situations when the residence of achildis
not easily determined. There are many methods that can be used to
determineresidence. If the residence of the child is questionable,
court documents can be used to determineif thereis a primary
caretaker designated. It may be a situation of joint custody and a 50-
50 custody split. If one parent isn't designated as primary caretaker,
the parents can be asked to decide. Individuals can only be included
in one food unit.

If the parents can't/won't agree, compare the parents' activities and
responsibilities against the following list and determine which oneis
exercising more control than the other:
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1. If theparentsresidein different school districts, where does
the child attend school? Who sel ected the school ?
2. Who assists the child with homework or school-related

tasks?

3. Aretheretuition costsfor the child's education? If so, who
pays those costs?

4. If thechildisenrolled in day care, who arranges for and pays
these costs?

5. Whoisresponsible for taking the child to and from school
and/or day care?

6. Which parent islisted as the contact for emergencies at the
child's school or day care provider?

7.  Who arranges medical and dental care for the child? Who
selects the physician and dentist?

8.  Who maintains the child's medical records?

9. Whoiinitiates decisions regarding the child's future?

10. Who respondsto medical or law enforcement emergencies
involving the child?

11. Who spends money on food or clothing for the child when
the child visits the absent parent?

12. Who disciplinesthe child?

13. Who playswith the child and arranges for entertainment?

14. Are more of the child'stoys, clothing, etc. kept at one
parent's home than the other's?

Only one parent can receive FSfor achild. If you still can't determine
which household the child should bein, the caretaker that first applies
would be eligible. Use the best information available to make your
decision, and document in case comments the basis of your
determination. If you still can't decide call the CARES call center.

Example 1: Holly lives with her mother in Gleason. She attends
school in her mother's district and her mother maintains a home for
her. She visits dad on the weekends. Dad isreceiving FS. Holly is
considered as "residing" with her mother. Her father can not include
her in his FS group.

Example2: Fran (mom) haslegal custody of Clarence. However,
Clarence resides with grandma, and occasionally visits mom.
Clarenceis considered "residing" with grandma and would be
included in Grandma's FSif she applied. Clarence would not be
included in Mom's FS case since he isresiding with Grandma.

Example 3: Mary and Rich have joint/shared custody of Ryan. He
spends days with Rich because Mary works days, and nights with
Mary because Rich works nights. However, Mary maintains ahome
for Ryan, he attends school in mom's district, and she provides for
most of hisneeds. Ryan is considered "residing” with Mary, and can
receive FS with her. Ryan would not be included in Rich's FS group
since heisresiding with Mary.
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Example 4: Pam and Paul have 50/50 shared custody of Emily.
Neither is designated as primary caretaker. They do not agree on who
exercises more control over Emily. They both have Emily for 3 and
on half days per week. They live in the same school district, both are
contacted in an emergency, etc. Paul comesin to the agency to apply
for FSfirst. Emily would beincluded in Paul's FS AG.

09.03.00 Include in the food unit an individual temporarily absent from the

Temporary Absence household when the expected absence is no longer than 2 full
consecutive calendar months past the month of departure. Some
examples are absence due to illness or hospitalization, employment,
and visits.

To be considered temporarily absent, one must meet ALL of the
following conditions:

1. Theindividua must have resided with the food unit
immediately before the absence,

2. Theindividual intends to return to the home, and the food
unit must maintain the home for him/her,

3. If theabsent person isachild, the caregiver of the absent
child isresponsible for the child's care and control when the
child returnsto the home, and

4. If the absent person is an adult, the adult must still be
responsible for care and control of the child during their
absence.

Attending school - Persons temporarily absent to attend a school will
no longer be areason to remain included in the FS AG.

Incarceration - Huber Law prisoners released for the purpose of
caring for members of their family can be considered temporarily
absent from the FS Unit. See 09.03.02.

Example 1: Karley'sresideswith and receives FS with her mother.
Karley attends school in Oregon. Her last day of school is June 3rd.
On June 6th, it is reported that she is going to stay with her father in
Madison for the summer. She'll be returning to her mother's home on
August 15th.

The month of departureisJune. Since sheisonly absent for 1
calendar month (July), sheis considered temporarily absent from her
mother's FS case. She will not be out of the home longer than 2 full
consecutive months.

Example 2: Karley'slast day of school is May 24th. Her mother
reports Karley will be leaving that day to spend the summer with her
father. Sheisexpected to return to her mother's residence on August,
1st. Karley will be absent from her mother's home for 2 consecutive
calendar months (June and July) so would not be considered
temporarily absent. She should be removed from her mother's FS
case effective July and added back to the FS case, following person
add policy, when she returns.
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09.03.01
Military Absence

09.03.02
Incarceration and Huber Law
Prisoners

Example 3: Emmy and Taylor currently live with and receive food
stamps with their mother. They go to stay with their aunt in Arizona.
They leave June 15th. They don't plan on returning until October.
They will be out of the home more than 2 full consecutive calendar
months and would not be considered temporarily absent from their
mother's FS case.

Someone absent solely for full-time service in the military isn't
considered temporarily absent (09.03.00), and is not in the food unit.
Income and assets from someone outside of the food unit are not
budgeted (01.02.00, 12.02.30).

If military income is direct deposited into an account jointly owned by
the person in the military and amember of the food unit, it will be
counted as an asset for the food unit in the month after receipt
(12.01.05). However military allotments paid to a spouse or
dependent of the person in the military is budgeted as unearned
income as long as the spouse or dependent is amember of the food
unit.

Example 1: Mariaand Jesus are a married couple with two children
and are receiving food stamps. Mariais areservist in the army and
has been called to active duty. She will be living away from her
family while on active duty. She will now receive active army pay
which will be direct deposited into ajoint account that Maria and
Jesus share.

Maria's army pay will not be budgeted to the food unit because Maria
isno longer in the food unit (12.01.05). If JesusreceivesaMilitary
allotment for himself, and for his and/or their children due to the fact
that Mariais on active duty, that payment would be budgeted as
unearned income.

Huber law prisoners who are released from confinement for the
purpose of caring for members of their family, and who purchase and
prepare meals with their family members are considered temporarily
absent from the FS Unit and may be eligible for food stamps. The
prisoner must meet al financial and non-financial eligibility
reguirements.

A Huber Law prisoner is caring for his/her family if s’he meet al the
following criteria:
1. Intendsto return home after hisor her confinement.
2. Continuesto exercise care and control of hisor her children.
3. Continuesto plan for the support and care of hisor her
children.
4. Isreleased to attend to the needs of his/her family and to
purchase or prepare meals with his/her family.
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Example 1: A mother with three school age children has been
sentenced to serve 90 daysin aHuber facility. Sheisreleased at 8:00
am. to her place of employment and must report directly back to the
Huber facility by 4:30 p.m. This mother is absent form the household
and is not eligible for FS benefits.

Example 2: A father appliesfor FSfor himself and his two school
age children. Heis sentenced to serve 90 daysin a Huber facility.
Under the terms of his sentence heisreleased each morning at 6:00
a.m. to report to hisjob; at 3:00 p.m. heisto leave hisjob and report
to hishometo care for his children, including fixing and eating dinner
with them. He must report back to the Huber facility by 8:00 p.m.
Thisfather istemporarily absent from the FS household and is
eligible for FS benefits.

09.04.00 "Homeless" isdefined as"Anindividual who lacks afixed and
Homelessness regular nighttime residence or an individual whose primary nighttime
residenceis:

1. A supervised shelter designed to provide temporary
accommodations (such as awelfare hotel or congregate shelter),

2. A halfway house or similar institution that provides temporary
residence for individualsintended to be institutionalized,

3. A temporary accommodation for not more than 90 daysin the
residence of another individual, or

4. A place not designed for, or ordinarily used as aregular sleeping
accommodation for human beings (a hallway, bus station, alobby, or
similar places)."
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10.00.01
Child Support Cooperation Intro

10.00.02
Procedure for NCPs

10.01.00
Cooperation Criteria

As acondition of participation in the FS Program, require all adult FS
applicants and recipients to cooperate with the Child Support Agency
(CSA) if they are the natural or adoptive parent, or living with and
exercising parental control over, a child under the age of 18 who has
an absent parent.

Whether the person is cooperative or not is determined by the CSA
and that information is communicated to the FS agency. If the FS
applicant/recipient is a custodial parent the processis automated
through the CARES/KIDS interface. The cooperation of non-
custodial parents (NCPs) is not automated through CARES/KIDS.
The procedure for NCPs s set out below.

If it becomes known at application, review or report of change that an
applicant or recipient is anon-custodial parent, contact the CSA by
telephone, e-mail, fax or other means of communication and ask for
the person's cooperation status. The CSA will respond within seven
days.

If anon-cooperative NCP becomes cooperative, it isthe responsibility
of the NCP to report the change to the FS worker and obtain
verification. The CSA will provide verification to the NCP or the FS
agency if requested by the NCP. Until verificationis received
continue to code the NCP non-cooperative.

Deny eligibility to an adult FS applicant or recipient who failsto
cooperate with the Child Support Agency without good cause under
the following criteria:

1. A custodial parent, including a natural or adoptive parent, or any
person living with and exercising parental control over, achild under
the age of 18 with an absent parent, must cooperate with the CSA to:
a. Establish paternity,
b. Establish or enforce a support order, and
c. Obtain any other payments or property to which the
child is entitled.
2. An alleged father of a child under the age of 18 must cooperate
with the CSA to establish paternity.

3. A non-custodial mother of a child under the age of 18 must
cooperate with the CSA to establish paternity.

4. Any non-custodial parent of achild under the age of 18 must
cooperate, as determined by the CSA and DWD, with the CSA to
establish or enforce a support order for the child.
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10.01.01
Good Cause For Non-cooperation

5. A parent who is/was court ordered to pay child support andis
delinguent in making those payments will be denied food stamps
regardless of the age of the child and regardless of whether thereisa
current support order unless:

a. The delinquency balance equals less than three
months of the court ordered payment amount.

b. The court or county CSA is allowing the parent
to delay child support payments.

c. The parent isin compliance with a payment plan
approved by the county CSA.

Assume the applicant is cooperating unless an alert or notice of non-
cooperation isreceived from the CSA. If anotice of non-cooperation
isreceived continue to code the person as non-cooperative until a
notice and verification of cooperation is received by the CSA.

If the case was closed and the most recent status was non-cooperation
when the person re-applies, continue to code the person as non-
cooperative until notice of cooperation is received from the CSA.

If aparent or alleged parent isineligible for the FS Program because
of hisor her non-cooperation with the CSA, count that person's
income, assets, and expenses in the FS group's cal cul ation of
eligibility. See 15.07.00

Anindividual who failsto cooperate with the CSA agency, can
request a good cause waiver of their non-cooperation. The FS worker
(public employee) decides whether to allow the waiver.

Thefollowing are good cause for non-cooperation:
1. It can bereasonably anticipated that the FS
applicant/participant's cooperation will result in:
a. physical or emotional harm to the child, or
b. physical or emotional harm to the parent which
would reduce the parent's ahility to adequately care
for the child.

2. Anadoption petition for the child(ren) in question has been
filed with a court.

3. Thechild was conceived as aresult of incest or sexual
assault.

4. The parent isbeing assessed by a public or private social
agency to determine whether his'her parental rights should
be terminated.

If the denial of agood cause waiver istakento afair hearing in ajoint
FS and W-2 case, the decision in the FSfair hearing shall supersede
the fact finding decision in the W-2 case.
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10.01.02
Good Cause Notice

10.01.03
Regaining Eligibility

A Good Cause Notice (Appendix 20.17.0) must be provided all
clients at application and at any time anew child is added to the FS
AG. Thisnotice describestheright to refuse to cooperate with good
cause in establishing paternity and securing medical support. Clients
who wish to claim good cause must tell their worker. The worker will
give them a Good Cause Claim form (Appendix 20.18.0) which
explains how to claim good cause. Clients may also ask for the Good

Cause Claim form to help them decide whether or not to claim good
cause for not cooperating.

A person can regain eligibility for the FS program by cooperating
with the CSA, including but not limited to, paying court-ordered child
support payments as set out above.
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11.01.00
Guidelines

11.01.01
Equity Vaue

11.01.02
Separate & Mixed Assets

A FSgroup may not exceed its asset limit and be eligible. The asset
limitis:
1. $3,000 when at least 1 group member is disabled or 60 or
older.
2. $2,000for all other groups.
Categorically eligible groups don't have to pass an asset test.

Mixed categorically eligible groups must pass the asset test. 1n mixed
categorically eligible groups, count the assets of all group members
except SSI recipients.

Any food stamp group receiving W-2 or any other TANF funded
serviceis categorically eligible. See appendix 1.3.1.

Disregard means "Don't count.”

Deem means allocate income, assets, and/or expenses to someone
from someone el se. Deeming occurs regardless of whether the
allocated amounts change hands.

Money cannot be counted as both income and an asset in the same
month. Do not count income received in a month as an asset.

Example: Carrie receives FS and is undergoing arecertification with
her worker. She receives Social Security Retirement of $600 on the
30th of each month. It isautomatically deposited into her savings
account. At thereview, the balance of her savings account was
$3,200. The worker will subtract the SSincome from her savings
account balance to find her assets. $3,200 - $600 = $2,600. Carrie's
asset limit is $3,000 since sheis elderly, so sheis under the asset
limit.

Equity value is the fair market value (FMV) minus any encumbrances
against the asset. Only count the equity value of nonexempt assets.
Disregard the equity value of exempt assets.

Disregard exempt assets a FS group keepsin a separate account, or in
an account with other exempt assets. Disregard them indefinitely.

If the group keeps an asset in an account mixed with countabl e assets,
disregard the exempt assets for 1 of these periods:
1. For 6 months from the date the exempt asset was mixed with
the countabl e assets.
2. If an exempt asset is money that you've prorated asincome,
exempt it only for the period over which you've prorated it.
After that period expires, count the asset. Self-employment,
or farm income are examples of prorated income.
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11.01.03
Availability & Exemptions

CFR 273.8(€)(18)

Not all assets owned by an FS group are counted against agroup's
limit. Unavailable assets are not counted. Unavailable assets are:

1

Assets inaccessible to the household because they are
unknown to the household. The assets become available
assets the day the household becomes aware of them.
Nonexempt assets that the owner can't make immediate use
of. Disregard an unavailable asset until it becomes available.
Assets that a household is unable to sell for any significant
return because the household'sinterest isrelatively slight or
because the costs of selling the household'sinterest would be
relatively great.

"Significant return” means any return, after estimating costs
of sale or disposition, and taking into account the ownership
interest of the household, that the agency determines are
more than $1500. This does not apply to financial
instruments such as stocks, bonds, and negotiable financial
instruments.

Examples of unavailable assets are:

S~ wWNPE

Someirrevocable trust funds (11.04.07).

Property and goodsin probate.

Security depositsfor rental property or utilities.

Some gifts (11.05.04.01).

Someitemsin acollection.

Non-liquid assets that have alien on them as security for a
loan. The purpose of the loan must be to produce income. It
can't be for the purchase of the asset against whichthelienis
in effect.

The lien agreement must prohibit selling the asset until the
lien is satisfied. Non-liquid assets include land, crops,
buildings, timber, farm equipment, and machinery.

Example. A farmer borrows from a bank to buy anew dairy bulk
tank by allowing alien on his corn crop. The value of the corn cropis
unavailable until the lien isremoved by satisfying the loan.

Disregard an asset when:

1

2

Itisused by or for anineligible alien or disqualified person
in the household and

Y ou're deeming assets from him/her in determining the
group's eligibility.
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11.01.04
Jointly Owned Accounts

11.01.04.01
Jointly Owned by Different Food
Units

11.01.04.02
Jointly Owned Shared Within
Same Food Unit

An account is:

1. A deposit of funds (savings, checking, share and NOW
accounts, certificates of deposit, and similar arrangements),
made with,

2. Afinancial institution (such as a bank, savings and loan,
credit union, or insurance company), where,

3. Theholders have equal accessto the funds.

Jointly held accountsin a state regulated financial institution are
accessible to all holders of the account. The food unit has access to
the joint account, with the exceptions below.

Don't assume that ajointly held account is accessibleif itis:
1. Established for business, charitable, or civic purposes.
2. A trust or restricted account. The person named as holder has
no or limited access to the funds.
3. A special purpose account. A special purpose account has at
least one holder acting as the power of attorney, guardian, or
conservator for another account holder(s).

Unless excepted below, deem the full value of assets owned jointly by
separate food units to each unit.

Example. An asset worth $600 is owned by 3 personsin the same
household. 2 are in the same food unit and the 3rd isin another unit.
Deem the asset's full value of $600 to each food unit. In the unit with
2 owners, deem $300 to each owner (11.01.04.02).

If afood unit jointly owns an asset and shows:
1. Theassetisn't availabletoit, don't count the asset's value for
that unit.
2. It hasaccessto only aportion of the asset, count only that
portion's value as an asset for that unit.
A jointly owned asset is unavailable to afood unit when:
1. Itcan't practically be subdivided; and,
2. Thegroup'saccessto its value depends on the willingness of
ajoint owner who refuses access.

Disregard assets afood unit living in a shelter for battered women and
children owns with someonein its former food unit. Do thisif
agreement of the joint owner still living in the former household is
needed for access.

When the joint owners of an asset are in the same food unit, deem
each an equal share of the asset'stotal value. Thisavoids counting
more than the asset's actual value.
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11.02.00
Real Property

11.02.01
Homestead

AARP

11.02.02
Income Producing Property

11.02.03
Essential for Self-employment

11.02.04
For Sale Property

11.02.05
Native American Lands

11.03.00
Vehicles

11.04.00
Ligquid Assets

Example. Three food unit members own an asset valued at $600.
Assigning full value to each holder would give the food unit $1800 (3
x $600). Only $600 is actually available. To avoid this, give each food
unit member an equal share or $200. The food unit's total is now the
asset's actual $600 value.

If only 2 food unit members are FS group members, each contributes
$200 to the FS group's assets. Thisisatotal contribution of $400 from
FS group members. Determine why the other food unit member is not
in the FS group. Thiswill determine if the $200, or a portion of it, is
deemed to the group.

Disregard al real property, regardless of whether it is homestead
property or not. (See 13.01.05)

A homeisany dwelling place intended for human habitation. All real
property including homestead property is excluded as an asset in the
food stamp eligibility determination. Non-homestead property
information entered on CARES screen AARP will no longer affect
food stamp eligibility.

Disregard al real property, including income producing property,
regardless of whether the property is producing a profit or loss. (See
11.02.00)

Disregard property essential to the self-employment of a household
member, such as farm land.

Disregard property that the FS group is making a good faith effort to
sell. Listing of the property at a price realtors find salable satisfies the
good faith requirement. When the property is sold, count the sale
money as an asset.

Disregard Native American lands:
1. Heldjointly with atribe or band,
2. Heldintrust on behalf of anindividual native, by the
Department of the Interior, Bureau of Indian Affairs, or
3. Held by theindividual under arestricted deed which
prohibitsits sale without the approval of the Dept. of
Interior, or Bureau of Indian Affairs.
Disregard when determining eligibility, and benefit levels.

Disregard all vehicleslistedin CAREStable TMVT.

An asset remains an asset even when its form changes.
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11.04.01
Land Contracts

11.04.02
Installment Contracts

11.04.03
Disaster Payments

11.04.04
Personal Goods & Property

11.04.05
Burial Plot

11.04.05.01
Pre-Paid Funeral Agreements

11.04.06
Retirement Funds

Example. Al surrenders alife insurance policy with a $500 cash
value and receives a check for $500. That check is the asset. Al uses
the check to open a savings account. That account is an asset worth
$500.

Disregard land and installment contracts for land or abuilding if the
contract produces income consistent with itsFMV.

Disregard the val ue of property sold under an installment contract or
held as security in exchange for a purchase price consistent with its
FMV. Thisincludesthe sale of any property or building, if theterms
of theinstallment contract provide a purchase price consistent with
the property's FM V.

Disregard any governmental payment designated to restore a home
damaged in adisaster. Apply this exemption if the household is
subject to alegal sanction if the funds aren't used as intended.

Disregard any paymentsto farmersfor afarm emergency caused by a
natural disaster. The USDA determinesif afarm emergency exists.

Disregard household goods and personal effects, such as home
appliances, furniture, and clothes. See 11.02.00 for policy on real
property.

Disregard 1 burial plot for each food unit member.

Disregard the value of one bonafide pre-paid funeral agreement per
household member, up to $1,500 in equity value. Count the available
value above $1,500.

Disregard retirement funds, including 401K and 403B Plans, but not
any:
1. Keogh plan that involves no contractual relationship with
persons who aren't in the group (includable) ;
2. Individua retirement accounts (IRA'S).

Keogh plansthat involve a contractual relationship with persons
outside of the FS group are excluded.

Count the net amount of an includable Keogh plan or IRA asan
asset. To determine the net amount, deduct from the current balance
any loss charged as a penalty for early withdrawal of the entire
account.
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11.00.00 ASSETS

11.04.07
Trust Funds

11.04.07.01
Burial Trusts

11.04.08
Money Prorated as Income

11.04.09
Tools & Other Work Related
Equipment

11.04.10
Relocation Payments

Count fundsin atrust and any income produced by the trust.
Disregard the funds only if all of these conditions exists.

1. Thetrust arrangement isn't likely to end.

2. The trustee administering the fundsis either:

a. A court, institution, corporation, or organization under
neither the direction or ownership of any household member;
or,

b. Someone, not in the food unit, but appointed by a court
with court imposed limits on his/her use of the trust's funds.

3. Trust investments made for the trust don't directly involve or assist
any business or corporation under the control, direction, or influence
of afood unit member.

4. Thefundsare held in irrevocable trust and are either established
from:

a The funds of someone not in the food unit.

b. Thefood unit'sfunds, if the trustee uses the fund solely for
investments on behalf of the trust or to pay educational or
medical expenses for anyone named by the food unit creating
the trust.

Wisconsin law permits a person to establish anirrevocable burial
trust. Disregard all funds deposited in an irrevocable burial trust.

The FS group member may have deposited money into an account
from self-employment or farming. Prorate this money as income.

Disregard money prorated asincome as an asset while you're counting
it asincome. When it's no longer prorated asincome, count it as an
asset.

Disregard the value of tools or other equipment essential to the
employment or self-employment of a FS group member. Examples of
essential tools are those of a mechanic, plumber, or other
tradesperson, or afarmer's machinery.

Disregard payments from the Uniform Relocation Assistance and
Real Properties Acquisition Act of 1970.
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11.04.11
Stocks, Bonds, and Other
Investments

CARES screen AALA, CMCC

11.04.12
Nutrition Benefits

11.04.13
LIHEAP Payments

11.04.14
HUD Payments

11.04.15
Wartime Relocation of Civilians

Count the current cash value of any available investment that
includes, but is not limited to: stocks, bonds, mutual funds, or IRA's.
Available means that the asset could be cashed in at any time.
Investments that are part of retirement plans are generally not
available until someoneis of retirement age. See Appendix 11.04.06
for information on retirement funds. Verify the availability of any
investments reported.

To calculate the net value of investments such as a stocks, bonds, or
mutual funds, verify the current value(s) as of closing of the market
on the day before you do the calculation. For individual stocks or
bonds, multiply the value per share times the number of shares.
Deduct any losses or penalties charged as aresult of apotential sale or
early withdrawal. Acceptable verification sourcesinclude statements
from an investment broker or areputable news source that carries
current market prices. Document the source of the verification in
CARES on screen CMCC.

Disregard the value of assistance received from programs under the
Child Nutrition Act of 1966 and the National School Lunch Act.
These are:

1. Specia Milk Program

2. School Breakfast Program

3. Special Supplemental Food Program for Women, Infants and
Children (WIC)
School Lunch Program
Summer Food Service Program for Children
Commodity Distribution Program
Child and Adult Care Food Program

No oM~

Disregard all payments provided by the Low Income Home Energy
Assistance Program (LIHEAP).

Disregard payments from the Department of Housing and Urban
Development (HUD) settling the Underwood v. Harris judgment
against HUD (Civil No. 76-0469, DDC).

These payments are for retroactive tax and utility cost subsidies.
Disregard them for the month in which the payment is received and
the following month. Thereafter, count any remaining amount as an
asset.

Disregard payments under PL 100-383 to U.S. citizens of Japanese
ancestry and permanent resident Japanese aliens or their survivors and
Aleut residents of the Pribilof Islands and the Aleutian | slands West
of Unimak Island.
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11.04.16 Disregard payments including cash, stock, partnership interest, land,

Alaskan Native Claims

11.04.17
Native American Settlements

interest in land, and other benefits from the Alaskan Native Claims
Settlement Act (PL 92-203).

Disregard payments to individual tribal members from these federal
settlements:

1
2.
3.
4

o

13.

14.
15.

16.
17.

18.
19.

20.

21
22,
23.
24,
25,
26.
27.
28.
29.

Grand River Band, Ottawa Indians (PL 94-540).

Sac and Fox Indian claims agreement (PL 94-189).

Navajo and Hopi Tribe relocation payments (PL 93-531).
Confederated Tribes and Bands of the Y akima Indian Nation
& Apache Tribe of the Mescalero Reservation (PL 95-433).
Passamaquoddy Tribe, The Penobscot Nation, and the
Houlton Band of Maliseet (PL 96-420), Maine Indian Claims
Settlement Act of 1980.

Turtle Mountain Band of Chippewas, Arizona (PL 97-403).
Blackfeet & Gros Ventre tribes, Montana (PL 97-408).
Papago tribe, Arizona (PL 97-408).

Assiniboine Tribes of Fort Belknap Indian Community and
Fort Peck Indian Reservation, Montana (PL 98-124).

. Red Lake Band of Chippewas (PL 98-123).
. Saginaw Chippewa Indian Tribe of Michigan (PL 99-346).
. Chippewas of the Mississippi including these Minnesota

reservations: Mille Lac, White Earth, and Leech Lake (PL
99-377).

Chippewas of Lake Superior (PL-94-146, Dockets 18-C &
18-T). Thisincludes the following Wisconsin reservations:
Bad River, Lac du Flambeau, Lac Courte Oreilles, Sokaogon
Chippewa Community, Red Cliff, and St. Croix.

White Earth Band of Chippewasin Minnesota (PL 99-264).
Michigan Keweenaw Bay Indian Community and Minnesota
Fond du Lac, Grand Portage, Nett Lake, and White Earth
reservations (Dockets 18-S, 18-U, 18-C, & 18-T).

Seneca Nation Settlement Act of 1990 (PL 101-503).
Catawba Indian Tribe of South CarolinaLand Claims
Settlement Act of 1993.

1931 Indian Child Welfare (P.L. 95-608)

Puyallup Tribe of Indians Settlement Act of 1989 (PL 101-
41).

Confederated Tribes of the Colville Reservation Grand
Coulee Dam Settlement Act.

Cherokee Nation of Oklahoma Indians (Docket 262-83L0).
Cheyenne River Sioux Tribe

Crow Creek Sioux Tribe

Lower Brule Sioux Tribe

Devils Lake Sioux Tribe

Oglala Sioux Tribe

Rosebud Sioux Tribe

Shoshone-Bannock Tribes

Standing Rock Sioux Tribe
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11.04.18
Earned Income Tax Credit (EITC)

11.04.18.01
IDA Program

11.04.18.02
WI salestax

11.04.19
Wisconsin Higher Education
Bonds

Disregard the first $2,000 of individual shares for the following:
Old Age Assistance Claims Settlement Act (PL 98-500).

Y ankton Sioux Tribe (Dockets 342-70 & 343-70).

Peoria Tribe of Oklahoma (Dockets 313, 314-A, & 314-B).
Maricopa AK-Chin Indian Community (Dock 235).
Wichita And Affiliated Tribe (Keechi, Waco & Tawakonie)
of Oklahoma (Dockets 371 & 372).

AKk-Chin, Salt River Pima-Maricopa and Gila River Pima-
Maricopa Indian Communities (Docket 228).

Rincon Band of Mission Indians (Docket 80-A).

Walker Paiute Tribe (Docket 87-A).

Seminole Nation of Oklahoma, Seminole Tribe of Florida,
Miccosukee Tribe of Indians of Floridaand Seminole
Indians of Florida (Dockets 73, 151, and 73-A).

g whpE
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Disregard any Earned Income Tax Credit (EITC) payments received
by participating FS group members for 12 continuous months from
the month of receipt. If thereisabreak of one day or more, count the
remaining EITC as an asset.

Example: John, a FS recipient, received a $1,000 EITC lump sum
payment in January and deposited it in his savings account. On
March 31, heisineligible for benefits for failure to complete a
review. On April 3rd, he reapplies for FS and isfound eligible as of
the 3rd. Count any remaining amount of the $1,000 EITC payment as
an asset.

Disregard total Individual Development Account (IDA) balances as
assetsif it isan account funded under TANF (Community
Reinvestment) or the Assets for Independence Act (AFIA).

The one-time rebate payment of WI salestaxes in January 2000
should be counted as an asset in the month of receipt.

Wisconsin Higher Education Bonds are sold by the state to the public
asaway to save for ahigher education. To determine their net value
as an asset, subtract broker's fees from market value.
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11.04.20

Agent Orange Settlement Fund

11.04.21
Radiation Exposure
Compensation Act

11.04.22
Loans

11.04.22.01
Loan Repayments

11.04.23
Savings Accounts

11.04.24
Life Insurance

11.04.25
Crime Act of 1984

11.04.26
Checking Accounts

1. Thebonds aso may be sold back to the state within certain
timerestraints. If the bonds are sold back:

a. Beforethe maturity date, a portion of their valueis
withheld. The amount withheld equal s the school's
tuition and fees. Any excess goes to the person.

b. On or after the maturity date, the value isthe total
amount received.

2. Thebonds may be sold on the "secondary" bond market at
any time. Since they can be disposed of on the market with
no time limit, they are an available asset. Compute net value
as: market value - broker's fees. (Verify the amounts through
abroker.)

Disregard payments received from the Agent Orange Settlement Fund
or any other fund established in settling "In Re Agent Orange product
liability Settlement Fund litigation, M.D.L. No. 381 (E.D.N.Y.)" as
assets. Continue to disregard the payments for aslong asthey are
identified separately. Apply thisdisregard retroactively to 1-1-89.

Disregard payments from any program under the Radiation Exposure
Act (PL 101-426) paid to persons to compensate injury or death
resulting from exposure to radiation from nuclear testing ($50,000)
and uranium mining ($100,000). When the affected person is dead,
payments are made to the surviving spouse, children, parents, or
grandparents of the deceased. The federal DOJ makes the payments.
Continueto disregard the payments for aslong asthey areidentified
separately. Apply thisdisregard retroactively to 10-15-90.

Count any loan to a FS group member as an asset, even if the FS
group member anticipates spending it in the same month.

Count the principal of aloan repayment to a FS group member from a
NonFS group member as an asset.

Count money deposited in a savings account.

Disregard the cash value of any life insurance policies.

Disregard as an asset payments to crime victims under the Crime Act
of 1984.

Count funds deposited in any checking account. Do not count
outstanding (uncleared) checks as resources.
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11.04.27
Cash

11.04.28
US Savings Bonds

11.04.29
Nonrecurring Lump Sum

11.04.30
Interest Income

11.04.31
Veteran's Administration
Disability Pension Payments

11.04.32
SS| PASS Accounts

11.04.33
Nazi Persecution Victims

11.04.34
Native American Trust Funds

11.04.35
Student Financial Aid As Assets

Count any cash on hand as an asset.

Count the cash value of aUS Savings Bond unlessit is unavailable. A
bond is unavailable only if the FS group provesit tried to cash the
bond and was refused.

Count nonrecurring lump sums beginning with the month of receipt.
See 12.02.11.

Count interest, dividend, and royalty income as an asset if not
received directly.

Example. Mary hasa CD. She receives an interest check every time
the CD matures. The interest isincome. If she leaves the interest to
accumulate, count it as an asset.

Disregard the annual adjustment in aV A disability pension as an asset
in the month the group receivesit. The VA usually makes this benefit
adjustment in October.

Disregard income of an SSI recipient necessary to fulfill aPlan for
Achieving Self Support (PASS) as an asset regardless of the source.
Thisincome may be spent in accordance with an approved PASS or
deposited into a PASS account.

The SSA must approve the individuals PASS in writing, identifying
the amount of income that shall be set aside each month to fulfill the
PASS.

It isthe households responsibility to report and verify that such
incomeis necessary to fulfill its PASSin order for the incometo be
disregarded.

Disregard as an asset payments under PL 103-286 to victims of Nazi
persecution.

Disregard up to $2000 per calendar year held by an individual native
American which is derived from restricted land or land held in trust
by the Department of Interior, Bureau of Indian Affairs. See 11.02.05.

Disregard student financial aid as an asset aslong asthe student is
enrolled in an institution of higher education. If the student graduates
or disenrolls from school, count any remaining available student
financial aid as an asset.
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11.00.00 ASSETS

11.05.00
Divestment Genera Rule

11.05.01
Burden of Proof

11.05.02
Family Members

11.05.03
Transfers

11.05.03.01
Gift Availability

The FS group isn't eligible if amember has given away assets:
1. Within 3 months before the date of application or while
receiving FS and,
2. Thereason for transfer was to become or remaineligible for
FS.

Assume the transfer was for less than full value. It isthe FS group's
responsibility to prove the reason for the transfer was other than to
create or continue eligibility.

Transfers of assets between family members must meet the burden of

proof (11.05.01). The rule does not apply if the transfer was between
family members in the same FS group.

Some assets are countabl e except you've found them unavailable.
Thus, you are not adding them to the FS group's asset total. A transfer
of these assets is not a divestment.

The following transfers are not divestments:

1. Assetsthat wouldn't otherwise affect eligibility.

2. Assetssold or traded at or near their FMV.

3. Assetstransferred between members of the same FS group.

4. Assetstransferred between ineligible aliensor ineligible
persons and the FS group when the persons are all within the
same food unit.

Ineligible personsinclude: IPV's, SSN violators, work
program violators, and those with questionabl e citizenship.

5. Assetsgiven away for reasons other than to qualify for or
keep FS eligibility.

6. Disclaimed inheritance. An inheritance is disclaimed under s.
853.40, Wis. Stats A disclaimer occurs when abeneficiary
renounces any claim to an inheritance. A disclaimer isnot a
divestment as the person disclaiming never gains ownership
of the disclaimed asset.

The disclaimer must be filed in the probate court having jurisdiction.
Itisalsofiled in the office of the register of deedsin the county in
which any real estate is|ocated.

To count agift, the giving of the gift must be complete. The elements
completing the giving of agift are:
1. Theperson'sintention to make agift.
2. Delivery of the property, such as cash, savings account
passhook, and CD.
3. Theend of the owner's control over the property or his/her
separation from the property.
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11.05.04
Period of Ineligibility

Use the Disgualification Chart (18.05.00) to determine the
ineligibility period.

First, add the value of the divested assets to other countable other
countable assets. Determine how much thistotal exceeds the FS
group's asset limit.

Example: A 1 person group with $1,250 in savings transferred the
ownership of non-homestead property worth $5,650 to a person not in
the same FS group. Ascalculated:

$5,650 = value of property = countable divested value

+1,250 = group's existing assets

$6,900 = total of group's assets and divested value

- 2,000 = group'sasset limit

$ 4900 = divested value in excess of group's limit used in calculating
the FSdisqualification period. Disqualify the group for 9 months.
(see 18.5.0)

The period of ineligibility begins at either:
1. Themonth of application, or
2. Thefirst allotment issued after the notice of adverse action
period has expired in an ongoing FS case, unless a Fair
Hearing and continuation of benefitsis requested.
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12.01.00
General

12.01.01
Disregard Definition

12.01.02
Deem Definition

12.01.03
In Kind Benefits

Income is any gain or benefit you can use to purchase goods and
services. There are 2 types of income: earned and unearned. To be
financially eligible the FS group must not exceed income limits.

Eligibility and benefit calculationsfor FS are based on prospectively
budgeted income using estimated amounts. Use the best information
available.

Incomethat isreceived on ayearly basis, and is predictable in both
amount and frequency may be converted to amonthly amount.

Incomethat isreceived regularly, but in varying amounts must be
averaged.

Incomethat is received on an irregular basis must be averaged over
the period between payments. If neither the amount of the income or
the frequency of the income can be predicted, do not average; count
only the income for the month in which it is expected to be received.

Money cannot be counted as both income and an asset in the same
month. Do not count income received in a month as an asset.

Example; Carrie receives FS and is undergoing a recertification with
her worker. She receives Social Security Retirement of $600 on the
30th of each month. It isautomatically deposited into her savings
account. At thereview, the balance of her savings account was
$3,200. The worker will subtract the SSincome from her savings
account balance to find her assets. $3,200 - $600 = $2,600. Carrie's
asset limit is $3,000 since sheis elderly, so sheis under the asset
limit.

Disregard means "don't count”. Although disregarded as income, not
all unearned incomeisignored in determining eligibility. It may be an
asset, such as a non-recurring lump sum.

Example. Meg receives arental security deposit. Disregard the
refunded security deposit asincome, but count it as an asset.

Deem means all ocate income, and/or assets to someone from
someone else. Deeming occurs regardless of whether the allocated
amounts change hands.

Disregard any gain or benefit that isn't in the form of money paid
directly to the household. Examples of these in-kind benefits are
meal s, clothing, housing, and garden produce. Thisincludesfree
rent. No incomeis counted, and no rent deduction is allowed.
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12.01.04
Caendar Quarter

12.02.00
Unearned Income

12.01.05
Direct Deposit Income

12.02.01
Monthly Income Rule

Calendar quarter: 3 consecutive months beginning with January,
April, July or October. They are:

January, February, and March.

April, May, and June.

July, August and September.

October, November and December.

AW

Generally, unearned income is income not gained by work or delivery
of aservice or product. Count all unearned income unless told
otherwise. Unearned income isn't counted at times because of its
source, type, or the reason for giving it.

Income of anon-food unit member is not budgeted as income for the
food unit (12.02.30, 01.02.00). Thisis true whether theincomeis
earned or unearned. If theincome of anon-food unit member is
directly deposited into an account jointly owned by afood unit
member, it is counted as an asset for the food group in the month
following receipt.

Example 1;: Sam and Betty are receiving Food Stamps. Samisa
reservist in the army and has been called to active duty. He will be
living away from Betty. He will now receive army pay which will be
direct deposited into ajoint account that Sam and Betty share. Sam's
income will not be budgeted to the food unit because Sam is no longer
in the food unit. However, if the money from Sam's army pay is still
in the account in the next calendar month, it becomes an asset
(11.01.04.01, 12.02.30).

Count unearned income as income in the month that it is received,
except when:

1. Itisn't availableto the FS group.

2. You'retold otherwise by specific instructionsin this
Handbook.

3. Two payments from the same income source are received by
the FS group in the same month due to mailing cycle
adjustments. Count each payment only for the month itis
intended.

Income sources commonly affected by such mailing cycle
fluctuations include general assistance, other public assistance
programs, SSI, and SSA benefits.

Example. SSA mails checks (other than SSI) so the person gets them
on the 3rd. When the 3rd falls on aweekend or holiday, SSA
advances its mailing cycle so the person will get the check before the
3rd.

As aresult, someone may receive 2 months' benefitsin 1 month. In
this case, the 1st payment was intended for the month it was received
and the 2nd is for the next month. Count 1 payment for each month.
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12.02.01.01
Changes to Monthly Unearned
Income

12.02.02
HUD & FMHA Payments

12.02.02.01
HUD Payments On Behalf of
Native Americans

There are two change reporting policies, depending on the
recertification period of the AG.

1) FS AGsthat include only Elderly, Blind, or Disabled (EBD)
individuals with no earnings must report a change of more than $50 a
month in unearned income or a change in source of the unearned
income. Both changes must be reported to the FS Agency within 10
days of the date the change is known to the household.

Child Support Exception: Changes in total child support income of
$100 or more per month must be reported within 10 days. Changes of
less than $100 per month in total child support, family maintenance,
alimony, or child support arrears need not be reported.

2) All other FSAGswill only be required to report if the total
monthly gross household income exceeds 130% of the Federal
Poverty Level (FPL) for the food unit size. This change must be
reported by the 10th of the month following the month in which the
income exceeded 130% of the FPL. See 18.01.02.

Note: Any reported changes must be acted on timely by the
worker, regardless of the recertification period of the AG.

Disregard rent paid by the Department of Housing and Urban
Development (HUD) and Farmer's Home Administration (FMHA)
directly to alandlord asincome. Don't include these payments as a
deduction in the Shelter/Utilities Computation Unit. Only include as a
rent expense what the household owes to the landlord after the HUD
and FMHA payments.

Disregard rent paid by HUD to residents in the experimental housing
program in Green Bay.

Disregard HUD and FMHA utility reimbursement payments made
directly to ahousehold or utility provider asincome.

Disregard HUD utility reimbursement payments diverted by a Native
American housing authority directly to the utility provider without
permission, consent, or agreement of the FS group.
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12.02.02.02 Under the Family Investment Centers program, HUD provides grant

Family Investment Centers
Program

12.02.03
Charity

12.02.04
Irregular Income

12.02.05
Educational Loans

money to public housing agencies and Indian housing authorities. In
turn, they provide access to education and job opportunities to public
housing residents.

Disregard asincome services provided to a public housing resident
under a Family Investment Centers program. Servicesinclude:
Child care,

Employment and training counseling,

Literacy training,

Computer skillstraining,

Assistance in attaining certificates of high school
equivalency, and

Other similar services.

g wdpE
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Private, nonprofit charitable agencies include the Salvation Army, St.
Vincent de Paul, Community Action Agency, and church groups.

In acalendar quarter, disregard the first $300 received by a household
from any private, nonprofit charitable agency. If the application is
after the 1st day of acalendar quarter, include the entire quarter in
computing the excess. Count any amount over $300 as unearned
income. Start in the month in which the overage first shows.

Example 1: In April afood unit receives $100 cash from Agency X.
In May it gets another $100 in cash from Agency X. In June it gets
$250 cash from Agency Z. The calendar quarter total is $450.
Disregard the first $300. Count the remaining $150 as unearned
income received in June.

Example 2: A household received $80 from a private, nonprofit
charitable agency in January, $250 in February, and $210 in March.
Include the entire January payment in the cal culation, even though
received before the unit's application date of 1-23-91. The total $540
for January, February & March is subject to the policy: $540 - $300 =
$240.

Disregard income of $30 or |ess each calendar quarter if received too
irregularly to be anticipated. Apply this disregard only to
prospectively budgeted cases.

If incomeisirregular as to the amount and frequency of payment, do
not average the amount over the periods between payments. Count the
income only for the month it is expected to be received. If its receipt
cannot be anticipated by the client, disregard the payments.

Educational aid for studentsis not counted asincome. See 07.03.00
Student Aid.
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12.02.06
Loans

7CFR273.9(c)(4)

12.02.06.01
Loan Repayments

12.02.07
Reimbursements

12.02.07.01
E&T

12.02.07.02
Volunteers

12.02.07.03
Medical & Dependent Care

12.02.07.04
SS Block Grant

12.02.07.05
Educational

12.02.07.06
JUMP Start

Disregard as income any loan to the FS group. Thisincludes loans
from private individuals and commercial institutions. See 11.04.22
for information on loans as assets.

Count the principal of aloan repayment to a FS group member from a
NonFS group member as an asset. Count the interest of aloan
repayment to a FS group member from a NonFS group member as
unearned income.

Count reimbursements for normal household living expenses such as
rent, mortgage, personal clothing, and food eaten at home. These are
counted because they are again or benefit.

Disregard areimbursement for an identified expense, other than
normal household living expenses, and used for the purpose intended.
Assume areimbursement does not exceed an actual expense unless
the provider or FS Group says the amount is excessive. |f the amount
exceeds the actual expense, count the excess asincome.

Disregard reimbursements or flat allowances for job or training
related expenses. Expenses may be for travel, daily allowance,
dependent care, uniforms, and transportation to and from ajob or
training site, including travel expenses of migrant workers. Disregard
expenses related to participation in the JOBS training program.

Disregard reimbursements for a volunteer's out-of-pocket expenses
incurred in the course of his/her volunteer activities.

Disregard reimbursements for medical or dependent care. Examples
are payments from the MA Community Integration Program (CIP),
such as buying a seeing eye dog.

Disregard reimbursements for services provided by the Social
Services Block Grant Program.

Disregard educational expense reimbursements.

Disregard reimbursements from the Indianhead Community Action
Agency (Ladysmith) under its JUMP Start Program for start-up costs
to establish achild care business in the person's home.
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12.02.07.07
Landlord Reimbursements

12.02.08
Third Party Payments

12.02.09
Dependent Care Payments

12.02.10
Reserved

12.02.11
Nonrecurring Lump Sums

A tenant may be billed utility expenses for common electrical devices,
for the benefit of any number of tenants, but wired through his/her
meter. A notice from the landlord identifies that cost and the tenant's
reimbursement. Disregard the reimbursement.

When a FS group member is also a protective payee, disregard the
money s'he receives for the care and maintenance of athird party who
is not in the FS group. However, count any portion of the money the
member spends for its own household's needs as incometo the
protective payee.

If asingle payment isfor the care of a FS group member and athird
party not in the FS group, disregard the portion of the payment
intended for the third party. When you can't identify each person's
portion, prorate the payment equally.

Disregard dependent care payments as income for a group member's
care when a county agency:
1. Paysadependent care provider directly.
2. Reimbursesthe FS group after the group has incurred or paid
adependent care expense.

Disregard money received as a nonrecurring lump sum payment as
income. A nonrecurring lump sum is a payment received only once.
Count it as an asset in the month the FS group receivesit (11.04.29)

Types of nonrecurring lump sum paymentsinclude:

Income tax refunds, rebates, or credits.

Retroactive lump sum insurance settlements.

Retroactive UC payments.

Utility or rental security deposit refunds.

Retroactive SS or public assistance payments.
Retroactive Caretaker Supplement for Children (C-Supp).
TANF payments made to divert afamily from becoming
dependent on welfare, such as Emergency Assistance.

Nogh~howNn PR

When a combination of current and lump sum payments are received
at once, the current amount isincome and the nonrecurring amount is
an asset.

Example: A group member receives SSA benefits. In June, she gets
a$950 check. $430 isfor the current month (June) and $520 isa
retroactive payment for underpaymentsin February and March. The
$430 isincome and the $520 is an asset.
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12.02.11.01
Lump Sum Installment Payments

12.02.11.02
EITC

12.02.11.03
SSI Retroactive Installment
Payments

12.02.12
Educational Trust Funds

12.02.13
Domestic Volunteers Services Act

12.02.13.01
Title | Programs

A recurring payment, received in two or more monthly installments,
isincome. Exceptions are EITC and SSI Retroactive Installment
Payments.

Disregard EITC payments as income (11.04.18).

Disregard retroactive SSI payments which are paid in installments.

Retroactive SSI benefits which total 12 months or more of the Federal
Benefit Rate (monthly SSI amount) will be paid in 3 or fewer
installments at 6 month intervals. Each installment payments should
be counted as an asset under 11.01.00.

Retroactive SSI benefits which equal or exceed 12 months of benefits,
but which are owed to the following categories of recipients will
continue to be received in one lump sum;

1. A person who has amedical impairment which is expected
to cause death within 12 months.

2. A personwhoisineligible for benefits and is likely toremain
ineligible for the next 12 months.

Disregard income produced by an educational trust that you excepted
in the Asset Unit.

Disregard income from Title | of the Domestic Volunteers Services
Act only when the volunteer received FS at the time s/hejoined the
Title | program. Interruptionsin FS participation do not alter this
disregard. If this exceptions doesn't apply, count Title | income as
earned income.

Title | programs include:
1. AmeriCorps*VISTA (See 12.03.26 to contrast with
AmeriCorps, which is different)
2. University Year for Action
3. Urban Crime Prevention Program

Example. A FSrecipient joins AmeriCorps*VISTA. S/he goes to
training and does not receive FS for 2 months. S/he returns and
reapplies. Disregard the AmeriCorps*VISTA income because s’he
was receiving FS when s/he joined AmeriCorps*VISTA.

Some households were receiving the disregard for aTitle | program at
the time of conversion to the Food Stamp Act of 1977. Continue the
disregard for the same time frame they said they would volunteer for
at the time of conversion.
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12.02.13.02
Titlel Programs

12.02.14
Adoption Assistance

12.02.15
LIHEAP Payments

12.02.16
COP Payments

12.02.17
Relocation Related Benefits

12.02.18
Wartime Relocation of Civilians

12.02.19
Alaskan Native Claims

12.02.20
Native American Trust or
Restricted Lands

12.02.21
Native American Payments

Disregard al Title Il program income. These programsinclude:
1. Retired Seniors Volunteer Program (RSVP)
2. Foster Grandparents Program
3. Senior Companion Programs

Count the subsidized adoption payments asincome.

Disregard payments and allowances made by the Low Income Energy
Assistance Program (LIHEAP).

Disregard Community Options Program (COP) payments. But if a
household member is receiving COP payments for providing services,
count the money as earned income for providing the service.

Disregard reimbursements from the Uniform Relocation Assistance
and Real Property Acquisition Policy Act of 1970 (PL 92-646,
Section 216).

Disregard payments under PL 100-383 to US citizens of Japanese
ancestry and permanent resident Japanese aliens or their survivors and
Aleut residents of the Pribilof Islands and the Aleutian I slands West
of Unimak Island.

Disregard all compensation including cash, stock, partnership interest,
land, interest in land, and other benefits received from the Alaskan
Native Claim Settlement Act.

Disregard up to $2000 per calendar year of income received by an
individual native American which is derived from land held in trust or
in restricted status, when determining eligibility and benefit levels.

Disregard income from certain submarginal land of the US held in
trust for certain Indian tribes (PL 94-114, Section 6).

Tribal distributions income should be prorated if it is predictable and
regularly received.

Example: Dawn receives $500 quarterly from the Potawatami Tribe.
The frequency of the payment is regular and the amount is
predictable. To calculate the monthly amount to be budgeted
prospectively, prorate the amount over the time period intended:

$500/3 = $166.67 per month to be prospectively budgeted.
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Disregard payments to individual tribal members from these federal
settlements:

1

2.
3.
4

a

© 0N

14,
15.

16.

17.

18.
19.
20.

21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

Grand River Band, Ottawa Indians (PL 94-540).

Sac and Fox Indians claims agreement (PL 94-89).

Navajo and Hopi Tribe relocation payments (PL 93-531).
Confederated Tribes and Band of the Y akima Indian Nation
& Apache Tribe of the Mescaler Reservation (PL 95-433).
Passamaquoddy Tribe, the Penobscot nation, and the
Houlton Band of Maliseet (PL96-420), Maine Indian Claims
Settlement Act of 1980.

Turtle Mountain Band of Chippewas, Arizona (PL 97-408).
Blackfeet & Gros Ventre tribes, Montana (PL 97-408).
Papago tribe, Arizona (PL 97-408).

Assiniboine Tribes of Fort Belknap Indian Community and
Fort Peck Indian Reservation, Montana (PL 98-124).

. Red Lake Band of Chippewas (PL 98-123).
. Saginaw Chippewalndian Tribe of Michigan (PL 99-346).
. Chippewas of the Mississippi including these Minnesota

Reservations: Mille Lac, White Earth, and Leech Lake (PL
99-377).

. Chippewas of Lake Superior (PL 99-146, Dockets 18-C &

18-T). Thisincludes the following Wisconsin reservations:
Bad River, Lac du Flambeau, Lac Courte Oreilles, Sokaogon
Chippewa Community, Red Cliff, and St. Croix.

White Earth Band of Chippewain Minnesota (PL 99-264).
Michigan Keweenaw Bay Indian Community and Minnesota
Fond du Lac, Grand Portage, Nett Lake, and White Earth
reservations (Dockets 18-S, 18-U, 18-C, & 18-T).

Puyallup Tribe of Indians Settlement Act of 1989 (PL 101-
41).

Catawba Indian tribe of South Carolina Land Payments
Claims Settlement Act of 1993.

1931 Indian Child Welfare (PL 95-608).

Seneca Nation Settlement Act of 1990.

Confederated Tribes of the Colville Reservation grand
Coulee Dam Settlement Act.

Cherokee nation of Oklahoma Indians (Docket 262-83LO).
Cheyenne River Sioux Tribe.

Crow Creek Sioux Tribe.

Lower Brule Sioux Tribe.

Devil's Lake Sioux Tribe.

Oglala Sioux Tribe.

Rosebud Sioux Tribe.

Shoshone-Bannock Tribes.

Standing Rock Sioux Tribe.

Bois Forte Band of the Chippewatribe under 25 USCS 1407
(PL 106-568).
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Disregard the first $2,000 of individual shares for the following:
1. Old Age Assistance Claims Settlement Act (PL 98-500).
2. Yankton Sioux Tribe (Dockets 342-70 & 343-70).
3. PeoriaTribe of Oklahoma (Dockets 313, 314-A, & 314-B).
4. Maricopa Ak-Chin Indian Community (Dock 235).
5. Wichitaand Affiliated Tribe (Keechi, Waco & Tawakonie)
of Oklahoma (Dockets 371 & 372).
6. AKk-Chin, Salt River Pima-Maricopa and Gila River Pima-
Maricopa Indian Communities (Docket 228).
7. Rincon Band of Mission Indians (Docket 80-A).
8. Walker Paiute Tribe (Docket 87-A).
9. Seminole Nation of Oklahoma, Seminole Tribe of Florida,
Miccosukee Tribe of Indians of Floridaand Seminole
Indians of Florida (Dockets 73, 151, & 73-A).
12.02.22 Disregard the value of assistance received from programs under the

Nutrition Benefits

12.02.23
Repayments

Child Nutrition Act of 1966 and the national School Lunch Act.
These are:
1. Specia Milk Program.
2. School Breakfast Program.
3. Special Supplemental Food Program for Women, Infantsand
Children (WIC).
School Lunch Program.
Summer Food Service Program for Children.
Commodity Distribution Program.
Child and Adult Care Food Program.

No M~

Repayments are moneys that are paid back either voluntarily or
involuntarily from some other program'’s benefits. Intentional failure
to comply with program requirements is determined by the authorities
for that program. Contact those authorities to determine the reason
for repayments. The amount of arepayment that should be used to
determine eligibility and benefits varies depending on the source and
reason for the repayment See the sections below for specific
repayment policy based on the source and reason of the repayment.

For all repayments, disregard no more than the current payment from
that source. Disregard income that is mixed with other types of
income and used to repay an overpayment back to the source of the
income.

Example 1: Ted receives $50 each month in VA benefits and $250 in
Social Security benefits. The VA overpaid him by $200. If he pays
back $50 each month to the VA, don't budget the $50 as income. If he
pays back $75 each month, disregard only $50. Budget the remaining
$25 because it isn't money from the source of the overpayment.
Remember that his VA benefits are only $50 amonth. The $25 is
probably from his Social Security benefits.
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1) Repayments dueto an W-2 PV

When arepayment is due to an intentional failure to comply with W-2
program requirements, count any portion of that program's benefit
that iswithheld as a repayment.

2) Repayments for meanstested sourcesthat are withheld
Disregard repayments (not due to a FS IPV) from benefits payable to
the FS group that are withheld from a means-tested assistance
payment or other source of income due to an overpayment.

An assistance payment is any benefit provided by a means tested
program funded by federal, state, or local funds. Means tested
programs are those which base eligibility on income and assets. These
include, but are not limited to, W-2 and the Refugee Assistance
Program. For SSI repayments, see 12.02.23.06.

Example 2: Kim received an overpayment of $100 from W-2 (not
dueto IPV). She has $10 a month withheld from her $673 W-2 check
to repay the overpayment. Disregard the $10 monthly until the $100 is
repaid. Her net check is now $663. Budget the net amount of $663
for FS.

3) Repayments for means tested sources that are paid out of
pocket

Disregard repayments (not due to a FS | PV) from benefits payable to
the FS group that are paid out of pocket.

An assistance payment is any benefit provided by a means tested
program funded by federal, state, or local funds. Meanstested
programs are those which base eligibility on income and assets. These
include, but are not limited to, W-2 and the Refugee Assistance
Program. For SSI repayments, see 12.02.23.06.

Example 3:; Kim received an overpayment of $100 from W-2 (not
dueto IPV). She has agreed to make a one time payment of $100in
Juneto pay thisback. Her June W-2 benefit was $673. Budget the
net amount of $573 ($673 - $100) for FSfor June.

4) Repaymentsfor non-meanstested sourcesthat arewithheld
Disregard repayments (not due to a FS IPV) from benefits payable to
the FS group that are withheld from a non means-tested assistance
payment or other source of income due to an overpayment.

Non-means tested programs are those which do not base eligibility on
income and assets. Social Security and Unemployment
Compensation (UC) are examples of a non-means tested source.

Example4: Pao receives FS and Unemployment Compensation
(UC). UC isnot ameans tested program. Pao had an overpayment in
his UC and $25 is being recouped in his current checks. Hisgrossis
$500 and his net is$475. Budget the net $475 asincome for FS.
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12.02.24
Disaster & Emergency Assistance

12.02.25
Child Support (CS)

12.02.25.01
CS Agency

12.02.25.02
CS DEFRA Disregard

5) Repaymentsfor non-meanstested sourcesthat are paid out of
pocket

Disregard out of pocket payments (not dueto a FSI1PV) to aprior
non-means tested overpayment received from that source.

Non-means tested programs are those which do not base eligibility on
income and assets. Social Security and Unemployment
Compensation (UC) are examples of a non-means tested source.

Example5: Val incurred a $20 overpayment from Social Security. SS
income is not means tested. Val cashes her $726 SS check and uses
the money to repay the $20 overpayment. Disregard the $20 and
budget $706 for FS. If she used the $20 to repay other types of
overpayments, such as VA or W-2, count it asincome because the
repayment isn't from the same source.

6) SSI Repayments
Always budget net SSI regardless of the reason for any overpayment.
See 12.02.33.

Disregard major disaster and emergency assi stance payments made by
federal, state, county, and local agencies, and other disaster assistance
organizations.

Count CS and maintenance payments made directly to the FS group,
or passed through to the FS group by a CS agency, whether court
ordered or voluntary. However, CS paid to a coparent that resides
with the noncustodial parent and the child(ren) for whom the CSis
paid is not counted asincome. See appendix 16.05.00.

Disregard CS payments received directly from an absent parent by a
FS group if the money isturned over to the CS agency. Disregard CS
payments retained by a CS agency.

Up to $50 of a current child support collection is disregarded by the
W-2 Program Control Group, and a DEFRA disregard check isissued
to the W-2 group. Count this check as unearned income for the
month in which it is received by the client.

If more than one disregard check is received in a month, count the
check amount for the most recent CS collection as unearned income.
Treat any additional check for previous months as a nonrecurring
lump sum (12.02.11).
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12.02.25.03 The amount of CS collected by the state on behalf of aW-2 groupis

CS Refund compared to the W-2 payment. If the CS collection (minusthe
disregard) on the current obligation exceeds the monthly W-2 amount,
arefund isissued to the W-2 group. Count this CS refund as unearned
income.

If more than one month is received count only one month as unearned
income. Treat the additional amount as nonrecurring lump sum

(12.02.11).
12.02.26
[Reserved]
12.02.27 Disregard payments received from the Agent Orange Settlement Fund

Agent Orange Settlement Fund or any other fund established in settling "In Re Agent Orange Product
Liability Settlement Fund litigation MDL No. 381 (EDNY).

12.02.28 Disregard payments from any program under the Radiation Exposure
Radiation Exposure Act (PL 101-426) paid to compensate injury or death resulting from
Compensation Act exposure to radiation from nuclear testing ($50,000) and uranium

mining ($100,000). Apply this disregard retroactively to 10-15-90.
Continue the disregard as long as payments are identified separately.

12.02.29 The Wisconsin Family Support Program provides funding for

Wisconsin Family Support severely disabled children. Payments are vendored or made directly.

Program Disregard these payments to the FS group. Don't confuse this program
with "family support”, a court ordered obligation that combines child

s. 767.262, Wis. Stats. support and maintenance.

12.02.30 Do not count income of persons living in the household who are not

Non-Food Unit Members members of the food unit. (See 14.01.00 and 15.01.00 for special

instructions for aliens and ineligibles).

Count any contribution made by the non food unit member as
unearned income to the FS group.

Example. Cal, anon FS group member, has income of $600 a month.
he doesn't contribute anything to the FS group. Don't count his
income.

Cal starts contributing $200 a month to the FS group. Count the $200
as unearned income to the FS group.

12.02.31 Count the boarder'sincome and assets only if ssheisafood unit
Boarders member (1.04.00).
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12.02.32
Sick & Severance (Unearned)

12.02.33
SSI

12.02.33.01
SS| PASS Accounts

12.02.33.02
SSI/OASDI Representative Payee

12.02.33.03
SSI-E Payments

Count any moneys received for sick or severance pay from income
continuation or insurance as unearned income.

Count net SSI income always. See 12.02.11 for information on SSI
[ump sum payments.

Disregard income of an SSI recipient necessary to fulfill aPlan for
Achieving Self Support (PASS) regardless of the source. Thisincome
may be spent in accordance with an approved PASS or deposited into
aPASS account.

The SSA must approve the individual's PASS in writing, identifying
the amount of income that must be set aside each month to fulfill the
PASS.

It isthe household's responsibility to report and verify that such
incomeis necessary to fulfill its PASSin order for theincometo be
disregarded.

A qualified organization may collect afee for acting as the
representative payee for an SSI or OASDI recipient. Disregard the
amount withheld from the SSI or OASDI payment as income to the
recipient. Reduce the SSI or OASDI amount by the amount withheld
instead.

Count certain SSI-E (Supplemental Security Income-Exceptional
Expense Supplement) payments as unearned income.

Verified expenses which meet all the following criteria can be
deducted from SSI-E payments.
1. Thepaymentisfor apast or future expense.
2. The payment isnot in excess of the actual expense.
3. Thepayment isnot for anormal household living expense.
4. Thepayment isused for the intended purpose. Thismeansit
isused for acost associated with the individual's needs
related to the disability.

Example 1: If the need for which the "E" payment was madeis
attendant care, but the payment is actually spent on a monthly loan
installment, do not allow the deduction.

Example 2: If the actual expenseis $45.00 and the "E" payment is
$50.00, only the smaller amount may be deducted.

Verify the claimed deductions at application, review, and when a
change occurs. Enter claimed expensesin the SSI-E expensesfield
with the appropriate verification code on CARES screen AFUI when
SSI-E income is entered.
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12.02.34
Unemployment Compensation

12.02.35
General Relief or Interim
Assistance

12.02.36
Social Security

AFMD

12.02.37
Profit Sharing

12.02.39
Interest, Dividends & Royalties

12.02.38
Trust Funds

Count Unemployment Compensation (UC).

Wisconsin no longer administers a General Relief (GR) program.
However, some agencies administer their own GR or Interim
Assistance (1A) program.

Count GR payments, including work relief, asincome unless the
payments can be excluded. For example, disregard GR vendor
payments made to homeless peoplein transitional or temporary
housing (02.02.00).

Do NOT count A asincome. Since there are always repayment
agreementsfor IA, it is considered aloan to be repaid and should not
be budgeted as income.

Policy - Count total grossincome from Social Security payments less
any repayments withheld due to previous overpayments of Social
Security benefits. See Appendix 12.02.23 "Repayments"’

Procedure - On AFUI, enter total Social Security income after
subtracting M edicare premium amounts and repayments due to a
previous overpayment of Social Security income.

Enter the buy-in information for the Medicare Part B premium on
AFMD. CARES will use thisinformation to determineif the Part B
premium amount should be added to the income entered on AFUI in
the budget. Thiswill ensure that the Medicare premium amounts are
correctly included in the total gross unearned income and correctly
budgeted as a medical expense deduction.

Use screen AFSP to deduct any Child Support payments withheld
from Social Security payments. Thiswill ensure that Child Support
payments are correctly included in the total gross unearned income
and correctly budgeted as a Child Support payment deduction. See
Appendix 16.05.00 "Child Support"

Count income from recurring profit sharing payments.

Count interest, dividend, and royalty paymentsasincomeif received
directly. Aninterest check for a CD (Certificate of Deposit) isan
example. See 11.04.30.

Count moneys withdrawn or dividends that are or could be received
from an exempt trust fund.
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12.02.41
VA Disability/Private Pension
Payments

12.02.40
Gifts

12.02.41.01
VA Aid and Attendant Payments

12.02.42
Dottie Moore Penalty Payments

12.02.43
Installment Contracts

12.02.44
Land Contract

12.02.45
Worker's Compensation

Count the gross amount of VA disability pension adjustments as
unearned income in the month received. Count the gross amount of
private disability payments as unearned income in the month
received.

Count monetary gifts over $30 a calendar quarter as unearned income.

Exclude VA aid and attendant paymentsiif:

The payment isfor a past or future expense.

The payment is not in excess of the actual expense.

The payment is not for anormal household living expense.
The payment is used for the intended purpose.

E I o

Verify the claimed deductions at application, review, and when a

change occurs. Manually deduct the verified expense(s) specified
above from the VA payment before entering the balance on AFUI.
Document your actions on Case Comments.

Disregard asincome any penalty payment paid as aresult of the
Dottie Moore lawsuit by DHSS to any AFDC applicant or recipient.
These $50 to $200 penalty payments have been ordered by the US
District Court for the Eastern District of Wisconsin in Civil Action
No. 80-C-118.

Count any money received from an installment contract as unearned
income. You may:
1. Count the income in the month received, or
2. Averageit over the number of months between payments.
For example, average a quarterly payment received in
January over January, February and March.
The FS group must choose one of the above methods. Document the
choicein the case record.

Income from aland contract is unearned income. Deduct expenses
(for example, taxes) the person must pay by the contract's terms from
the gross amount. If received less often than monthly, prorateit over
the period between payments. Ignoreit until s’/hefirst receivesit after
becoming eligible.

Worker's Compensation payments are awarded to an injured
employee or his survivors under Federal or State Worker's
Compensation programs and the L ongshoremen and Harbor Worker's
Act. The payments may be made by a Federal or State agency or an
insurance company.

Count Worker's Compensation benefits as unearned income.
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12.02.46
Nazi Persecution Victims

12.02.47
Crime Act of 1984

12.02.48
Annuities and L ottery Winnings

12.02.50
W-2 Payments

12.02.49
Children of Vietnam Veterans
Allowance For Spina Bifida

12.02.51
W-2 Trial Job Wages

12.02.52
Caretaker Supplement for
Children

Disregard as income payments under PL 103-286 to victims of Nazi
persecution.

Disregard asincome payments to crime victims under the Crime Act
of 1984.

Count annually paid annuities and lottery winnings as income by

averaging them over 12-months. Do not count the entire amount in
the month received.

Count W-2 payments received under W-2T, or CSJ, or asthe
custodial parent of an infant, as unearned income. (See appendix
12.02.54 for Tribal TANF payments).

Disregard payments received under the provision of the Benefits for
Children of Vietnam Veterans Who Are Born With Spina Bifida (PL
104-204). These payments are made to any child for a Vietnam
veteran for any disability he or she experiences resulting from the
spina bifida. Apply this disregard retroactively to 9-26-96. Continue
thisdisregard as long as payments are identified separately.

The employer subsidy portion of W-2 Trial Job wagesis counted as
unearned income. Subtract the employer subsidy from the gross Trial
Job Wages. The resulting amount is earned income and entitled to the
Earned Income Deduction.

The earned income of TJB participants and the wage subsidies paid to
their employers are automated in CARES. A new employment type,
"T" and anew entry field for TIB wage subsidy amounts have both
been added on AFEI. For TJB employment, enter a"T" asthe
employment type. Enter the wage subsidy portion of their earningsin
the new, "TJB Subsidy," field on AFEI.

Go to AFDE and enter the total amount of estimated monthly gross
earnings paid directly to the participant by the employer. CARES will
budget these earnings correctly. The subsidy portion will be budgeted
as unearned income and the remainder will be budgeted as earned
income.

Make certain that ACWI has TJB entered for the placement code
before you enter TJB income on AFEI.

Count Caretaker Supplement for Children (C-Supp) payments as
unearned income.
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12.02.53
Kinship Care

12.02.54
Tribal TANF Payments

12.03.00
Earned Income

12.03.01.01
Exceptions

12.03.01
Monthly Income Rule

12.03.01.02

Changes To Earned Income

12.03.02
Withheld Wages

12.03.03
Wage Advances

12.03.04
Verification

Count Kinship Care payments as unearned income for the child.

Count Tribal TANF payments asincome.

Generally earned income is gained from the performance of service,
labor, or work. Earned income includes, but isn't limited to salaries,
wages, commission, tips, or payments for services. Count earned
income unless told otherwise in this Handbook.

Some persons receive their earned income on less than aregular
monthly basis. Considerations other than the month in which the
income is received are then most important.

Count earned income only for the month in which it is received,
except as provided below.

Example. Bill worksin February but doesn't receive his pay for those
hours until March. Count those wages for March.

FS groups with only individuals that are Elderly, Blind, or Disabled
(EBD) and no earnings must report a change in the source of the
earned income, such as anew job or beginning self-employment.

Changes must be reported to the FS agency within 10 days of the date
the change is known to the household, except for reporting receipt of
anew job. Then the change must be reported within 10 days from
when the jobs starts. Workers must act on all reported changes.

All other AGswill only be required to report if the total monthly
gross household income exceeds 130% of the Federal Poverty Level
(FPL) for the food unit size. This change must be reported by the 10th
of the month following the month in which the income exceeded
130% of the FPL. See 18.01.02 and 21.01.10. Workers must act on
all reported changes.

Count wages withheld at the requests of the employee asincomein
the month it would normally have been received.

Disregard wages withheld as a general practice by an employer (even
if inviolation of law) until actually received by the employee.

Count advances on wages as earned income in the month received.

See 22.03.01.01
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12.03.05
Military Pay

12.03.05.01
Gl Bill

12.03.05.02
Family Subsistence Supplemental
Allowance (FSSA)

12.03.06
Contractua Income

12.03.07
Farm & Self Employment

Military pay cycles affect how income is counted. Count any income
received on the last day of amonth by an active member of the
military asincome in the following month.

Payment isissued the first day of the following month. When the first
day of the following month is a holiday or weekend day, the payment
isissued the last day of the current month (the month the income was
earned).

Example. Bev would receive her second payment for August on
September 1. September 1 isa Sunday, so the payment isissued to her
August 31. Theincome month is September.

All military personnel fund the Gl bill through mandatory payroll
deductionsin their first year of service. Disregard these deductions.

Some military personnel are eligible for a supplemental payment if
they meet the Food Stamp Program gross income limits. Thisis
determined by military personnel. The FSSA allowance is considered
gross earned income and is to be budgeted like other military income.
However, it appears on a different line on the military paycheck.

Contractual income guidelines usually apply to teachers and other
school employees.

Contractual income which is received from employment covered by
an annually renewed contract should be averaged over a 12 month
period, even if wages are only paid during the work period. Average
theincome even if predetermined non-work periods arein the
contract, such as vacations or sabbaticals.

Contract income which is not the FS group's annual income should be
averaged over the period the income is intended to cover.

Example; Sarais astudent and works part-time. She entersinto a
contract with head of the chemistry department to do the bibliography
and annotations on his latest book for the sum of $800.00. Under the
terms of the contract, Sara must complete the work within three
months. Pro-rate the $800.00 in income over three months.

Income from piece work or hourly work is not contractual income. Do
not treat it as such.

See 13.01.01 for instructions on cal culating earned income from
farming and self-employment.
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12.03.08
Migrant Farm Workers

12.03.08.01

Migrant Emergency Assistance

12.03.09
Repayments

12.03.10
Blood Or Plasma Sales

Don't assume, without supporting documentation or collateral
contacts, that amigrant farm worker works 40 hours a week.

To determine migrant farm income:

1. Getacopy of any existing work agreement,

2. Contact the employer when necessary to find the hours of
work and wage rate,

3. Ask the migrant how many hours s’/he and members of
his/her family expect to work and the wage rate they expect
to be paid.

Most migrants work in fairly stable work environments such as
canning factories or under some type of contract. In these cases,
determine the employer's usual pay levels and pay periods, and

project the hours and the rate of pay expected.

Disregard Emergency Assistance (OPM) or emergency General
Assistance when either is given amigrant or seasonal farm worker FS
group if:
1. Thepayment isprovided to a3rd party (vendored) on behalf
of the migrant or seasonal farm worker; and,
2. TheFSgroup wasin the job stream when it was provided.
In all other instances see 12.04.00.

Disregard earned income used to repay an overpayment received
earlier from that same source. Don't disregard more than the current
amount of payment from that source.

Disregard earned income for this reason even if the earning are mixed
with other types of income and used to repay an overpayment.

Example. Jill works part-time for $50 (net) a month and receives
$250 amonth in Social Security (SSA) benefits. She is overpaid by
her employer's error by $200. If she pays back $50 a month to the
employer, don't court that $50. If she pays back $75 a month, only
$50 (equal to her regularly received earned income from the
overpayment source) is not counted. The other $25 is paid from her
SSA benefit and is counted.

Count money received form the sale of a person's blood or plasmaas
earned income.
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12.03.11
Senior Community Service
Employment Program

12.03.12
Workforce Investment Act (WIA)

12.03.12.01
WIA On The Job Training (OJT)

12.03.13
Rental Income

12.03.14
Training Allowances

12.03.16
Nonrecurring Lump Sum
Payments

12.03.17
Earned Income Tax (EITC)

Disregard income from the Title V Senior Community Service

Employment Program (SCSEP) of the Older Americans Act.

Organizations that receive Title V include, but are not limted to, the:
1. Experience Works Program.

National Council on Aging.

National Council of Senior Citizens.

American Association of Retired Persons.

U.S. Forest Service.

National Council on Black Aging.

National Urban League.

National Association for Spanish Speaking Elderly.

NSO A~WDN

Disregard any allowances, earnings (except On The Job Training) or
payments to FS group members participating in WIA programs,
including Jobs Corps.

Count earnings from WIA On The Job Training when the earner is
either:
1. Atleast 19 yearsold; or,
2. Lessthan 19 yearsbut not under the parental control of a
member of the same food unit.

Disregard the earnings when the earner isless than 19 and is under the
parental control of amember of his/her food unit.

Disregard On The Job Training payments from the JTPA Summer
Y outh Employment and Training Program.

Count income from real property rental when the owner is actively
engagein its management at least an average of 20 hours aweek as
earned income. Otherwise count it asunearned income.

Only count the net amount of the income (the gross receipts less costs
of generating theincome). Use 13.04.02 to net thisincome.

Count any training allowance from avocational or rehabilitative
program recognized by agovernmental agency that isn't an expense
reimbursement as earned income.

Disregard earned income received as a honrecurring lump sum
payment. Count thisincome as an asset beginning with the month of
receipt.

Disregard as earned income any Earned Income Tax Credit (EITC)
payments received by members of the FS group (11.04.18).
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12.03.18
Jury Duty Payments

12.03.19
Baby-sitting

12.03.20
Sick & Severance Pay (Earned)

12.03.21
Students

12.03.22
Boarders

12.03.23
Census Earnings

12.03.24
Wages

12.03.25

Governor's Central City Initiative

Since the method of payment for jury duty varies by jurisdiction,
determine the specific manner in which an individual is being
compensated before deciding how to count it. Count any portion of
the payment which is over expenses as earned income, to be budgeted
in the month received, assuming payment is made within the
jurisdiction’'s usual payment is paid beyond this period.

If al or aportion of the jury duty payment is attributabl e to expenses
incurred while serving (such as transportation costs), disregard this
portion as areimbursement (12.02.07).

Count any money received as payment for baby-sitting or child care
as self-employment income if the careis provided in the FS group's
home. See 13.01.01. If aself-employed child care provider also
provides meals, they may be entitled to income deductions. See
13.05.03.03.

If the careis not provided in the member's home, count the payments
asregular earned income.

Count any moneys received for sick days and severance pay from an
employer or union as earned income. See 12.02.32.

Disregard earned income of any person 17 years or younger, who isa
household member under parental control of an adult household
member and is enrolled in an elementary, high school, technical
school, or university. Thisincludes GED classes, and home schools
recognized or supervised by the state or local board of education.

Disregard the income until the month following the month in which
the person turns 18 years of age.

These provisions apply to semester and vacation breaks provided the
student plansto return to school following the break.

Count the boarder'sincome and assets only if s/heis a member of the
food unit (01.04.00).

Disregard all wages paid by the U.S. Census Bureau for temporary
employment related to census 2000 activities during the year 2000
census.

Count any wages, tips, or salaries as earned income.

Count any hourly income from participation in this program as earned
income. This program isonly in Milwaukee county.
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12.03.26
National & Community Service
Trust Act

12.03.27
W-2 Trial Job Wages

12.03.28
Attendant Care Payments

Disregard allowance, earnings, and payments to participantsin the
National & Community Service Trust Act of 1993 (NCTSA).
Programsincluded in this act are:

AmeriCorps Network of Programs - The network of programs
developed to engage Americansin ayear or two of national servicein
exchange for an education award of $4,725 per year of completed
service.

The AmeriCorps Network of Programsinclude:
AmeriCorps* USA - for participants 17 years and older;
AmeriCorps - for participants 18 years and older; and

AmeriCorps*NCCC - for participants 16 to 24 years of age.

(See 12.02.13.01 to contrast with AmeriCorps* Vista, which
isdifferent)

Thereisno longer an On the Job Training (OJT) component of
AmeriCorps. All AmeriCorpsincomeis exempt for food stamps.

Serve-America- The program involves school aged youthin
community service, recruits adult volunteersin the schools, and
provides service training in elementary and secondary schools.

Higher Education Innovative Projects - Institutions of higher
education integrate serviceinto the curriculum, devel op teacher and
volunteer training programs, and involve studentsin community
service.

American Conservation and Y outh Service Corps -Teenagers and
young adults receive job and skill training, living allowances and
scholarships as they provide community service. Special corps
members, such as senior citizens, may be included if they provide
special skillsto the program.

National and Community Service Programs - Employees are age 17
or older and work full-time or part-time. They received education or
housing benefits upon completing their term.

To budget W-2 Trial Job wages, see Section 12.02.51.

Attendant care payments provided by an outside source are treated as
earned income for the attendant if the careis for a disabled household
member.
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12.04.00 A vendor payment is diverted by the provider of the payment to a 3rd

Vendor Payments

12.04.01
Disregarded Vendor Payments

party for an expense of the FS group.

Vendor payments may be counted or disregarded asincome. Ask, "Is
the vendor payments something legally obligated to the FS group?" If
yes, count the vendor payment or benefit asincome.

Examples of vendor payments counted asincome are:

1. Garnished wages paid to a 3rd party for a FS group's debts or
expenses such asrent.

2. W-2and GR paymentsthat aren't paid directly to the
recipient. These include vendored or vouchered payments
and those paid to a protective payee. Count them as unearned
income.

3. Vendored W-2 and GR payments made to a third party for
homeless FS groups living in transitional or temporary
housing (02.02.00).

4. Money deducted or diverted from a binding written support
or alimony payment to a 3rd party for aFS group's expense.
Thisincludes court ordered support or alimony payments.

5. Educational loans on which payment is deferred, grants,
scholarships, fellowships, Veteran's educational benefits and
thelike, provided to a 3rd party on behalf of the FS group for
living expenses such as rent or mortgage, clothing or food
eaten at home.

6. Unemployment compensation benefits intercepted by CS
agencies.

Disregard a payment made by anyone to a 3rd party for an expense of
the FS group when the funds are not owed to that FS group.

Only disregard the vendor payment to the extent is does not exceed
actual expenses.

Some examples of disregarded vendor payments are:

1. Paymentsin behalf of the FS group made by arelative who
is not amember of the FS group as a gift or other
contribution.

2. Rental payments made by HUD to alandlord.

3. Payments made by a government agency directly to achild
care institution to provide for a FS group member (16.5.0).

4. Payment of agroup's medical bills made directly to the
medical provider by any 3rd party, such as an insurance
company or GR.

5. Payments specified by a court order or other legally binding
agreement to go directly to a 3rd party instead of the FS
group are excluded because they are not otherwise payable to
the household.
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Example 1: In Fred and Tina's divorce judgment the court orders
Fred to pay $400 amonth in child support. In addition, the court
orders Fred to pay $200 a month to a health insurance company for
the children's health care coverage. The $400 is counted as income to
Tina's household and the $200 is excluded from income, becauseit is
not otherwise owed to the FS group.

6. Support payments not required by a court order or other
legally binding agreement paid to a 3rd party rather than the
FS group. Thisincluded payment over the amount specified
in acourt order or written agreement.

7. Educational aid that is paid to a 3rd party rather than the FS
group for purposes other than living expense. A vendor
payment to a school for tuition is an example.

8. Emergency assistance from state or local fundswhichisover
and above the assistance grant (s).

Example 2: Xao loses al hisbelongsin afire. An emergency
payment voucher is given to a clothing store. Disregard the payment
asitisan extra payment used for an emergency.

Example 3: Loisreceives afood voucher every month. Count the
payment asincome becauseit is not an extra or emergency payment.
It isthe normal grant.

9. Payments made by the State of Wisconsin for Medicare Part
A and B coverage under the QMB, SLMB, or ALMB
programs.
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13.00.00 FARMING & SELF
EMPLOYMENT

13.01.01
Income

13.01.02
Business

13.01.03
Operating

13.01.04
IM Income

13.01.05
Real Property

13.01.06
N